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I'TIABA 1

1. YcTaHOBKa M yaaneHue nporpaMmmbl

1.1 YcTtaHOBKa nporpamMmb|

[Tepen ycTaHoBKOM MporpamMmbl, 3aKpOHTE BCE CTOPOHHUE MPHIIOKEHUS,

JUT N30eKaHUS KOH(PIUKTOB TPH YCTAHOBKE.

Bcerassre CD auck 8 CD-ROM komnbroTepa, Ha 3KpaHe aBTOMATHIECKH

0TOOPa3UTCS OKHO YCTAHOBKH.

Select Setup Language @

ﬂﬂ! Select the language to use during the installation:

T - |

[ 0K ][ Cancel ]

BeibepuTe s13b1K ycTaHOBKH, HaxMuTe (OK), HOSBUTCS OKHO:
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w

Attendance Management

eve
R, .\ oo to the Atendance

Management Setup Wizard

Hasxxmure (Next) mis mponomkeHus

| Setup

License Agreement
Fleaze read the following important information before continuing.

Fleaze read the following License Agreement. You must accept the terms of this
agreement before continuing with the installation.

EMD-USER LICENSE AGREEMENT FOR THIS SOFTWARE
Important - read carefully:

Thiz End-User License Agreement ["ELILA"] iz a legal agreement between you
[either an individual ar a single entity] and the mentioned authar of this Software far
the software product identified above, which includes computer software and may
include associated media, prinked materials, and "online'' or electronic
docurnentation ["SOFTwWARE PRODUCT'"]. By installing, copying. or otherwize
uszing the SOFTWARE PRODULCT. you agres to be bound by the terms of this

EULA. If you do not agree to the terms of this EULA, do nat install ar use the
SOFTWARE PRODUCT.

| accept the agreement

@ | do not accept the agreement

| < Back | Mext > | Cancel |

JlaHHBI ~ 9KpaH ~ oTOOpa)kaeT  TOJNB30BaTEIbCKOE  COTIAILICHHE
HCIIONIb30BaHUsl TIPOTPaMMBbl, IOXKATyHCTa, BHUMATEIBHO NPOYNUTANTE
BeCh TeKCT. Ecnu BbI cornacHsl ¢ JaHHBIM coriaiieHneM, Haxmute (|

Agree). TlosBuTCSA ClEnyrONmMi SKpaH YCTAaHOBKH ; €CIH BbI He
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CoIacHsl ¢ comtamenueM, BoiOepute (NO) a1 BbIXOma ¢ mporecca
yCTaHOBKM ; Ecnmu Bbl XoTHTe BEpHYTBCS Ha MpeAbIAyHIMHA IIar

ycranoBku Haxmute (Back, Hazan).

Setup

Select Destination Location
Whhere should Attendance kM anagement be installed?

| Setup will install Attendance b anagement into the following folder.

To continue, click Mext. If you would like to select a different folder. click Browse.

Browse...

At least 0.7 MB of free dizk space iz required

| < Back |[ Mewt > ] | Cancel |

BeibepuTe karayior Ajst yCTaHOBKU IPOrPaMMHOI0 00ECIIeUEHH s, TaKKe
Bbl mMoxere ocraBuTh Karamor 1o ymomuanwmio. Haxmure (Next),

0TOOpa3UTCs CIACAYIOIIeE OKHO:
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Setup

Select Components

Which components should be installed?

Select the components pou want to install; clear the components wvou do not want to
inztall. Click. Mext when pou are ready to continue.

iFull i
W | Attendance Management 2.8 MBE
| Manual 5.4 MB

Current zelection requires at least 14.8 MB of dizk space.

| < Back ” MNewut > | |

Cancel |

IMoce BoIGOpa KOMITOHEHTOB yCTaHOBKH, Haxxmute (Next) , mosBuTCs
OKHO:

Setup

Select Start Menu Folder

Where should Setup place the program's shortcuts?

| Setup will create the program's shaortcuts in the following Start kMenu folder,

To continue, click Mext. If you would like to select a different folder. click Browsze

Browse...
| < Back |[ Mext > ] | Cancel |
3necs Bl

MOXETC BBECTH HMA INIpPOrpaMMbl, KOTOpPOC

Oyner
orobpaxkarscs B "Ilyck/IIporpammer”, Haxxmute (Next), orobpasurcs
OKHO!
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Setup

Ready to Install
Setup iz now ready to begin installing Attendance Management on pour computer.

Click Install to continue with the installation. or click Back if you want to review or
change any zettings.

Destination location: -
CohAti2007

Setup type:
Full

Selected components:
Attendance Management
Manual

Start Mernu folder:
Attendance Management

| <Back |f_Install | Cancel |

B nanHOM OKHE 0TOOpa)aroTcsi BCe BEIOpaHHBIC MAPaMETPhl YCTAHOBKH,
ecni Bbl XOTHTE W3MEHHWTH YCTAHOBKH , Haxkmwute (Back); s
ycranoBku Haxkmute (Install) , mporpamma ycTaHOBKM HadHET
KONMpoBaHUEe (aiiJioB Ha JKECTKUH JHUCK KOMIIBIOTEpa M 3allHCh
COOTBETCTBYIOIIEH HH(pOpMAalUK , TIOCIAE 3aBEpIICHHS YCTAaHOBKH

naxxmute ( Finish) myst 3aBepieHus mpomecca yCTaHOBKH.

B mnpaBoM HmXHEM yIny 5KpaHa IOSBUTCS HMKOHKAa IIPOrpPaMMHOIO

d. Jl;is BX0/a B MPOrpaMMy HAXKMUTE HA HEH.

1.2 YaaneHue nporpaMmmbl

g ynaneHus NporpaMMHOrO oOecIieueHus, ClelyWTe CIenyOLIUM

maram:
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3axpoiiTe BCe AMEMEHTH! YCTaHOBIEHHOMN NPOrpaMMBl.

Boiinure Ilyek ------ IIanens ynpasJjeHus------ YeranoBka u
yanasienue mporpamm, BeiGepure Time & Attendance management , u
HaxMuTe «Ymamutb». Ilocme ykazaHHOM —omepanuu, BbIOepUTE

ycTaHOBOUHBIH Karajor att2007 u ymanute ero.

1.3 NMopsiaok paboTbl € nporpaMmmMmon

1. 3arpy3ure oTmeyaTKW Majblla WM HOMEpa KapTOueK, KOTOPBIE
Obutn 3apeructpupoBansl B Mammae (CBsa3p Mammmna — 3arpyska

JaHHBIX ¢ MaIlHHBI).

2. Buirpysute uMeHa TMonb30BaTeNie W ApPYryr0 WHGOPMAIHUIO,
KOTOpBIe ObLTH M3MeHeHbl B Marmny (CBsa3p Mammaa — Beirpyska

JMaHHBIX B Mammny).
3. BeiGepurte corpymuukam otaen (Otmen yrnpaBieHue).

4. VcranoButre Ipadpmxk um Pacrmucanme (I'paduxk wu Pacmucanune

VYrpagsnenwue).
5. VYcranoBure cmensl (CMeHa YipasieHue).
6. Hasnausre corpynunkam rpaduk padors (I'paduk).

7. 3arpy3uTe 3amHCH ITIOCEHICHWH B MpOorpaMMHOE oOecIieueHue

(Ces13p Mamuna — 3arpyska 3amicei BpeMeHH ).

8.  Hccnenyiite 3amucu Bpemenu (OTueTsl 3amuceil BpeMeHH ).
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NMABA 2

2. Mporpamma YnpaBneHus

2.1 O6mMeH gaHHbIMU MeXAay nporpamMmmon

M MallMHOMU

2.1.1 MawwuHa YnpaBneHue

[lepen 3arpy3kodl © BBITPY3KOH JAHHBIX MEXKAY MAaIIUHOW W
MPOrpamMMoi, yOeInuTech, YTO YCTAHOBJICHA CBA3b MEXKIY MAIIMHON H
K. Creppa, BBemuTe HEOOXOAMMBIE IMapaMmeTpbl ISl YCTaHOBKU
COCITMHEHHSI, YCTAHOBUTE CBS3b, IOCIIE JTOTO HCIONB3YHTE (YHKIUIO

3arpyska/Beirpyska.
YnpasieHue MaliuHa

Haxxmure (MamuHa ynpasjieHHe) B IJJTaBHOM OKHE MPOrPaMMBbl HJIH
Ha)XMHTE TPaBOi KHOIKOW MBIIIKA Ha BHIOAPOHHOW MAIllMHE B CITUCKE,

rae Ber MmoxxeTe 100aBIATh, yIANATE, N3MEHATH TAPaMEeTPHl YCTPOHCTBA.
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Device manage ==
Machine List

Device Edit

Communication parameter

Name |Mew Uit Device Number 1

Communication type: | Serial Port/RS485

BaudRate | 115200+ Pot |COM1

unication key

[ s | [ see | [ e |

CymectByer B cuCTeME 2 MalllMHBI 110 YMOJYaHHIO, OAHA C
RS232/RS485 coenunennem, apyras - Ethernet.

& JloGaButh : [lomp3oBarens MOXeT H00aBUTh HOBYK MaruHy,
BBEJIUTEC COOTBETCTBYIOIIME IapaMeTpbl COCAUMHEHHS MaIluHBI,
COXpaHUTE MX, MM YCTPOWCTBA OTOOpa3uUTCS B JIEBOM 4YacTu

JKpaHa.

4 liMsg mMammHBL. MM MaIlWHBL, KOTOpoe Oymer oToOpakaTthes B

CHCTEME.
€ Bun coenuHenus: coeMHEHNE MEXITY MAIIMHON ¥ KOMITBIOTEPOM.

4 Baud rate: ckopocTh mepenaym JaHHBIX, JODKHA OBITH Takas Kak B

MallHe.
& [P anpec: IP agpec MammHBL.

& [laponp coeivHEHUA: €CIM YCTaHOBJIEH Mapoiib B ONLUSAX CBA3U
MaIlMHbl, Bbl J0MKHBI BBECTH NApOJb B ATO M0JIE, HHAYE, OCTAaBbTE

OTO IT0JIC IIYCTBIM.

10
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& Serial number: JIu4nsiit HOMep MaIINHBL.

& Tlopr: RS232/RS485 coemuuenue - COM MOPT; MO YMOTIAHHIO
nopr Ethernet - 4370.

4 Viamuts: Ecnn MammHa Oonblile HE MCIONB3YyeTCS B CUCTEME,
BBIOCpUTE TpeOyeMyl0 MAIIMHY M HaXMHUTE <YIamuTh> Ui

yaaJleHus MalllnHbl U3 CUCTEMBI.

& Coxpanuts: [locne n3MeHeHUs TapaMeTpOB COSTUHEHUST MallnHBbl,

HaOKMHTE «Savey JUIs COXpaHeHHs ATOH MH(OpMAIUH.

& an/IMe‘laHHe: HeKOTOpLIe MalllMHbl HE MNOAACPKUBAIOT

Ethernet coeaqunenue. ITo3TOMY HEBO3MOKHO MCHOJB30BATH ITOT

METOA AJIAA COCITMHCHUSA yCTpOﬁCTBa ¢ KOMIIBIOTEPOM.

Cepuiinblii Homep: Ecim ncnonesyercs coennnenue RS232, Beibepute
moboe uncno B auanazone 1 ~ 100, 133 ~ 255. Ecnm ucnonb3yercs

RS485 coenmHenne, BBEIUTE HOMEP MAITUHBI.

CoenuHeHNe MANIMHBIL, MAallldHA, KOTOpas 3aperHCTPUPOBAHA B
cucTteMe, OTOOpakaercsi B cmucke ycrpoiicts  (Mammnaallucr),

BBIOCPUTE HEOOXOAMMYIO MAIIUHY, AaJiee HAXMHUTE <CBS3b».

11
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Bt Momage it Frogeen- | Tamg-Snpenve 2077571 =]

@ > 8§ W X 0 0 @ @
e R S e S

ATEERIERE " o2

[Ipu coenuuennn, Bel yBuanHTE COOOMIEHUE " COCAMHEHUE C MAIIHHOM,

OO ANTE B IpaBOM HHWIKXHEM OKHE, a TaKKC pPEIYyIabTaT

COCIUHECHMUS.

IIpu HeycnemHOM COEqMHEHUH, IIPOBEPHTE
1) TMapameTpsl COCMHEHMS MATITHHBL.

2) Jlunuro cBA3M.
PazpbiB

Korma cutema M MammHa HaxomsTcsd B COCTOSIHMM 3arpy3KM WM
BBITPY3KH JaHHBIX, MalnHa HaXOOUTCS B pabOueM COCTOSHUH, TaKUM
00pazoM, He BO3MOXKHO YIIPABISATH APYTHMHU OIEPALUSMH B 5TO BPEMSI.
IMocne  3arpy3ku/BBITPY3KH  JAHHBIX HaXMHTe <Pa3pbIB» JUis

pacCoOCIUHCHUA CBA3H.

12
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2.1.2 Bbirpyska u 3arpy3ska AaHHbIX

Ucnonw3yercs g oOMEHa JaHHBIMH — MEXIy MPOrpaMMHBIM
obecrieyeHneM M MammHoi. OKHO oOMeHa NaHHBIX HCIONb3yeTcs s
3arpy3Ku/BBITPY3KH 3amnucell BpeMeH! U HHPOPMAIIUU O TIOJIb30BaTENAX .
[Tepen ucnonp3oBaHueM 3TOH (PYKKIIMH, CliepBa YCTaHOBUTE CBS3b C

MaIIHOM.

3asrpyska 3amuceil mocemiaeMoCTH ¢ MAaIUMHBI : 3arpy3ka Bcex
3amucel TMocie MPOXOXIACHHUS BepU(UKAIMH, KOTOPBIC XpaHATCA B

MaIlIuHE,

3arpyska uHpopManuu 0 NMOJbL30BATENAX H OTHEYATKAX MAJbIA:
3arpy3ka WHGOpPMAlMU O COTPYIHHMKAaxX H INa0JIOHaX OTIIEYaTKOB

najblia,

Boirpyska ungopmManum o nojib30Bareifx H oTneYaTKax najibla B
MAlMHY; BBITpy3Ka HHOOpPMAIMM O COTpYOHMKaXx U mrabioHax

OTIICYATKOB MAJIbIIA,

VnpapiieHHe MalIMHA: YIpapjieHHe MapamMeTpaMd MallvHbI 4epe3
MporpaMMHoOe 00ecIieueHue.

3arpy3ka 3anuceii mocemaeMocTH ¢ MalllMHbI: B mepByro ouepens,
IS 3arpy3KH 3aruceil, yCTAHOBUTE COSMMHEHHS ¢ MAIIHON. BeibepuTe
TpeOyemyro MammuHy B "MammuHaa/luct" B IJJaBHOM OKHE WM HaKMHUTE
«3arpy3uth 3amUCH>> JUIS 3arpy3kd 3amuceid B 0a3y JaHHBIX

MPOrPaMMHOT0 00eCIICUSHHUS.

13
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YBuaute coobmieHue "odbpaboTka", MOTOKIUTE HEMHOTO, TIOCIIE MOTHON
3arpy3Kd JaHHBIX, B MPaBOM YacTH dKpaHa Bel yBuamTe cooOrieHue,
WH(GOPMHPYIOIIEE O YCICIHOW 3arpy3Ke, COCTUHEHHE MOXET OBITh
pasopBaHO. 3arpyKeHHBIC JaHHBIE 100aBATCS B 0a3y JaHHBIX CHCTEMEI,
€CITM JaHHBIX OY€Hb MHOTO, BO3MOXKHO MPUIIETCS MOI0XKIaTh HEMHOTO

OOoJIbIIIe BpEMEHHU.

3arpyXeHHbIE TaHHBIE MOTYT MOJTHOCTBIO OTOOpaKaTbCs HA JKpaHE B
nopsifike 3arpy3ku. B To jxe camoe Bpemsi, HOBbIE JaHHBIE COXPAHATCS B
06a3y maHHBIX, BB cMOXeTe aHamM3MpPOBaTh HX B IYHKTE 3alllCH
nocemmeHnii; HoBeie monp3oBarenu OymyT COXpaHEHBI B CITUCKE BCEX
COTPYAHMKOB, Bbl cMoxere mpocMaTpuBaTh UX B IyHKTe COTPYIHUKH.
[Tocne 3arpy3ku AaHHBIX, CUCTEMa aBTOMAaTHYECKH OYUCTUT JaHHbBIE B
Mamuae. B mynkre Ommum ->  Yipasienue/ YCTaHOBKH-> 3arpy3uTh
3aIiCH -> BBl MOXKETE BBIOPATh IMyHKT 3arpy3WUTh U YAAJIHUTDH 3aIUCH B
MallMHe [OCie€  3arpy3Kd, CHCTeMa  aBTOMAaTW4YeCKH  YIAJIUT

COXpPaHCHHBIC B MAlIIMHEC 3aIIICH BPEMCHU.

14
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B\ IIpumeyanue: OOpaTuTe BHMUMaHHMe MPH HCHOJIb30BAHHUU

tepmuHaga M100! B srtoii mammHe He TpefyeTcsi perucrpanus
N0JIb30BaTe/Isl B MallliHe Iiepel IPOXO:KIeHHeM BepuHKaALUH,
NM03TOMY CcOXpaHeHHMe MHPOpPMALUMH O TMOJb30BaTese IpHU
coxpaHeHuu 3amnuceii Oyrer He BO3MO:xkHO. CucTeMa BbIAACT
coo0uIeHue, 100aBISITh JIM MOJIb30BaTe/ s B 0a3y, KOTOPLIii emie He

3apEeruCcTpupoBaH, HO UMEET 3allMCH BPEMEHU B 0a3e JaHHBIX.

3arpy3ka mHGOpMAIUH O NMOJB30BATEIAX W OTHEYATKAX MAJbIa C
MammHbl:  J[s  3arpy3kd  3TUX J@HHBIX, CIepBa, YCTAHOBUTE

COEINHEHNE C MAIIIMHON.

Ipocmorp mnoJab3oBareseii B Mammue: Haxmure  (ITpocmorp
mojib3oBaTeseii). [l HOBBIX IMOJB30BaTEICH, OTOOpA3UTCSA 3HAYCHHE
«HOBBIM TONB30BaTeNby. CHcTeMa MPeAIoXUT H00aBUTh HOBBIX

MOJIB30BaTENCH B 6a3y JAaHHBIX CUCTCMBI .

3arpy3ka: s 3arpy3KU JaHHBIX HAXMUTE <3arpy3uTh>

Ecnu cymecTByeT HOBBIN MOJIH30BaTENh B MAIlTUHE, CHCTEMa OTOOpa3uT
€T0 C IIOMETKOM «HOBBIN MOJIH30BATENbY, U MPSIVIOKUT T00aBUTH B 06a3y
JAHHBIX CUCTEeMBI. ECITH Mmonb30BaTelb yKe CYIIeCTBYeT B 0a3e JaHHBIX

CHCTEMBI, BBl YBUAUTE HAMKCH “TIOIB30BATEh CYIIESCTBYET B Oase".

15
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From Device To PC ==
Device Users In Locale Database Iser [Not In Locale Database |
o e [Coan |
B[ New Uinit1
« v e »
Count Select Al et Alf Count: Select Al Irvert Al
S l @) Browss Users in device l £ Download I L
(DI New Users
(O Select Users []Only Finger [10nly Password
[Alncluding Fingsr
[lHioh Rate Maticerthe only user information be deleted by deleting operation in
-
[ 3 < >

Ynanenue: BpiOepute momnb3oBatesnield, KOTOPBIX BbI XOTHTE YIATUTH CO
crnucka, wim BeiOepuTe Bcee monmb3oBarenu. Takke OTMETBTE ITYHKTHI
ymanuts fingerprint wiau maponp awmib, HaxMuTe <Ymanuth> Jis
ymajgeHus: HeCKombKuX 3anuceit Haxmwure Ctrl m BeIOepuTe Tpebyemoe

KOJIMYECTBO 3aIIMCEH.
Brirpyska ungopManuu o nojab30BaTeIsaX B MAIIMHY

Jnst u3meHeHuss MHGOPMALIMKM O TONB30BATENIIX B MAIMHE, WIK IIPH
COBMECTHOM HCIOJIB30BAHUM MHOTHX YCTPOMCTB, [isi yao0cTBa
MOJIb30BAHMUSI, YMEHbIIIHsI pabOThl PETHCTPALMH, CHCTeMa 00eceunBaeT
(YHKIHIO BBITPY3KH WH(POPMAIIUU O IOJB30BATENIIX CO CBOSH 0as3bl B

MaIluHYy.

g BBITpY3KM [JaHHBIX, CIIEpBa, YCTAaHOBUTE CB3sb C MAIIUHOM.
Haxxmure <«8wirpyska ro3ep uW FP>» mis 3amucn wmHbOpMarmu o

II0JIB30BATEIIAX B MAIlIMHY.

Bri0op miTara otaena: Ecnu cymecTByeT MHOTO OTAENOB B KOMITAHHH,
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IIporpammMHoe obecrieueHne ydera pabouero BpeMeHH u noceniaemocta V3.0

Brs1 Mmoxete BI)I6paTI) Tpe6yeMI)I€ OTAC/IbI NI Tpe6yeMI>IX COTPYAHHKOB

JUIS BBITPY3KU JaHHBIX.

From PC To Device
#il:
¥ OUR COMPaNY
¥ Day shit

[

=¥ Might Shift
LB Shift A
Lo ShitE
-4 oificer
o ]
[

ol HER
Lo-fir Produce
- warshouse
LHm Net
B No2
foof No3

[ Userinfo

Cache mode
Fimgerprint )

[ 1] =

102 jock
103 Sucy

2

Select Al

% Upload

Financs|
Finance

Irveet A

Device

Select all Irvert A

[ [

Y

Brirpyska:

1) BbIOEPHTE COTPYMHUKOB JUIS BBHITPY3KH B OKHE «I10b30BaTEINbY.

2) Beibepute MaImHy, B KOTOPYIO OYIyT 3arpy KeHBI TaHHbIE.

BeiGepure  myHKT

OTnevyarku najiblia.

3arpyxartb

HNudopmarnus

(o)

I10JIB30BAaTCIIAX,

Cache mode — BeiGepure npu coemumuenuu 1o Ethernet, m Boeirpyske

OOJIBIIOr0 KOJTHYECTBA JaHHBIX.

analmelme MalIMHa

Haxxmure <dmpaBiieHue> il HACTPOWKH IapaMeTpoB BBIOpaHHOU

MAaIOWHHI.

1) Ecnu ucronb3yercs Mammaa M100, mosBUTCST OKHO.
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Machir Ly Advanced Function

41

et Password for
99958

[ Initial Device ] [ Sync time

YeraHoBKa napoJs : IS ONagaHus B MHTEpQeiic ynpaBieHns
MAIIMHEI, BBEANUTE Mapoib CIepBa, Hapoib no ymoryanuio 888888.
OuncTKa BeeX JaHHBIX B MallIMHe . CHCTEMa OYMCTUT BCE IaHHBIC B

MalIMmHE, BKIIIO4Yasa IMOJIb30BAaTENICH 1 3aIHCH BPEMCHHU.

IIpumeuanue: Npu MCNoJb30BaHNN 3TON pyHkunu, Bl He cMokeTe
BOCCTAHOBHUTH y/ajeHHbIe NaHHbIe. /151 u30e:kaHusl BO3MOKHBIX
npoo.jem, ciepBa 3arpy3ure JaHHbIe, epe UCI0JIb30BAHUEM ITOI
bynknun.

CuHXpoHu3anusi BpPeMeHHM : YCTaHOBKAa BpPEMEHH Ha MallliHe

CHHXPOHHOI'O CO BpEMEHEM Ha KOMITbIOTEpE.

2) VYcTaHOBUTE CB34b ¢ MAIIMHON

a. Ha osroii 3aknanke Bbl Halimere BCIO OCHOBHYIO HH(OpMAaIHMiO 0
MamuHe (THI mpomykra, cepuitHbiii Homep, firmware u t.a.). Haxwmure

«Yurars YCTaHOBKHY» JUTS IOTYyYCHUS 3TOH HH()OPMAIIHH.

18



[IporpammMHoe obecrieueHre ydeta pabodero BpeMeHn u nocemaemocta V3.0

Device manage =

il Device Info | Wiegand | Biometic | Power | Access Control | Mifare | Advanced Function | Comm Set

Wachine Name
» Information

User Count Log Count
Fingerprint Count Super log count
Administrator Count Product Name
Password count Senal Number
Manutacture time Firmmusare: version
Capacity

User Fingerprint

Log

Fiead Options

& l'lpnMeqamle: Bbl He MoO)KeTe M3MEHATH Ty an)opMaumo, TOJbKO

npocMaTpuBarThb.
6. [ns ANUTENBHOrO WMCIONB30BAHMS MAIIMH, HEKOTOPHIE YCTPOICTBA
MOAMEPKUBAIOT (PYHKIHUIO YIIPABICHHS MUTAaHUEM, T.K. XIYIINH PEXUM,

BBIKITFOUYCHHUEC ITUTAHUA.

Device manage =
Machine List

Wachine Name
4

Device Info | ‘Wiegand || Biometic | Power | Access Control | Mifare | Advanced Function | Comm Set

Idle Option

Idle minutes 0

Fiead Options

Haxmure <durarhb YCTAHOBKW» [UIA OTO6pa)KeHI/Iﬂ YCTaHOBJICHHBIX

19



[IporpammMHOe obecredeHue ydera pabouero BpeMeHH 1 nocemaemocta V3.0

napaMeTpoB B MAIlIMHE :

Device manage
Machine List

Wachine Name
4

Idle Option

Idle minutes

Device Inf | Wiegand || Biometric | Power | Access Control | Mifare | Advanced Function | Comm Set

Fiead Options

W3Mensiite HeoOXOMUMBIC TapaMeTphl.

I[JIH YCTaHOBKH HAXMHTC

Biometric | Power | Access Control | Mifare | Advanced Function | Comm Set

=

«IIpuMeHUTHY.
c. HaxxmuTe 3axmanky <dlpyrue>y oToOpasuTCs CIEMYIOIIEE OKHO:
Device manage
MachméLisl Device Info | ‘Wiegand
Machine Mame
W
[ Restart Device I i Power off Device I
[ Update fimware I i Clear admin privilege l
[ Initial Device I i Sync time l
{ LCapture Image: I i Downloadh anLog I
Date: Fomat
Waice

OuncTKa Beex JAaHHBIX B MaIlIUHE: Cucrema YAAJIUT BCE TaHHBIC B

MAaIIMHE, BKIIIOYasa 11a0JI0HBI OTIIEYATKOB najabla v 3aITMCH.
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MpumeyaHue: npu ucnosbL30BaHUHM 3TOM QyHKIMH, BbI He cMoXKeTe
BOCCTAHOBUTH yJajleHHbIe JaHHbIe. /{151 u30exaHus BO3MOKHBIX PodieM,

crepBa, 3arpy3ure JaHHble, lepe] UCN0Ab30BAHUEM 3TOH (pyHKUMU.

& YiajeHne npaB aJMHHICTPaTOpA : eCJIU ONIEPATOP MAIIMHBI 3a0yAeT
UMl U TApOoJIb TOCTYIa K MamuHe (1ocTyn K pyHKuusM MeHo), Ber
MOKETE UCIIOJIB30BATh 3Ty (DYHKIUIO JUTA yAAJICHUS aIMUHUCTPATOpA.
[Tocne ncnonp30BaHMs ATOH (QYHKIIUH, 3apETUCTPUPYITE HOBOT'O

aJMHUHUCTPATOpa B CUCTEME.
CunxpoHusauus BpeMeHu: CuHXpoHU3alus BpeMeHH MaluHsel ¥ 11K,

Oo6nosienue firmware: st 0GHOBIEHHS aNIAPaTHOTO MPOrPAMMHOIO
obecrieueHHsI BEIOSPUTE 3Ty QYHKIIHIO.

Device manage 2%

¥ou must keep the power and connection betwen PC and device
when updating.
Please restart device after updated

Do you want to update firmware?

s ]

Haxmure “Ia” ams obmosmenums firmware, maxmmre “NO” mis
orMenbl. Ecou daitn oOHOBIEHMs sBIsSETCS Oollee CTapbIM, YEM YiKe

YCTaHOBJICHHBIN B MAIIIMHY, CHCTEMA COOOIIHUT 00 ATOM.

& Buumanme : Ilonb3oBaTesm He [OJKHBI 0eCHOPSI0YHO
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obnoBisITh firmware, npas ucnonap3oBaHusi IToil  GyHKIMH
ofpaTuTech K mocTaBumKy. HempaBuibHOe OGHOBJIEHHE MOKET
BBI3BATh OIIMOKHU B padoTe 060pY10BAHUSA.

3axBaT u300paxkeHHUs oOTHedatka mnanela : OToOpakeHHe pHUCYHKa
OTIeYaTKa Tablla Ha SKpaHe MOHHUTOpPA MPU PACIIOIOKEHUH Tablla Ha

OKpaH€ CEHCOpa.

& Ipumeuanue: He Bce MalIMHBI O1E€PAKUBAIOT 3Ty QYHKIIHIO.

3arpy3ka JIOTOB YHpaBJIEHHUS. 3arpy3ka >KypHasla JIOTOB YIIPABJIICHHUS C

MallIvuHbI B CUCTEMY.

d. Haxkmure BKIaIKy <YCTaHOBKH COEIMHEHHUS>} OTOOPa3sUTCS OKHO
YCTaHOBKM IIapaMeTpoB coenuHeHus: MamuHbl, Haxwvure «Cuurarby

U1 YTEHU YCTAaHOBJICHHBIX NMTaApPMETPOB COCANHCHUA .

Device manage =
Machine List

Wachine Name
4

Device Info | Wiegand || Biometic | Power | Access Control | Mifare | Advanced Function | Comm Set

Communication options

BaudRate v Device Mumber

IPhddess| 0 .0 .0 .0 Met Speed v

Communication key

Fiead Options

Ilocme BBOHAa HOBBIX 3HAYCHHIM mapamMmeTpoB COCOUHCHUA, A HUX

YCTaHOBKH HAXXMHTE (HpI/IMCHI/ITL >
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2.1.3 MoHHUTOp peajJbHOro BpeMeHH

Otobpaxenue 3amuceil BepduKaluu B peaJbHOM PEKUME BPEMEHU

cpasy Ha 9KpaHe MOHHUTOpa KOMITbIOTEpa.

Juia 3amycka 3Toil (pyHKIIMM, OTKpOWTe mporpaMMHOe oOecriedeHue, u
YCTAaHOBUTE COEAUMHEHUE C MAIIUHOM, €CIIM B CETH HAXOISITCS MHOIO
MallliH, YCTAHOBUTE COEIWHEHMS CO BCEM YCTpOWCTBaMH, IIOCIE
MIPOXOXKJIEHUS YCTIENTHON Bepu(UKAIIUK, TAaHHAS 3alTUCh OTOOPa3HTCS B

00J1acTH 0TOOpasKEHHS MPOrPaMMHOT0 00eCIey CHUSI:

& Anendance Mansgement Prograr =
Dira amendance Saarchpint " amant alp
D B oM X 0 0 @ 0
Erctuess  AClop  Paotl  Dees  OuDies  Crows Dicovet Snaloms  Edsmen
P—
i | MechoeLst
[O Bowrbsistendmeobs | Deweing S Mahestln | Commige  Bwifss  Phsdes ot Pobctie UsCost adwiCost Folasnt P, LogComt S thatar
= i o Ko Ui} ed 1 TCPAP 152 1681 240 am L = 0 m 1 o oex
%2 T ez 0 w
¥
s P
DelaMsiimace * | INER S TS AT NN [T
[ | DT Newldl Frueent
— * il 1 AVBET Meala  Fgepn
T 11 1 DS Newld] Pt
[ene 4 1 AT Newln]  Frgert
Bone 52 AVOEETT  Newlol  Frgesnt
B Urioch Conbrvior & ' L6 11
Qs hccws ot P — —
— ~
& Upload Dpiove // \\
/ Display Area —
| J 12 Dt Feco
. y 13wt s
~ - 14 w1 Dicrs
— o 15 o LU ornes
— 6 ew i uscne
7 Dew ki Bt
18 Newliri1] Recar.
13 [Hew ] Bagn b
20 [Newrit] Reco:
21 ewliiBeon
2 owi] Ao
23 e L ey

&I‘Ipumeqauue: HeKoTopble TepMWUHanbl He NoAAepPXKUBaIOT

OaHHy0 yHKUMI0
2.1.4 Yupasaenue Usb quck

OOBIYHO, JUIS 3arpy3KH JaHHBIX HCIONb3yeTcs coenuHeHus RS232,
Ethernet, nnmun RS485.
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Korpma ciioxHo OpraHu3oBaTh JaHHbIE COEAWHEHUS WM MPOUCXOIUT
ommnbOka coenuHEHUs, Bbl MOxere wucnonb3oBarb USb mmck s
3arpy3Kd ¥ BBITPY3KM WHGOpPMALMK O TONB30BATENSIX W OTIeYaTKax

najiblia, 1 COXpaHATb 3TU JaHHBIC B Oaze mporpaMMHOro obecne6UeHH.

Beibepute cucTeMHble onuuu u3 Ympasienue/Omuu, BctaBsTe USh

AUCK, TTOCJIC 3TOr'0 CTAHET NOCTYIIHBIM OKHO YHpaBHeHI/IH JUCKOM.

B cBs3u ¢ TeM, UTO THUIBI MalMH OBIBAIOT pa3Hble, (hopMa JaHHBIX JUIS
3arpy3ku Ha Usb muck Takoke pasHas, mosToMy Mepen UCTONb30BaHHEM

Usb nwcka, criepa, BEIOEpHTE THIT MAIIIUHbI.
<2 Ush Import/Export (== ==

Fleaze Select the below item by M achine

()5 Code(tax Ac Mo is 5535)

o

(56l Service Feader

s

[Tocne BeIOOpa, HaxxMuTe OK 1151 BXOma B MEHIO yIpaBieHUS TUCKOM.
[Ipu HenpaBUIIBHOM BBIOOpE THITA MAIMHBI OyIyT BO3HUKATh ONIMOKH

3arpy3Kd/BBITPY3KH JaHHBIX.
HNmnopt undopmanuu o noab3oBareanx Ha [IK

BeraBpre guck B USB  cior wmammHbl, BbIOEpHTE  “MeHr0”

3

—“Vnpasnenune Usbh quck”—3arpyska uapopManuu o monb30BaTensix’,
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Haxwvure OK, korma yBuauTe cooOmIeHHE 00 yIayHOM KOIMUPOBaHUM
JnaHHbIX, BeITammte USD auck, mamee BcraBere ero B USb mopr
KOMITBIOTEpA, BBIOEPUTE MYHKT MEHIO <dJSh 1uck>3 BBIOEpHUTE «UMITOPT

I/IH(l)OpMaLlI/II/I O IMOJIB30BATCIIAX HA HK», IIOABUTCS OKHO.

€U disk data management [F=R|EoR |
Impart user data | User data export | Record data import | Import sms || Export the sms Data

check rec Info

Devid  Download Time Size |AI:_ND Name CardMumbe

>

Import user data
Delete data from U disk:

Import from local disk

< >

Disk size:IMBFree Space: 0MBU sed.OMB There is no user data on USE Flash Disk

Texymmii ¢aiin wa Usb mucke ¢ mHbOpMmammeidn O MOIL30BATENIIX
oTOOpa3uTCS B JICBOM OKHE, Iocjie BbIOOpa 3TOro (aiiya, HaKMHUTE
“Umnopr wHboOpMamud O TOJIB30BaTENAX”, JIAHHBIE UMIIOpTa

0TOOPAa3sITCS B CPEAHEM OKHE.

Ounctuts manusie ¢ Ush mucka: Ymanmenwe Bcert mudopmarm ¢ Usb

JIACKA.

Ounctuts crricok: OuncTka MHQOPMAITUH O TIOIB30BATEISIX B TEKYIIEM

CIIMCKCE.

OOHoBHTE: OOHOBICHHE WH(YOPMANNU O IMONH30BATEIIX B TEKYIIEM

CIIHCKE.
Wmopr ¢ nokanpHOr0 Ancka: Mmopr uHGOPMAIUH O TONB30BATEIX C
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IIK na guck.

JxcnopT uHPoOpMaLuK 0 nosib3oBaressix Ha Usb nuck

Oxkcropt HHPOPMALUH O MOTB30BATEIsAX ¢ 0a3bl JAHHBIX IPOrPAMMHOTO
obecrieuenus Ha USH uCK [UIsi COXpaHEHUS WM TIepenadn Ha JAPYTyo

Manmny. JlJist 3Toro BRIOEpUTE MOMb30BaTENeH ISl 9KCIIOpTa Ha JIUCK.

<43y disk data management (=] = =
Import user data | Liser deta export | Record data import | Import sms | Expart the sms Data
Brovse employes nfomation number of employee: 2 Esport User Data
DUR COMPANY [2e_no Name Cardium 4 |acno Name CardNo |
[=I- Day shift p|102 jack
L shith 103 Sucy
. ShitB
=5 Night Shift
i St
L shite
- officer
- Order-picking

- Guar
L HeR
*- Produce
= warehouse
i Mot
foNo2
Moz

Browse
> 1 Export user data to U disk
< > RKport user data to igh

Disk sizes IMBFree Space:OMBU sed OMEB There is no user data on USE Flash Disk

Bb1 MokeTe ipocMaTpuBaTh HHPOPMAITHIO O BCEX COTPYINHUKAX B JICBOM
OKHE; OTKyaa Bbl MOXkeTe mepeMeIiars molib30Bareield B CpenHee OKHO
I mMIopra “OKernopT MHGOPMAIMK O IOIb30BaTelsaX Ha USh muck”

00J1aCTBh.

J, [Tepemerenne Bcex 3amuceil B o0macTh “Ikcnopr WHGOpMAIHA O

MONB30BaTENAX HA USh muck”.

: [Ilepemermienue BBIOpaHHBIX 3amuced B 00MACTh ““DKCIOPT
nHOPMAIIMH O IOIB30BATENAX Ha USD muck .

3

(). Vimamenmme Bcex 3ammceii ¢ obmacti “ DKcrmopr HHPOPMAIMH O
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MONIb30BaTeNSIX Ha USD ucK”.
(. Ynanenne BBIOpaHHBIX 3anucel ¢ 001acTu “IOKCopT HHPOPMALIUT O
OJIb30BaTEIAX Ha USh auck ™.

HWmmnopr 3anuceit Bpemenu Ha IIK

3

Bcrasere Usb auck B cior mamiuesl, Beioepute “Mento”—“Ush muck
ynpasieHue” — “3arpyska HH(oOpMaIuu o mnois3oBarensx’. Haxuure
OK, orobpasutcs coobrieHrne 06 ynadqHoii 3arpyske. BelTammTe quck ¢
MaimHel, BcraBsTe ero B USB mopr kommbioTepa, BeiOepute “ Usb

IMcK”’, nanee Boioepute “Mmmopt 3anuceit Ha [1K”.

<43y disk data management (=] = =

Import user data | User data export | Frecord data import | Import sms | Export the sms Dats
Require Export Data
DevlD  Download Time | Size |Name 4c_No Time |

4
J Import the rec fiom U Disk)
Del Data From U Disk

Ipart fram Local

Disk sizes IMBFree Space:OMBU sed OMEB There is no user data on USE Flash Disk

HNHupopmanmst 0 coxpaHEeHHOM Ha JUCKe (aiiyie 0ToOpa3uTCs B JICBOM
okHe. Beibepute ¢aitr, HaxkmuTe uMNOPT 3ammceii ¢ Usb amcka,

HAMITOPTHPYEMBIE TAaHHBIE OTOOPA3ATCSA B CPEIHEM OKHE.
Ouncruth manusie ¢ Usbh maucka: ymanenne Bcex manubix ¢ Ush mucka.

OuncTuth cucok: OYHCTHTH OaHHBIC B TCKYIIIEM CITUCKE.

27
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OO6HOBHUTE: OOHOBUTH MH(OPMAIIUIO B TEKYIL[EM CITHUCKE.
Nmmnopr ¢ nokansHOrO Aucka: Mmmnopr 3anuceii ¢ [1K Ha ncuk.
HNMmnopTt KOpPOTKHX cO001IEeHMI

Beraepre Usb  mmck B Usb  cimor  mammubel,  BeIOepuTE
“Menro”—“Vmpasnenune Usb muck”—3arpyzka SMS”, Haxmute OK,
MOSIBUTCSL COO0IIeHHe 00 ymauHoM 3arpyske AaHHbIX. Berramure Usb
JMCK C MalWHBI, 3aTeM BcraBbTe ero B Usb mopr kommeiorepa,

BeIOepuTe <Jlor>»— “Ush muck” u nanee BeiOGepure “Ummnopr SMS na
[1IK”.

<43y disk data management

Import user data | User data sxport | Fiecord data import | Import sms | Export the sms Data

Chaose| Tupe [wee I Stat time Timeleng | Contert
» Impart $ms From Ul Disk

Add new rec to Local

DOwenwrite the Local Data

Ded Data From L Disk

Clear list

Refresh

[

<

Disk sizes IMBFree Space:OMBU sed OMEB There is no user data on USE Flash Disk

Haxxmure UMmnopt SMS ¢ Usb aucka, mociie yCnenHoro nMmopra Bce

COOOIICHHSI 0TOOPA3SITCA Ha IKpaHe B TEKYIIEM CITHCKE.

JobaButh HOBOE cooOmieHue Ha ITK: moOaBieHne HOBOro COOOIIEHUS B
0a3y JaHHBIX IPOrPAMMHOTO 00ECIICUCHUS.
[epesammcy coobmennit ma IIK: Vcmomp3oBaHMEe WMITOPTHPYEMBIX

JOaHHBIX UIA ICPE3aIricu B Oaze IIpOrpaMMHOIo obecrieueHms.
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Vhamute nandeie ¢ Ush mucka: Yoanenue xopotkux coobmmenuii ¢ Ush
JIACKA.
OunctuTh cucok: OYUCTUTH KOPOTKUE COOOIICHHUS B TEKYIIIEM CITHCKE.

O6HOBUTh: OOHOBHUTH KOPOTKHE COOOIEHUS B TEKYILIEM CIIHCKE.

IKCHOPT KOPOTKHUX COOOIIEHUI

OKCIOPT KOPOTKHX COOOLICHUH M3 0a3bl MPOrpaMMHOIO OOeCIedeHHs
Ha Usb muck wim BBITPY3KH 3TUX COOOIEHUH B Ipyrue MaimluHbl, 31eCh

Bb1 MoxeTe BEIOpaTh KOPOTKHE COOOIIEHNUS TSI BEITPY3KH.

<43y disk data management (=] = =
Import user data | User data swport | Fiecord dats import | Import sms | Expot the sms Dats
Leoal Sme Data list
[ Select al to List ] [ SekctTolis | |Reo [ cearlst ][ Clear Selected List |
Shts |tvpe smsld [T [Stat time |
D
|sm 1d Start lime i type
M
< >
Sms Browse
Condition -
Evpart sms to U Disk
Input [(Browse | [ retiesh | By Export sms to U Disk
Disk sizes IMBFree Space:OMBU sed OMEB There is no user data on USE Flash Disk
Bl Moxere TpocMOTpeTh BCE  KOPOTKHE  COOOIIEHUs  0asbl

MpOrpaMMHOro obecrieueHUsT B JIeBOH yacThm okHa. Korma B 0ase
CYIIIECTBYET MHOIO KOPOTKHX COOOLICHHi, BBl MOXETe HCIONb30BaTh
¢hyHKIHIO TIOHCKa ( IO HOMEpY, conepxannto, JImunoe unu [1yomuaaoe

COOOIIICHHE).

[epememienue 3ammceil B MpaBylo YacTh OKHA: BHIOEPUTE COOOIICHUS,

KoTOpbie Bbl XoTHTE BBHIrpY3uTh, Hakmute (MOVeE) mis nepemenieHus
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[IporpammMHOe obecredeHue ydera pabouero BpeMeHH 1 nocemaemocta V3.0

JaHHBIX B IPaBy0 Y4CTb OKHaA, A€ OHU 6YHyT OXHJaTb MOMCHTa

nepeaaqyu Ha usb JUCK.

[lepemerienne Bcex 3amMceil B IpaByl0 4YacTh OKHA! BblOepuTe U
MepeMeCTUTEe COOOLICHUsT B IPaByld YacThb OKHA M OXUIAHUS

MOMEHTA 3aIlMcy Ha USD Juck.

OuYNnCTUTh BCE 3allMCH B CIIHCKE: yAaleHne BCEX COOOIIEHUH,

OKUJIAFOIIUX 3alIMCH Ha USh muck.

Ouuctute BeIOpaHHBIE 3amucH: Bribepure cooOrieHusi, KoTopbie Bl
XOTUTE€ OTMECHHTH MJISI 3alMCH HAa IHUCK, U HaxXMHTe «OUYHCTUTHY,

COO6H.[GHI/IG YAAIUTCA U3 CIIMCKa OKHUJaHW 3allMCU Ha JUCK.

IIpumeyanusi: 3TH PYHKUUU NpUCyLH JuIb TepmuHanam ¢ Usb

nopToM

2.1.5 KopoTkue coo0meHust

HexkoTtopple THUOBI TEPMUHAIOB UMEIOT (YHKIHIO OTIIPABKH KOPOTKUX
COOOIICHHI OMpEIENeHHBIM IOb30BATENsIM, OTHPABKH JIMYHBIX H
MyOTMYHBIX COOOIICHUH, TIeped HWCIONb30BaHWEM dTOW (DYHKITHH,
CliepBa, YCTaHOBUTE KOPOTKHE COOOILICHUS, HAa3HAubTe KOPOTKHE
COOOIIEHMsT IITAaTy COTPYIHHKOB. 3areM 3arpy3uTe KOPOTKHE
cooOlIeHHsT B MaliMHy. MalliiHa MOJIepKUBaeT 2 IyTH 3arpy3Ku
COOOIICHHIA; TEpBbId MyTh — MpsAMas 3arpy3ka C COCAWHEHHBIM

TEPMUHAIIOM, BTOPOH ITyTh — HCIOIb30BaHKE USD 1rcKa.

Boiigure B MeHIo <SMS ympasienne>; BcTaBsTe TUCK B USh mopr, mocie

ATOTO OTOOPA3UTCSI OKHO YIPABICHIS COOOIICHUSMHL.
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Kopotkue coobleHus (SMS)
1 SMIS MANAGE (=3 FoR|F==|

[EHE CONTERT MENASE | Employee SMS oustomization inquiry |

Selectall| Unselect
Sms Send SMS Employee SMS customization
| Delete
& SMS of machine ¢ User customizes message
Smsid Start time. Timeleng(Minute] | Type
Execute

COMMU SETTING:

commu type: |As232/Rs485 > SAVE
Machinenum: |1 ~

Browse Sms Info Port. [COM1 -
Condition:  |Smsid =] ADD EDIT baudrate: |115200 -
input: browss DELETE | REFRESH| Password Connect Test

Sms Number: 0

1. YcraHOBKH cCOeqMHEHUS

CymiecTByeT 2 THIIAa COSIHHEHUS --- TIconenoBaTeabHbIil mopr/ Ethernet,
OIPEACIISIONINE PEIKUM COSTHHEHUS MKy MAIIMHON W KOMITBIOTEPOM,
HCXOOSl W3 HACTPOSK MAIIMHBI, 3aMOJHUTE IO HOMEDP MAIIWHBI H
maponb, HaxmuTe “TecT ¢BA3M®, TpPU YIAYHOM COEOUHEHUU Bhi
YBHIUTE COOOIIECHHE 00 3TOM, NMPH HEYIAYHOM COCAMHEHHUH, MOSBUTCS

coobirenne “Omudka csa3un”.

2~ Tlowuck coobmenuit

Bbl MOXXeTe MCKaTh COOOIICHMSI 1O CEPUIHOMY HOMEpPY, COINCPKaHHIO,
BHIy - TyONWMYHOE WIJIM JH4YHOe. Bbl MokeTe BBIOpaTh Tpedyemoe
YCIIOBHE, UCITONB3YsI BBIMAIAIOMNN CIIMCOK *“YesioBue”. Jlanee HaxXMHTE

“3anpoc”, TpeOyeMble COOOIEHHUS OTOOPa3ATCS B CITUCKE.

3\ ympaBlieHUE COOOIIEHUIMU
3nece Ber MoxkeTe ympaBIsATH OCHOBHOW WH(pOpMamued cooOImIeHuUs.

Ucnone3yiite ¢GyHKOUM O00AaBUTH, YNAIATh, W3MEHHTH, OOHOBHUTH
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CcOOOIIEHHS.

HobaButh: Haxwmurte <¢l00aBUTHY, MOIBUTCS OKHO:

= ADD SMS @
Smz Type pis
fe] " Public Sms
Smsid: |00001 [ Set TimeLimil
Sz Content: =
Ok Cancel =

[Tybnmrunoe coolmieHue: MosSBISIETCS Cpasy e P CTapTe MAIIUHbI, U

oToOpaxkaeTcs BCerna;

[lepconansHOE COOOIIECHHE: MOSBISIETCS TTOCIE MPOXOKACHUS YIaTHON

Bepu(UKALIIH [TOTH30BATEIIEM;

VcraHOBKHM MOKa3a. OonpeaciuTe BpEMA W JIMTCIBHOCTH II0Ka3a

COOOIIIEHHUS.

OTMeHa: TIpU HaXATUXW STOM KHOMKH, CHCTEMa aBTOMATHYECKH
cooOmmuT “BbI  JeHCTBUTENBbHO XOTHTE YIAJAUTh BbIOPAHHbIE
coo0meHus?” 1ocne TOATBEPXKICHUS, TOSBUTCA  CIEAyIOIIee
9

COOOIICHHE “yIaJfTh JH COOOIIEHUs] B MAIIMHE BMeCTe WM HeT’

Haxxmute OK , cooOmieHus OyyT MOTHOCTBIO yIaJICHBI,

H3MeHnTh: T0OCIE BEIOOpA COOOIICHHUS B CIIMCKE, HAKMUTE H3MEHUTh,
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JJ1s1 USMCHCHUA CepHﬁHOFO HOMEpa, YCTAHOBOK IIOKa3a, U COACPKaHUA

COOOIIEHHI;

O0HoOBHUTB: TmOCiE “3ampoc SMS” , 0TOOpaKeHUE JHUITH COOOIICHHI

COritaCHO YCJ'IOBI/Iﬁ 3arpoca B CIIUCKE.

4. Ornpaska cooOImEeHMH
Co criucka cooONIEHUH B JIEBOI 4acTH; BBIOEPUTE COOOIIEHUE KOTOPOE

Be1 xotute oTnpaBuTh U HaxkmuTe “OTnpaBurs SMS”.

5.+ Hacrpoiika noiab30BaTENbCKUX COOOMIEHMI

Haxwmure “Hacrpoiika SMS cood1eHuii”, mosiBUTCSI OKHO.
=1 Employee SMS custamization =3 E=R (>

Browse

condior: [Deptment <] npu Biowse | Refresh |
UserIni 5MS

Select Al | UnSelect &)

Deptment AC-Ho [Hame [ Choos| = (['5msid Start time | Timelengiiinute) | Choos|
Shift & 1213 Ballou ~
Shitt & 110 Dailey
Shitt & 1102 Jacaueline
Shitt 4 1103 Many
Shift & 1104 Wwiood
Shift & 1108 Joseph
Shitt & 1107 Mark
Shitt & 1109 Simon
Shilt 1110 Sush
Shift & 1 W agner
Shift & M3 Kent

Shitt & 1114 Many B
Shitt & 1118 Bk

Shilt 1212

Shift & 2102 ki
Shilt & 2104 Iz

m

Oper Select

R e e e e e A e i R0

~ || & Sendimmediately € Mot send temporarily
User Count: 77 Sms Humber: 0

Hudopmanusi mrara coTpyiHHKOB. B 3TOoM OKHe oToOpaxaercs
uHpOpMAMA  IOTaTa COTPYIHHUKOB [UIL  YCTAaHOBKH  KOPOTKHX
COOOIEHHI;

Koporkue coodmenun: B 3Tom okHE 0TOOpaXkaroTcst HACTPOCHHBIE IS
MONB30BaTeNeil cOOOMIEeHMS;

BuiGop nelicTBusi: eciu TporpaMMHOE OOeCIIedeHHe COSIUHEHO C

MamuHoH, Bel MokeTe HakaTh “‘mocCjaaTh HEMENJIEHHO’, €CIU CBI3b
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OTCYTCTBYeET, BbIOepuTe “BpemMeHHO He MOCHLLIATH”, U BEPHUTECH B
[JJaBHOE OKHO YIPaBJICHHUS COOOLICHUSMH, 3aTeM BbIOEpUTE TEMBI
COOOIIeHMI 1 HaXMuUTe “‘ormpaBka SMS” Ui OTIIpaBKU COOOIICHUI

WM ucnosb3yite Ush muck mist oTnpaBku COOOIIEHUT.

6+ Ormena

Breibepure Bce kopoTkue coo0mieHHMss B MallMHe, HAXMUTE
“BpINOJHUTB”, YTO YIATUT BCE COOOIICHHSI B MallIMHE, BEIOEPUTE TEMBI
COOOIIEHUI CO CIMCKAa B JIEBOH YacTH, HAXXMUTE “BBINOJHUTL” I

yaajeHus Bcex cooOmeHnit T&A mMaimHe.

B516epHTe BC€ HACTPOCHHBLIC KOPOTKHE COOﬁlIIEHl/lﬂ, HaXXMUTEC

BBITIOJIHUTS JIJIS yAJIeHUs BCeX cooOmeHuni B T&A MaimHe.

1 SMS MANAGE =R
SMS CONTENT MANAGE  Employes SMS customization inguiny ‘

Employes whe have alizady customized SMS

Deptment 4CNo [Name [ QUERY

Condition:
input
Query Refresh

USER SM3S SETTING

Delete employes SMS customization

User Count: 0

3anpoc: Crucrema 1Mo3BOJSET UCKATh COOOIICHHUS 110 CEPHITHOMY HOMEDY,
otneny, Homepy 3amucu mocemaemMocTH, HMEHH, BEIOEpUTE TpeOyeMbIi
BHJI TIOMCKAa B BBITIAJaromieM crucke “YejaoBus”, Haxxmure “3ampoc”,
TpeOyeMble JaHHBIC OTOOPA3ATCS B JICBOM YacTH DKpaHa, HaXKMHUTE

“OOHOBMTBL - BCE HACTPOCHHBIC I IOJB30BATEIEd COOOIIECHUS
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0TOOpassTCs B JICBOI YacTH 3KpaHa.

OTMeHa KOPOTKHX COOOILIECHHUI OINpeleeHHBIX YCJI0BMIi: Bribepute
COTpYIHMKA, JUId KOToporo BblI XOTHUTEe ynaluTh HACTPOCHHBIE
COOOIIEHMs], HAXMUTEC BBIIOJIHUTH JAJS OTMEHBl  “cOO0LIEHMs
onpefieJIeHHbIX YCJIOBUH’, TIOTHOCTBIO YHAIATCA HACTPOCHHBIE

COOOIIIEHHUS.

@\ HpI/IMe'-IaHHe: JIvib HEKOTOPbI€ MallIMHbI UMEKT (l)yHKI[I/llO

ornpaBku SMS

2.2 O6cayxxkuBanue/Onuuu

J1st TOYHOCTH M KOPPEKTHOCTH IOJCYETa BPEMEHHBIX 3HaueHuM, Bbl
IOIKHBI CKoH(purypupoBath OQocayxkuBanue/ONIUu B TIABHOM OKHE
MpOrpaMMBl, 37ech BBl MOXKeTe yCTaHOBHTH CBSI3M ¢ 0a30i MaHHBIX W
CUCTEMHBIE YCTaHOBKH.

IIpumeuyanue: 10 Tex MOp, MOKA COTPYAHUKAM He OyleT Ha3Ha4yeH
rpagux paldorTbl, cUCTeMa He CMOXeT I0Ka3bIBaTb BpeMeEHHbIE

O0T4YeThI MOCEeIAeMOCTH.
2.2.1 Ynpasaenue Otaen

Hanupiii Momynb oOecriednBaeT yooOCTBO B YIPABICHUH Ka)KIOTO
oTmena, obecreunBaeT N00aBICHUE, yAaJeHUE OTHEIIOB, PETUCTPAIHIO

LITara COTPYIHUKOB.

Haxwure “Crnmcox oraesioB” B mMeHio “Oo0cay:kuBanue /Onuuu’,

TMIOSIBUTCS OKHO.:
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Department Management [=5m]
=2 x [ +
Add Delete Rename Employesd

Prompt

If you want to edit department names, what
you need ta do iz just to click on the
L department name twice or to press F2. I
Order-picking you want to modify departments’
%1 Finance subordinate relationship, you can drag the
department to modify to a new superior

% Guard

HaR department name.

% Produce

Jisa nobapnenust oraena, BbIOEpUTE TJIaBHBIN OTJEN, B KOTOpPBIA Oymer
00aBJIeH HOBBIH OTIEN, HAXKMHUTE “I00aBHTL”’, BBEINUTE UM HOBOIO

oTAcia, HaXMHUTC «COXpaHI/ITb)).

Hns ymameHust othena , BeIOepHTE TpeOyeMBIH OTAEN ; HAXKMHUTE

“Ynanute”’, nanee HaxMuTe «COXpPaHUTHY.

Ecmn Bpl xoTHTe W3MEHHTH pAacHONOXKEHHWE OTAeTa, BBIOEpUTE
TpeOyeMbIid OTIET, HAKMHUTE W YICP)KUBAHTE JICBOW KHOIKOW MBIIIKH

BBIOpaHHBII OT/EN, U MTEPETAIIUTE €T0 B HOBOE MECTO.

Haxxmute «Perncrpanusi ITaray, MOIBATCSI OKHO:
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Employ Employees ==

Employee Our Department's Employees

AL No M ame e AL No M ame -
13 p102 jack
102 Sucy

[Tonp3oBarenu B okHe <COTPYIHHKH>; HE MPUHAIICKAT HU K OTHOMY
OTJIETY, MOJIb30BATEIIH, KOTOPhIE OCTABUJIM CBOH MTOCTHI.

B nanHOM oOKHe BBIOEpHTE IONB30BATENEl, KOTOPHIX Bbl XoTHTE
J00aBUTh B BEIOPAHHBIN OTEN, U HAXXMUTE «J{00aBUTHY.

B oknHe «CoTpyIHHMKH HALIETr0 OT/AeJa» BEIOSpUTE MOIb30BaTeNCH ISt
yIaJeHHsI C JIAHHOTO OT/IENa U HAXXKMUTE « YIAITUTh.

[Tocne Bcex omepanuii, HAKMUATE <SaKPBITH> HIIH | JUIS BO3BpaTa B

TJIaBHOE OKHO YmpasneHue Otnena.
2.2.2 Ynpasienue CoOTpyIHUKH

Beibepure “O6cayxuBanue/Onmuun” , HaxmuTe <COTPYIHUKHA>}
OTKPOETCS CITUCOK BCETo IITaTa COTPYAHUKOB, Iae BrI MokeTe BBOOHUTH
pa3IuUHy0 HHPOPMAIIHIO O COTPYTHHKAX M YCTAHOBKH ITOCEIIAEMO CTH,
Ha3HadaTh Tpauk paboTel. 3mech Bbl MokeTe mpocMaTHpPBATh

MIPUHAUIEHOCTh COTPYIHUKA OIPENEIEHHOMY OTHENY.
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& Employee List ol = ==
hed
Add  Save Cancel Next [include subordinate department
Department. e | _[acho  [Me Name | Giender Title | Mobile/Pager |Bint &
2 OUR COMPANY Py Al Daiey
E-#2 Day shift 1102 Jacqueline  Female
B B Shiftd 1103 Many Female
o Shine 1104 ‘wWoad Mele
B-E& Night Shit 1106 Joseph Female
- ;':!;‘3 1107 Mark. Male
L, L sni 10 Simon
EE3 officer
#3 Onderpicking o Sush
L Finance 1 Wagner
L Guad 1113 Kent
[ A L MawB Male [Opeator |15
2 Produce 1115 Bk Female Operator 13774553128
& warehouse <
CoEm Mo “|=z 5
AC Mo, |1114 Mame Mam.B Phater Fingerprint manage(Fequire U._are.Ul Scanner supp
~] [ Connect Device
Gender |Malz - No.
Nationality Dffice Tel. . .
ingeprirt
Title |Operator Fiige [Usr =] @ goves | Dzensor  Oimage File
Date of Birth [1930,02/02 = Date of [2007/02/21 =]
Emplogment
CardNumber Hobile No.
Home Add. || ™ & Em
Basic Information | Addition | AC Options
Record Count:15

BerHHH YaCTb OKHa 3TO CIIMCOK BCE€X COTPYAHHKOB, HWIXXHASA YaCTb
oToOpaXkaeT paszIUYHyr0 WHPOpPMAIMI0O O BHIOpaHHOM paboTHHKe. B
HU3Yy OKHA HAXOAATCA 3 3aKJIaJIKU, KOTOPbIE MO3BOJISAIOT TIEPEKITI0YaThCs

B pa3jINYHbIC OKHA.

[Ipu OonbIIOM KOMMYECTBE MONB30BATENICH, BBEAWUTE 3allPpOC B OKHO
MOKMCKa U HAXKMUTE <{[OMCK>> IS TTONyYeHHS ISTaTbHOW WH(POPMAIIUHU O

II0JIB30BAaTCIIC.

1. 3anonauTe ONaHK WHGPOPMAIMU O COTPYIHUKE, BBEIUTE €r0 UMS,

PETHCTPalMOHHBIN HOMEp, U IPYTyI0 HH(POPMAIIHIO.

I[IpuMeyaHue:  3TO Ba)KHOE OTJIHMYHE MO CPABHEHHMIO CO CTAPBIM
NnporpaMMHbIM ofecriedueHrneM. Homep mosb3oBaTesi OTIHMYAETCS
OT PEerucTPAlMOHHOI0 HOMEpa, PerucTPauHOHHBLIA  HoMep
npeaHasHaYeH A MalluHbl, JJIA HOPMAJIbHON PadoThl MALUUHBI,
OH He MOKeT ObITh GoJbie 65535 , HOMep MoIb30BaTE/ I HE UMeeT

OIrpaHNYCHMUS.
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JobaBiieHre HOBOTO COTPYJHUKA

[Ipu mepBoM 3armycke MPOpPaMMHOTO 0OecredeHts, Oocie PeruCcTPaluu
Mmojib30BaTeNied B MallMHE, 3arpy3uTe HUX B 0a3y MpOrpaMMHOTO
o0ecrieueHusl, MEPeCMOTPUTE UMEHA TOJIb30BaTeNel, COXpaHUTE UX H
BBITPY3uTe CHOBa B MamuHy. Ecnmu Bel mobaBisiere monb3oBarens
HEMOCPEICTBEHHO B MPOrPaMMHOM OOECIEYeHUH, JUIsI TOTO YTOOBI
rapaHTHUPOBaTh  COOTBETCTBUE HH(pOpMAIMM O  TIOJNB30BATENsX,
OTHeyaTKax Tajblla MM OECKOHTAKTHBIX Kaprax B 0a3e JaHHBIX
CUCTEMBI U MAIlUHBI, COSTUHUTECH C MAIMHON B peallbHOM BpeMEHHU
JUIS PETUCTpAIlMU OTIEYAaTKOB Iajblla WM OCCKOHTaKTHBIX KapT B
unTepdeiice nodapnenus. [locne coemuHEHHs] ¢ MAIMHOM, KaXKIIbIA
pa3 Korma Bbl JJOOABISETE MOJB30BATENS COOTBETCTBYIOIIUE OTIEYATKH
majblla WM OCCKOHTAaKTHBIE KapThl OyIyT 3aperuCTpPUPOBAHBI
omHOBpeMeHHO. UTo mo3BomsieT u30ekKaTh MpoOJIeM HECOOTBETCTBHUS

OTIEYATKOB Majblla UM OECKOHTAKTHBIX KapT M MOJIh30BaTEICH .
A, Perucrparus ormedaTtka manbia

B BhImazaroiieM Crnucke BbIOEpUTE MAIIMHY, KOTOpas MOJCOCINHEeHA K
CHCTEME, I[OCJ€ YCIEIIHOr0 YCTAHOBIICHHS COCNUHEHUs, Ha4YHHUTE
JNO0aBIATh TONB30BaTeNs. BeiObepure otTmen, KotopoMmy Oyaer
IIPUHAUIEKATh TI0/Tb30BaTelb, HAXKMUTE KHONKY l06, BBEIUTE MM
MOJIb30BATENSI, PETUCTPALMOHHBIA HOMEP H APYTyH HH(OOPMALHIO.
HaxxmuTte KHOMKY <Peructpaiusi> ajis Hadajia Mmpolecca perucTpaiuu

OTIICYaTKa I1ajbIa.

Fingerprint mammba: permcrpaiys OTIIEYATKOB Maiblla Ha MAIIHHE,
MOJICOEIMHEHHOM K TIPOrPAMMHOMY 00€CTIEYEHHIO .
Fingerprint cercop: permcrpanusi OTIIEYATKOB Majbllda Ha aBTOHOMHOM

CCHCOPC, IMOAKIYCHHOM HCIOCPEACTBCHHO K KOMIIBIOTEPY, TAC
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YCTAHOBJICHO ITPOrpaMMHOC obecrieyeHue.

@aitn: Jlns perucrpanuu  Hcmnoib3yercs (aiin co COXpaHEHHBIM

n300pakeHHEM OTIIeuaTKa Masblia.
[Ipouecc perucrpanuu:

ITpu Ha>kaTHM Ha KHOIKY <PerucTpanus>>oroopasuTcs OKHO!

Fingerprint registration

JUis Havyama perucTpalid, HAKMHTE MBIIIKOW JIIOOOH mainer, B
oroOpakaeMoM HHTepdelice, MamuHa OyJeT HaXOAUTHCA B COCTOSHHH

porecca perucTpannu:
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Fingerprint registration

Janee BBl yBUANTE COOOLICHHE O PACHONOKEHHH BHIOPAHHOTO MaJblia
Ha CYMTHIBATEJE MAIIMHBI WJIM CEHCOpPE OTIEYaTKOB Malblia, IOCIe
pacronokeHus maiblia 3 pasa, MOSBUTCS COOOIIEHHE 00 YCIHEIIHOW
perucTpainuy, perucTpaiys oTrnedarka naibia Oyaer 3asepuieHa. [Tocie
3aBepieHust perucrpanun, Haxmure OK mis Bo3BpaTa B MHTEpdeiic

J00ABIIEHUS CIISYIOIIETO MOIh30BATEIS.

B, Perucrpamnmsi 66CKOHTaKTHOW KapThI

B BblmajaromeM COHCKe BBIOEPUTE MAIIMHY CO  BCTPOCHHBIM
CUMTHIBaTENIeM OECKOHTAKTHBIX KapT, IOCJe YCIICIIHOrO COCAMHEHHS,
HAYHUTE IIPOLECC [00aBICHUs COTpyAHHKA. BeiOepute otmen, K
KOTOpPOMy OyneT NMpHHAUIeKATh MONb30BaTeNb, Haxmure T JI06.,
MOIHECUTE KapTy B 00JIaCTh YTEHHUS KoJa OECKOHTAKTHOH KapThl, MOCIE
YTEHHsI KOJa KapThl, HOMEP KapThl OTOOPA3UTCS B COOTBETCTBYIOIIEM
okHe wuH(popMamuu o momb3oBaTene. Kom Kaprel B madbHEHIIEM

U3MCHUTH HEIIb3s.
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& Employee List ol = ==
+ + &
Add  Save Cancel Next [include subordinate department
Department. e | _[acho  [Me Name | Giender Title | Mobile/Pager |Bint &
2 OUR COMPANY Py Al Daiey
E-¥ Da shit 1102 Jacqueline  Female
B B Shiftd 1103 Many Female
L Shine 1104 ‘wWoad Mele
B-E& Night Shit 1106 Joseph Female
[ ;':!;‘3 1107 Mark. Male
L shit 10 Simon
E-E3 officer
#3 Onderpicking o Sush
L Finance 1 Wagner
L Guad 1113 Kent
[ A L [MawE [Male |
2 Produce 1115 Bk Female Operator 13774553128
= warehouse v
L Med “|< >
P Mame Mam.B Phater Fingerprint manage(Fequie U_are. Ul Scanner supp
Gender |Malz - No. -
Nationality Dffice Tel. . .
ingeprirt
Title |Operator Fiige [Usr =] O goves  Dszensor Olimage File
Date of Birth [1930,02/02 = Date of [2007/02/21 =
Emplogmen
Cardiyafiber | 0000457850 Hobile No.
Home Add B
Basic Information | Addition | AC Options
Record Count:15

2) JloGaBiieHHe MAYKH COTPYTHUKOB!

Ecin tpeOyercst B HEKOTOpBIH OTHeNn 100aBUTH MHOTO IOJIh30BATEIICH,
Bbl Moxere BOCHONB30BaThCS 3TOM (yHKIMEH, KOTopas oOierdaer
pabory perucrpanuu. J{is moOGaBiieHUs IITaTa COTPYTHUKOB, BBIOCPUTE
OTIIel, Ha)KMHUTE

KOTOPOMY OHH OymyT TIpHHAIJICKATh; Jaee

“Jlo0aBUTH MAYKY”, TIOSBUTCS CIIEAYIOIIEE OKHO.

Ecnu B 3TOM OTZIEINE €I1le HET COTPYAHHUKOB, TOSBUTCS CIEAYIOIIEE OKHO:
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Add a batch of employee E]

AC-No

Mumber pattern: [F

Wildcard "[*]" length: ‘73
From |1 _:_] To 1

001

0K X Cancel

Ecin BBIOpaHHBIN OTHENT yXKE CONEPXKUT IOJIbh30BaTeNeH, IMOSBUTCS
CIIeyIOIIee OKHO!
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add a batch of employes [l
Copy dataz from Simon(1109].
[ opy selected employee att options and schedule: et itk o e sepst
A0 Mo
Ao Mo
- M armne
Mumber pattern: y) Gender
Title
] e . 3 = Muaobile/Pager
wildeard " [*]" length: J Birthday
1 - 1 - Add.
[Fieim J Ta J Home Tel
department
ool Adrniniztrator
M ationality
CardMo
Privilege
[ " OK ] ’ x Cancel l

JlaHHbIe TONMB30BATENS, KOTOPHIM OBUI BEIOpaH B 93TOM OTIHEINE,
oTOOpa3siTcs B JICBOM BEPXHEM VI, €CIM HOBBIA J00ABISEMEI
MIOJTBb30BATENh M BHIOPAHHBIN TOTB30BATENh TOKHBL HMETh OIMHAKOBBIC
yCTaHOBKM  mocemiaeMoctd,  BbiOepute  (KommpoBars — ommum
noceuaeMocT u rpaguk). Taxxe Bol MoxxkeTe BBIOpaTh pasHbIE MO

T 700aBieHUs] HH(OPMAIIMU O TIOTh30BaTelle.

[Ipn noGapneHnm mITaTa HOMEP CIIEAYIOIIETO IIOMB30BaTEIs OymeT

YBEIIMYNUBATHCA Ha OJTHO 3HAYCHHUEC, COITIACHO BBICTABJICHHBIX ITPABUII.

Oopaser (popmat) HOMepa: Omnpenenser ¢popmar cepuitHoro Homepa. K
mpuMepy, eciu onpeaenuts (opmar kak 1 (*), To HOoMep Oymer
ompenenaTees Kak 1*** (mocie emuHumbl erre OymyT Q00aBIEHBI 3

qu)pH, KOJIMYECTBO L{Hcpp II0CJIE E€OUHHUILBI OMIPENEIACTCI IOJIEM
wildcard).

44
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Add a batch of employees =3
Copy datas from 2[2].
[[]Copy selected employee att options and schedule Select fields to be copied:
AC Mo
AC-No Ma.
1= Mame
Mumber pattern: ) Gender
Title
: s . 3 = Mobile/Pager
‘whildcard “'[*]" length J Birthday
- - Add.
From |1 A To 1o ﬂ Home Tel
department
1001 Adrninistrator
1002 I atiornality
10032 CardMo
1004 Privilege
1005
[ " 0K ] ’ x Cancel l

Juauna nmons co 3Be3noukoii: Komnyectso nudp, B moe 3Be3mouka. K
mpumepy, npu ¢gopmare Homepa kak 1?7??,  3HaueHHe >TOro momns OyneT
kak 3, mpu hopmare HoMep Kak 17?, 3HaYeHUE ITOTO MOJIS OyAeT Kak 2.
[ocne ompeneneHus 3HAYCHUS STOTO MO, 3AIMOTHUTE TIOJIS OT U A0 IS
3a/laHdsl IyanazoHa cepuitHoro Homepa. K mpumepy, mpu 3agaHuu
murarazona or 1002 mo 1018; BBemure 3”HaueHwe 2 B moiie  “or’, U
sgauenre 18 B mome “mo”. OcraBmimecs 3HAYEHUs CHUCTEMA
ABTOMATUYECKHU 3aIIOJIHUT HYJISIMU |
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Add a batch of employee =3

Copy datas from 2[2).

Select fields to be copied:
AC Mo,

[ Copy selected employee att options and schedule

AC-MNo Mo.
- Mame
Mumber pattern: 1) Gender
Title
Wildcard (%] length: @ LI giﬁﬁgzipaga

- - Add,
ﬂ U@ 18 ;I Home Tel

department
Audrnitistr akor
M ationality
CardMo
Privilege

[ «vor | [ 5 cence |

Haxwmure “OK”, mns moGaBieHus COTPYIHUKOB, Wi “OTMeHA” IS
BO3Bpara B uHTepdeic «CoTpyTHUKN.

3) N3MeHeHune nHGOpMaLUH COTPYIHUKOB

W3zberaiite OecriopsiiOYHOTO0 M3MEHEHHS PErHCTPAIlMOHHOTO HOMEpa H
uMeHH Tonb3oBarend. CoOmromaiiTe cOOTBETCTBHE WH(GOpPMAIH B
mporpamMme U MammHe. BeeauTte HOBYIO HH(OPMAIIHIO O IIOJIB30BATENIE B
COOTBETCTBYIIME MO W HAKMHUTE & Coxp, Ui COXpaHCHHS
HU3MEHEHUH.

4) IlepemMerieHre COTPYIHUKA

Haxwvure “*  (IlepeMelieHne COTpyIHHKA) UL IIEPEMELICHUS
MIOJTB30BATENIS U3 OJJHOTO OTHENA B IPYTOM.
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Employee Transfer (23]
Fleaze choose a department:
OUR COMPANY A
= Day shift
i Shift &

Shitt B

[=)- Might Shift

- it &

- Shift B

[=1- officer

i Order-picking

- Produce ./

| ik | [ % cance |

B nmamnom okHe BbiOepuTe HOBBIA oTmen, w Haxwmure (OK) mis
MepeMENEH s TTOJb30BaTe st B 3TOT orael, Wid (OTMeHa) [JIsi OTMEHBI

STOM OTepaIuu.

5)¥xon ¢ oraena: HekoTopbie MMOIB30BATEIM MOTYT HAXOAWTHCS B
KOMIIAaHWM, HO HE TNPUHAJICKATH HU OTHOMY H3 OTnHenoB. [Ipuem
MOJIb30BaTeNsl B BBHIOPAHHBIA OTHEN MOXKET OBITh IPOM3BEACHO 4Yepes

MeHI0 <Crucok oraenos> (Paboraukn). Hakmure ﬁ* JUISL yOaJIeHust

I10JIB30BaTCIIsA U3 BI)I6paHHOI‘O oTacia, MoABUTCA AUaJIOr.

Attendance Management Program

\:{/ Do these employvees really wank ko leave their posks?

Haxxwmure <dla>> s TiepeMenieHuss TOoNb30BaTeas M3 BBIOPAHHOTO
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otnena, HaxMuTe «He» 11 0OTMEHBI 3TOH ornepanuu.
2+ (OYHKIMH MPH HAKATHM MPABOIi KJIABUIIBI MBIIIKH

Haxwvwute npaBoﬁ KHOIIKOM MBIIIKA B CIIHCKE COTPYAHUKOB Jid
9KCIIopTa I/IH(I)OpMaHI/II/I O  IIOJIB30BaTCIIAX, CO3JaHUsl  OTYCTOB,

OTOOpa’KeHUS WITH CKPBITHS CTONOIIOB B TEKYIIEM HHTepdeiice:

|
E<port Data

ort for current gric

Create re

Save grid layout
Show all columns
Hicle all columns
Columns 3
advanced Export

RS TS ST

OKCOPT [aHHBIX: JKCIOPT HWHGOpPMAIMM O BCEX IMONB30BATEISIX
TEKYIIEro OTAea.

Co3nmanme oryera: MHPOPMALHUSI O BCEX COTPYTHHKAX TEKYIIETO OTAETa
oTro0Opa3uTcs B hopMe OTYETA.

Coxpanute pacrnonoxenue. Ilo3BonseT COXpaHUTH PACHOIOKEHHE
CTOOIIOB MTPY M3MEHEHHUH UX PACIIONOKEHUS 110 YMOTUAHHIO.

[Tokazatb Bce cTONOIBI: 0TOOpaKeHHE BCeX CTONOIOB ¢ HH(popManuel o
MIOJB30BATENE.

CKpBITh BCE CTOJNOIBI: CKPBITH BCE CTONOIBI ¢ HWHpOpMaIed o
TIOJTB30BATENISX.

CronOrpl:  oTOOpaXkeHWe BBIOPAHHBIX CTONOIOB C WH(pOpMamuend o
TMIOJTB30BATENSX.

3. HakMuTe HKOHKYS8 st J0GABICHUS HOBBIX OTEIIOB.

4. BriGepute 3aKnagKy <dlONOIHHMTENLHO> BHH3Y OKHA JUIS BBOJA
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JIONOJTHUTENIBHOMN I/IH(l)OpMaHI/II/I 0 IMOJIb30BAaTeJIC:

& Employee List ol = ==
+ 2 + hed
Add  Save Cancel Next [“linclude subordinats department
Department [AC N, [Me. |Name | Giender| Title [Mobile/Pager | XS
3 OUR COMPANY ~ 12 2
E-¥ Da shit
B Shift b
L Shine
¥ Night Shit Woad
L Shifta Joseph
£ ShitB op
Mark
E-E3 officer
" E2 Drderpicking nos Simnan,
o Finance 1110 Sush
L Guad 11 ‘Wagner
L HIR 113 Kent
2 Produce 1114 Many.B Male  Operator 13t
= warehouse v
Lo Mo “l< 5
Field Value

off one day

Basic Information | Addition | AC Dptions
FRecord Count: 16

B JaHHOM OKHE Ber moxeTe BBecTH BaAXXHYIO JOIOJIHUTCIBHYIO

nHpOpMALIMIO O ToNb30Barenie. BreiOepure oraen, TpedyeMoro

+

COTPYIHUKA, HAXMUTE KHOIIKY g goOaBieHus 3amnicH. BBemnrte

TpeOyeMBbIe 3alHCH, U HAXMUTE KHOTIKY <COXpaHUTH>>

5. [IpaBuia mocemaeMoCcTH

Bri6epure 3aknmanky AC ommuu BHU3Y okHa. [losBHTCS ciemyromiee
OKHO:
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& Employee List

Department:

3 OUR COMPANY
E-#2 Day shift
B Shift b
3 ShifB
¥ Night Shit
LoEm ShittA
£ ShitB
EE3 officer
So¥ Drder-picking
i) Finance
L HS Guard
CoED HWR
i3 Produce
& warehouse
CoHg Mo

&
Next

|Name | Giender Title

[=lle sl

includs subordinats department

| Mobile/Pager

||~

2

Dailey
=
My
Woad Male

Joseph Female

Mark Mele

Simon

Sush

wagner

Kent

Many.B Male  Operator

[+ tactive BT

[ Igaunt 0T,

[ Rest on Holidays
Check Clock It
OBy Time Zone
(& Must Clack In
ODon't Check

Check Clook Out
DBy Time Zone
(@ Must Clack Out
(ODon't Check

B Schedule AC

Basic Information | Addition | AC Dptions
FRecord Count: 16

AxtuB AC: Ecmu

T10JIB30BaTCJIsA 6y21€T CUUTATBCA COITIACHO IMpaBUJI IMOCEHIAEMOCTU U

9TOT MYHKT OMpeeNeH, TO TOCeNaeMOCTh
IOpYTHX BBIOpaHHBIX IYHKTOB, WHade, Ui IONB30BaTeNs HE OyayT
CO3/1aBaThCSl OTYETHI IIOCEIACMOCTH, | IIPH JIOOBIX €ro 3alucsx, Oyaer
CUMTAThCS HOPMAITbHBIN pabounii JeHb. K mpuMepy, HauanbHHK OT/ena |
HE OTMeYaercs IO TIOCENIaeMOCTH, HO ero pabouuii aeHb Oyaer

CYMTATHCS KaK MOJIHBIH.
Cuer OT: Tlozmcuer cBepXypOYHOTrO BpEMEHH ITOJIb30BATEIIS.

OTtapixIIpazan.: [lpu ycraHOBKE 3TOT0 3HAUEHUS COTPYIHUKH MOTYT HE
BEIXOIUTH Ha pa®oTy B Mpa3mHUYHBIC THH, €CIH K& COTPYOHHK Oymer
paboTath B 3TOT JE€Hb, TO €My IIONCYUTAETCS CBEPXypOUHOE BpPEMS.
Wnaye, ecnmm COTPpYyOHWK HE BBIMAET B MPa3OHUYHBI [EHb, €My
3aIUIIETCS 3aUCh <OTCYTCTBOBAI>

Ipos. Clock/ex m Clock/Bpix: IIyHKT mas KOHTPOIS IPOBEPKH
sanmceii clock/ex u clock/Beix, ycTaHOBKM MPUBHIIETHI B 3TOM ITyHKTE
BBIIIIE 9€M B PACTIHCAHUH.
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YcTaHOBKH pacnuCaHus

Haxwmure «Pacnimcanne>s oTo0pa3uTCst OKHO:

Employee attendance options { Marry ) (=3
Clack In Clack Out [CJ&ute-assign timetable
{JBy timetable () By Timetable
= Must CAn (50 Must CADut _ -~
O llows na CAn ) Alaw no CADuE 13 0 3
[#] &ttendance Active [JCount OT Ll =
[“]Haoliday [“]Reqistry For OT
Azzigned schedules list i =

Start Date |End Date [ Shift Schedule|
200011 2999412/31 Nomal

[ v ] [ % cancel |

YcraHoBKa ONIMA B 3TOM OKHE TMOJOOHA YCTAHOBKE OIIHUN
rmocemaemMocTi. EquHCTBeHHas pa3HHUIA, 3TO MPUMEHEHHE MPABHI ISt
MOJICYeTa CBEPXYPOUYHOIO BpEMEHM B OSToM OkHe. Jlns mozcdera
CBEPXypOYHOTO BpPEMEHH O0S3aTENBHO BEIOEPUTE COOTBETCTBYIOIINE

ITyHKTBI, HHAYE ATO BpeMs He OyIeT IOACIUTAHO.

B Tekymem okHe oTOOpajkaeTcs TpaMK CMEHBI TIONB30BATENS, B
MOYKETe BHIETh BpeMsI Haualla M OKOHYAHWH rpaduka paboThl, a Takke
ero ums. JI7ist M3MEHEHHs TEKYIero Tpaduka BEIOEPUTE €T0 H HAKMHUTE
KHOTIKY (- ) IUIs ymasieHust 3Toro rpaduka u3 CIucKa, aanee Haxmure (+)

VTS 100aBIICHUS HOBOTO IrpaHKa, IOSBUTCS OKHO:
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& Arrange Employee's Shifts =[] ===
Shifts Shift Time Period
Beginning D ate| Cycle Mum| Cycle | A 012345678 31011121314157161718192021222:24
Doyt [ [[[[[]] mm —fomf [[[]]]
e Day2 Jonm el | | || ||| | e
Nomd 1500171 Wowe Lows [ [T IR
~
< »
Time Range
Fom 2007/ 5/1 v g 2999412431 % I Wil I l annce\l

Bribepute HOBBI Tpaduk CMEHBI, ONpEAEINTE BpeMs €ro Hadaja U
koHIa, Haxmute “OK” s mOATBEpXKACHHS JNCHCTBHS, HAXKMHUTE

“OTMeHa” [Is1 OTMEHBI ATOM OIepaIii, ¥ BO3BpaTa B OKHO YCTAHOBOK.

K mpumepy, Bl MokeTe Ha3HaYMTH CMEHBI PaOOTHI JJISI CTaHIAPTHBIX

paboumnx 4acos.

Havano Konen Cmena
03-3-1 03-5-30 BEeCHA
03-6-1 03-9-1 JIETO
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Employee attendance options { Marry ) (=3
Clock Iry Clock Out [+ i
{JBy timetable () By Timetable e X
(2 Must CAn {2 Must CAOut LeasAt tirne for Autoras‘slgn.
O llows na CAn ) Alaw no CADuE 1 3| Dagls) |0 3] Houwds)
[¥] &ttendance Active [JCount OT Uzed timetable: i =
[“]Haoliday [“]Reqistry For OT
Azzigned schedules list E]

Start Date  |End Date | Shift Schedule|
200011 2999412/31 Nomal

[ Vor | [ 3 canesl |

OyHKIMSA aBTO-HA3HAYCHUS HCIIONB3YeTCS JUIA TeX COTPYIHHUKOB,
KOTOpHIM HE OBUIM Ha3HAYCHbI BPEMEHHBIC TEPHO/ABI, HO KOTOpBIC
HMMEIOT 3allMCH [10CEIaeMOCTU. B 3TOM cilyuae cucrema aBTOMAaTU4ECKU
HA3HAYUT BPEMEHHON mepuon. OTa (YHKIUS HCHOMB3yeTcs IS TeX

COTPYAHMKOB, Y KOTOPBIX YaCTO MEHSAIOTCS CMEHBI.

Min auto- assignment shift time: when you setup a time period, example
one day, at this time the system will accord with setup time period to
determine after it expire more one day, otherwise Not to determine.

Hcnonk3oBarh  paclucaHde. YCTAHOBKA  BPEMEHH  HCIIONHEHUS
CITyKeOHBIX 00S3aHHOCTEH Ha TMPOTSHKEHUH PAOOYero HHS, HaKMHUTE
( + ), ycraHOBIEHHbBIC PACIUCAHHS IMOSBITCS B BCIUIBIBAIOIIEM OKHE,

BBIOCPUTE HEOOXOIMMOE.
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Employee attendance aptions { Marry ) [Een

Clock In Clack Out

(J By timetable () By Timetable . .

WMust Caln (2 Must C/ADUE Leas‘t tirne far Auto-anlgn.

O Allow no C/ln O sllow no C/0ut 1 2] pavs) |0 = Houis)
[¥]Atendance Active [JCountOT Uszed timetable: =
Holiday Registry for OT Daytirme

Marnin
Agzigned schedules list E] Day
Start Date |EndDate | Shift Schedule| Night
2000411 299341243 Maormal T 1
’ W OK ] ’ X Cancel ]

Jliis oTMeHBI BHIOOpa pacUITUCAHUS, BEIOEPUTE €T0 B CIIUCKE U HAKMHUTE

KHOTIKY ( - ).
Employee attendance options { \Wood ) (3w

Clock In Clock Dut []aute-assign timetable
() By timetable () By Timetahle
Fust Cin Must CAOut - —
Y Allow na Cn ) Allow no CAOu 12 0

[¥] &ttendance Active [JCount 0T == =

[#]Haoliday [“]Registoy For OT

Delet

Azzigned schedules list i =

Start Date|End Date [ Shift Scheduls|
20004141 | 2393/12/31  Momal

[ v [ % cancal |

IMocne Bcex ycranoBko, Haxmute (OK) st coxpaHenus,  WiH
naxxmute (OTmMeHa) mIs OTMEHBI jAeiicTBUil W Bo3Bpata B okHO AC

OIILIUH.
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2.2.3 YcTraHOBKa aIMUHHCTpPATOpa

YcraHoBKa aIMHHHCTpaTOpa
HJ'IH 3alllATBl OPOrpaMMHOTO obecrieueHus OT HEAaBTOPU3UPOBAHHOI'O

N3MCHCHUA JaHHBIX, CUCTCMaA obecreunBacT BO3MOXKHOCTD YCTaHOBUTH

aIMUHUCTpaTopa, Beibepure B MeHIO “O6cayxuBanue/omuun’
MYHKT <AJMUHUCTPATOP>} MOSBUTCS OKHO!
<3 Administratars || [z
AC Mo. Mame Frivilege
4
[ ﬁ Adrministrator ] w alet

HaxxmuTe KHONIKY <AAMUHHUCTPATOP>3 OTOOPA3HUTCS OKHO:

1 - b=b=

Add Super Administrator

&dd Department Administrator
Lcld Level 1 Dep. Administrator
Add Level 2 Dep. Administrator

Cancel Administrator

Boibepure THI HOOABIIEMOro agMHHHCTpaTtopa (aydine m100aBHThH

Cymep aAMUHUCTPATOpa), TIOCIIE BEIOOPA, TOSBUTCS OKHO
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Department Employee List 3]
Department; Employee: w X
i€ OUR COMPANY [ Jacne. [Name -~
=8 Day shift )

- E g:!:“; 1109 Siman

E. I t [= )

1110 Susgh

=¥ Might Shift = = -

. ¥ Shift A =l | 1111 W agner

P ¥ Shitt B 1113 F.ent
=¥ officer 1114 M arrp. B

“fE Order-picking 1115 Bk

.. W Finance - . bt

BeibepuTe amMHUHICTpaTOpa U3 CIIUCKA BCEX COTPYAHHUKOB.

€ Administrators

|AC Mo, |Name |F'rivilege |
Jacgueline uper Adrinistrator

pttendance Management Program

i The 1 adminiskrator has been successfully added
administrator's initial password is hisfher own attendance checking number

l & Administrator I l W Modify Password I [ - Operation Purview

[Taposib agMHUHKCTpATOPA 110 YMOIYAHUIO — €I0 PErUCTPaLOHHBIN
nomep, Haxmute (OK) mis Bxoga B HTepdeiic ycTaHOBKH OIMIIHI
aJIMUHHCTpATOpA.
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Set Administrator's Purview ALl o =3
choice | ﬂmm
Itemns that can be autharized: g
Initialize Spztem Y
Clear Obzolete D atas/Backup Databaze/Restore Databaze/Exp
Import AC D ata
Uszb Dizk Manage/SM5 management/Dizconnect
Employee Leaving on Business/dsking for Leave
Forgetting to Clock indout
Coming Late Collectively
Current Emplopee's On-Duty Status
Attendance Calculating and Reports
Suystem operate log
Departrent List/Employes M aintenance
Administrator
Maintenance Timetables/M aintenance Shift Schedules
Employee Schedule
Haoliday List
Attendance Rule
Leave Class
D atabase Option... v

Bribepute TpeOyeMble IMyHKTHI NMPOCTHIM IIETYKOM MBIIIKH, 3HAK v
TOBOPUT O BBIOpaHHOW ommuuu. [lo ymomuanmio, cucrtema oToOpa)xaer
BCE ONIMM HE BHIOpaHBIMH. BbI MoOXeTe BEIOpaTh BCE OIIUH C
momorpo kHonku <Beidpate Bee>» Ilocme Beibopa, Hakmute "OK"
JUIS COXPaHCHUS YCTAaHOBOK, WJIH “OrMena" Il yCTaHOBKH
MPUBUIICTHN aMUHHCTPATOpa B Ipyroi pa3 (BOCHONB3yHTECh MyHKTOM

«O06macTh OEHCTBHD).

[Ipumeyanue: agMUHHCTPATOP HE MOXET H3MEHHUTH COOCTBEHHEIC
MPUBWIIETHUH, YNANUTH ceOs, JINIIb aIMHHUCTPATOP BEPXHETO YPOBHSA
MOXET M3MEHSThH, TOOABIATh WM YIAIATH aIMHUHHCTPATOpPa HUKHETO

YPOBHS.

s Oonee pmeranbHOM WH(GOpPMAIMK, CMOTPUTE KIACCH(PHKAIUS

aJMHUHUCTPATOPOB U MIPHUBUJIETUH.

[locne ycraHOBKM aJAMHMHUCTpaToOpa, CHUCTEMa IO YMOIYAaHHIO
OIIPENENIUT Mapoiib aIMUHUCTPATOpa KaK €ro perucTpaluoOHHbIA HOMEp,

Jy4llle W3MEHUTh O3TOT Mapoiib Ha JPYrod maias TrapaHTUPOBAHMS
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Oe3zonmacHocTH JaHHBIX. [locie Toro, Kak aaMuUHHCTpaTop Oyner
YCTaHOBIIEH, AJISl BXOJAa B CHCTEMY HEOOXOAUMO MPEIbSIBUTH JIOTHH U

[apons.

Login to system (=3
To login to the system,

Fleaze input your usemame and passward, or
press your finger on the fingerprint sengor.

Lagin Azcount

ser Mame |

Pazzword

| o Logn | | % Esit | [ Chapass |

Knaccudukanus 1 npuBuiIeruy aiMMHUCTpaTopa
Krnaccudukanus aaMuHUCTPATOPOB

CymectByer 4 BUAa agMUHHCTPAaTOPOB B CHCTEME, B 3aBHCHCMOTH OT
YCTaHOBIIEHHBIX NpuBUieruii: Cynep agMUHUCTPATOP, AJIMHUHUCTPATOP

2 ypoBHsI, AnMUHHCTpATOp 1 ypOBHS, aIMUHUCTPATOP OTIEINA.

[IpuBmiiernn aIMUHHUCTPATOPOB: CyHEp AaIMUHHUCTPATOP MOXKET
YOPaBIATh BCEMHU COTPYIHUKaMH, aJMHHUCTPATOp OTHENa MOXKET

YHPaBIISITh TOIBKO COTPYIHUKAMU CBOETO OTIENA.

L 4 [IpuBmiiernu cynep aaMUHHUCTparopa: SIBISETCS HaWBBICIIUM
aJIMUHHCTPATOPOM B CUCTEME, OH MOXET T00aBISATh, U3MECHSTh, YAAJATh
MPUBWIETAN aJMHHUCTPATOPOB, KPOME CBOMX COOCTBEHHBIX, MOXKET

IIPO3MBOAUTH MHUHUAIU3aIUI0 CUCTEMBI 1 YCTaHABINBATH 633}/ JaHHBIX.
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Ilo YMOII4YaHUIO, COOCTBEHHBIC IMPpUBUJICTUNU CYIICPp aAJAMHUHHUCTPATOpa
MO3BOJIACT €MY BBIIIOJIHATL BCE OIICpallMd B CHUCTEME. Ecnu Hukakue
ITYHKTBI B OIIIUAX HpI/IBI/IHeFI/Iﬁ HC BI)I6paHI>I, TO IO YMOIYaHHIO
MPUBUIICTUA GYJICT HCII0JIb30BaThHC, Ecmu BI)I6paHO HCECKOJIbKO ITYHKTOB
HpHBHﬂeFHﬁ, TO TOJIBKO TOT aIMUHHCTPATOP, KOTOPOMY YCTaHOBJICHbBL

9T MPUBUIIETHH, CIIOCOOEH Oy/eM BBITIONHATE 3TH ACHCTBHS.

L 4 AJIMMHHCTpAaTOp 2 YpOBHA OTAeNa. MOXeT J100aBIAThH
aJMHMHUCTpaTOpa 3TOr0  OTJAEeNa, IepecMaTphBaTh  MPHBHICTUU
aJMMHHUCTpPATOpa HU3IIETO M CBOETO YPOBHS, YIAJIATh aJIMUHUCTpATOpa
9TOTO OTHeNna, KpoMe cels, U TeX, KTO SABJSIETCS aIMHHHCTPATOPOM
apyrux ornenoB. Eciu Obli BRIOpAaHBI IMYHKTHI MPHBHJIETHH, TOIBKO
9TOT aJIMUHHUCTPATOpP, MOXET HMMETh JOCTYIl K COOTBETCTBYIOIIUM

OTIEPAITHSIM.

L 4 AnvuaucTtpatop 1 ypoBHS oTmemna: MOXET J00aBIATH
aJIMHHUCTpaTOpa 3TOr0  OTAENA, [epecMaTpuBaTh  MPUBUIICTHH
aJIMUHUCTPATOPA HHU3LIET0 U CBOCTO YPOBHS, YIAISATh aJMHHUCTPATOpa
3TOr0 OTAeNa, Kpome cels, U TeX, KTO SIBISeTCS aJMHHHUCTPATOPOM
Ipyrux ornenoB. Eciu OblIM BBIOpaHBI MYHKTHI HPHBUIIETHI, TOIBKO
3TOT aJMUHHUCTPATOP, MOXET HMMETh JOCTYI K COOTBETCTBYIOIIUM

OTIepAIUSIM.

L 2 AIMUHHICTpATOp OTHAENA: MOXET HOOABIATH aIMUHHCTPaToOpa
3TOr0 OTAeNa, MepecMaTpuBaTh MPUBUIIETUH aIMHHHUCTPAaTOpa CBOErO
YPOBHS, YOAJATh aIMAHICTPATOpa 3TOTO OTAENa, KpoMe cedsl, i TeX, KTO
SIBISIETCSL aIMHHHCTPATOPOM Ipyrux otnenoB. Ecmu ObuTH BEIOpaHBI
MyHKTbl TPUBWIIETHH, TONBKO 3TOT AAMHMHUCTPATOp, MOXET HUMETb

JOOCTYII K COOTBECTCTBYIOIIIUM OII€pAHAM.
YnoiHoMoUYeHHBIE onepanuun
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Clear the expired data/backup database/export the Time Attendance
data:

There are 3 projects under the data menu, the administrator own this
privilege to save and examine the data.

€ lmnopr 3amuceil BpeMEHH: BO3MOKHOCTh WMIIOpTa  3allucei

MOCEIIAEMOCTH B (aiin uepe3 myHKT «VIMmopT» B MeHI0 <Jlorm>

€ VYxox mo jsenam/oTnpaninBaHKe/OTIYCK: BO3MOKHOCTb OCTaBJIEHHS
3amucedl B TMyHKTEe <¥X0[ MO [Ieiaam/OTHpalinBaHue/OTIYCK>> MEHIO

Tocemenus>

€ 3a6bum Clock Bx/Beix: ecnu monb3oBaresib 3a0yleT OCTABHThH
3amuch BXONA WM BBIXOHa, BBl MOkeTe M0OABUTH COOTBETCTBYIOILYIO

3anuch B myHKTe <3abbutn Clock Bx/Beix>»mento «dlocerenusa>>

€ Tlosauee npubbITHe Beex/PaHHMIA yXO/I BCEX: €CIM BCE COTPYIHUKU
MO3HO TPHOBIBAaET WM PaHO yXOMAT MO OXHOH mpuumHe, Ber Moxere
N00aBUTH 3alUCH MOCEIIAEMOCTH sl BCEX, WM IpeHeOpeds BCeMHU
3aMUCSAMHU I yCTAaHOBKM TpeOyeMbIX. Bocmomp3yliTech ITyHKTOM

«[To3nHee mpubbITHE Beex» MeHIO «Ilocemenusy.

€ 3anucu MocelleHus. MOMCK 3aliced MOCelleHUs Ul aHalu3a U
n3MeHeHus. Bocnone3yiiTech MyHKTOM «3amucH MOCEIICHUI» B MEHIO

«IToucklIlegaTsy.

€  Texyuwmii cTaryc COTpYIHHKA! BO3MOXKHOCTb MOHCKa
MECTOIOJIOXKEHUS COTPYAHMKA 110 HocieqHen 3anucu. Bocmone3yiitech

nyHKToM « Tekynuii craryc ro3epa» B MeHI0 <{loncklleuaTs>>

€ Ilogcuer mnoOCEmEHMI M OTYETHL 3alpPoC Ha OTOOpaKeHHUE

Pa3MUYHBIX CTAaTyCOB IIOCEHIeHUs, (DOPMUPOBAHWE OTYETOB, I1€YaTh
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OTYCTOB. BOCHOHLSyﬁTeCL ITYHKTOM «lomcuer moceleHu 1 OTYETHI>>B

meHo <dloucklleuars>>

€ Vipasnenue Otnen/Yipasinenne COTPYIHHKH: YCTAHOBKAa HOBBIX
OTIEJIOB, HaeM COTPYIHHMKOB. Bocmomp3yiitech myHKTOM <CrHCOK

OTHENOB>H <COTPYyIHUKH>B MeHI0 <OQ0cmyxuBanne/Omuun>:

€ VYcraHoBKa aJMHMHHCTpAaTopa: YCTaHOBKA aJMHHHCTpaTOpa W
HazHa4YeHUe MpuBMIeruil. Bocronb3yiiTech MyHKTOM <AIMUHUCTPATOP>>

B MeHI0 <OQ6cmykuBanne/Omium>:

€ Vipasnenune rpaduka pabOThI: CO3JAHHUE PACIUCAHUSA M CMEHBI
paborsl kommanuu. Bocmonesyiitece mnyHkToM «Pacnmcanue» U

«Cwmena» B MeHi0 <O6cmykuBanne/Omimmn >

€ Hasuauenue rpaguka 10J1b30BaTENAM:! Ha3HaueHue

YCTaHOBJICHHBIX TPA(QHKOB pabOTHI ITOJTH30BATEIISM.

€ ViopasineHue NpasOHUKA:  YCTAHOBKA  NPA3IHUYHBIX  JIHEH.
Bocmnonesyiitech MTYHKTOM «IIpaznHuKm» B MEHIO

«O6cmyxuBanue/ OMumy.

€ VYcranoBkM yxoma: mOOaBIEHHE BUAA yXOHd W IIPABWJI MOICYETA.

Bocmone3yiiTech MyHKTOM <¥YX0m>>B MeHIO <O0cmyxnuBanne/Onmun>>

2 IIpaBuna nocemaeMOCTH: yCTaHOBKA IIPABIJI IOJICUETA TOCEIICHUM.
Bocmonesyiitech IIYHKTOM {IpaBmma> B MEHIO

<«OocnyxuBanne/Omun>

€ VYcraHoBku 0ashl JAHHBIX: YCTaHOBKA CBsi3el 0asbl JAHHBIX.
Bocnone3ylitech IIYHKTOM <Onmyn 0a3pr>» B MEHIO

<«Oo6cnyxuBanne/Omun>
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€ CucreMHblE  YCTAQHOBKM:  YCTaHOBKA  PAsiMYHBIX  OIILHIA
UCTIONB30BaHMs IMporpaMMbl. Bocmone3yiTech MyHKTOM <{CHCTEMHBIE

OMIUK>B MeHI0 <O0cmykuBanne/Ommm >

’ CB13b MAaIlUHBI: yCTaHOBKa COCAMHCHUA C MaITuHOM.

BOCHOJ'ILSYTGCL ITYHKTOM <CBs13p>B MeHIO <MarinHa YIIpaBJICHUE>>

€ 3Barpyska 3amuceii ¢ MammMHBL 3arpy3ka 3amdceil  BpeMeHH
COXpPaHEHHBIX B MallMHE. Bocmonb3ylTech IyHKTOM <3arpysuTb

3aMUCU>>B MEHIO <MallluHa yrpaBIeHUE>

€ Boirpyska wuHQOpMAnMM O  [OIB30BATENSX B MAIIMHY:
BO3MOXKHOCTh BBITPY3KH HH(OPMAaMH O IIONH30BATENAX B MAIIUHY.
Bocnons3yiiTech mMyHKTOM <BBITpy3uTh 103ep U FP>»>B mMeno «Mammmna

yIIPaBICHUE>X

€ 3Barpy3uth MH()OPMAIMIO O TIONB30BATENAX M OTIEYATKH TAJIbIA:
3arpy3ka B 0a3y JaHHBIX IIPOrpaMMbl HH()OPMAIIHIO O TOIB30BATEISIX U
mrabioHBl  OTIIEYATKOB ITajblla, KOTOPHIE XpaHATCA B  MAIIHHE.
Bocnonp3yiiTech yHKTOM <8arpy3uTh HH(. 103ep>» B MeHIO <«Mammnaa

YIpPaBICHUE>>

€ Ouncrka Bcex JaHHBIX B MalllMHE: yIaJeHHE BCEX 3alucei
BpeMeHU B MalmrMHe. Bocrmone3yiiTech MyHKTOM «YIAIUTB» B MEHIO

«MaruHa yrpasieHue».

€ Vipasinenue Mammna: Bo3MOXHOCTE mpocMOTpa MH(OPMANUK O
MallMHE W YCTaHOBKAa HEKOTOphIX IapaMeTpoB. Bocmonb3yiitech

IIYHKTOM <YTIPaBICHUE>B MEHIO <MalnHa yrpaBieHHe>>

€ PenaxrupoBaHWe MallMHA. BO3MOXKHOCTH JOOABIATH, HU3MEHATH,

YaaiaATh MalllWiHBI.
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L 4 CI/IHXPOHI/BaHI/IS[ BPEMCHH Ha MAIlMHE. CHHXPOHHU3alMs BPEMCHU
KOMITbIOTEPA U MAIlIUHBI. BOCHOHLSyﬁTeCL ITYHKTOM (CI/IHXPOHI/BaHI/IS[))

B MEHIO <MalvHa yIpaBiacHUE>>

2.2.4 YnpaBneHue pacnucaHue

[Ipexne, yeM Ha3HAUUTH CMeHY s rpaduka padoThl, HEOOXOIUMO
YCTaHOBUThH pacrucanue, Bbibepute B MeHO (OGcay:kuBanue/Onuun)
pasmen ( Pacnmucanme), roe Bel MokeTe yCTaHOBHTH paclHCaHHE,

KOTOPOE IIOTOM Oy/IeT Ha3HauaThCsl MITAaTy COTPYAHUKOB.

Maintenance/Cptions  Device managemer
¥ Department List
22 Employee Maintenance Ctrl+E
tﬁ Administrator
@ Maintenance Timetables
& Maintenance Shift Schedules

& Employee schedule

Holiclay List
() attendance Rule

Leave Class
@) Database Option...

Q System Options

Ecim Bbl ycranapnmuBaere rpaduk paboThl IepBBIA pa3, CHCTEMa
ABTOMATHYECKH  IPEUIOKUT  OPOUTH  BCE  JTalbl  yCTAHOBKU

IIOCJIEOBATECIIBHO, ITOABUTCA CIICAYIOMICE OKHO.
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System Information

No schedule

There iz no shift schedule. Shift schedule was combined by
timetables, which are arayed repeatedly in certain period. Shift
zchedule i prepared to aszign to employees.

Do pou want to open the shift schdule window to add some
zhift schedules?

Cancel

Haxwure (Cancel) s Bo3para B rmaBHoe okHO, Haxkmute (OK) mis

HavaJla YCTaHOBKU pacClrCaHusl, IMOIBUTCA OKHO.

<hift Timetable Maintenance ==

Timetable Mame| On-duty TimelDllrduly Time|Beginning C/n| Ending CJInlBeg\r
y [+ ][ Pt |[ X Deete |

Timetable Name

On Duty Time

Off Duty Time

Late Time[Mirs]

Leave Early Time(Mins]
Beginning In

Ending In

Beainning Out

Endina Out

Count as Waorkday

Count as minute{minute]

tust Cdln Must CAOut

< £ - Chanae the Display Color

BriGepute <d00aBHTH> 111 BXOAa B MEHIO JOOABIICHWS PACIUCAHMS
pabodero mHsl, CIE€AyHTE 32 OKHAMHM YCTAHOBKH JJIsI [TO3TAITHOIO BBOIA

TpeOyeMBIX JTaHHBIX.
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£ Attendance schedule wizard = =[]

Times for On/OFF duty

Setting the OnAO0fF duty times in this organization.

R duty in morming. OFF duty in aftermnoon
On duty time | 98:30 | OFf duty time | 17:30

(I 0 duty and OF duty in maming and afternoon
02:30 12:00
14:00 1&:00

CornacHO peasbHBIX YCIIOBHI pa0OThl BHIOEPHTE Hadajo U OKOHYAHHE
pa6ouero aus ( B popmare 1 auanazona 09.00-17.30, win 2 auanazoHoB
09.00-13.00 u 14.00-18.00 (c mepepsiBom Ha obern)). Haxxmure (Cancel)
JUIsl BO3Bpara B IaBHOe okHO, Wik Haxmute (Next) mis nmepexona Ha

CJIEIYIOIINUM 3Tall YyCTAHOBKH.

<3 attendance schedule wizard =n o=

Clock InfOut

The time range of allowing employees clock indout.
Outzide this range iz inwalid.

08:30 - 17:30

Start CAln (0630 | End CAn  |11:30 | Must CAln
Start CA0ut| 1430 | End CAOWt | 23:30 | Must CA0uE
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B crienyroleM oKHE YCTAHOBHUTE PaspellCHHBII ANANa30H 3aImicH
snauennit Clock Bx/Beix. Kak mpumep, Clock Bx: 06.30-11.30, umenHo
B 9TOM HHTEPBAJC BPEMEHH CHCTEeMa OY/eT 3aMiChIBATh 3HAUCHHS
MOCEIICHHSI COTPYAHUKOB. B Ipyroe Bpemsi, 3amuch 0 MPOXOXKICHHH
BepuduKarmu He 3aduKcupyeTcs B cucreme. J[iist Toro 4todbl cucteMa
MpoBepsiia TaHHbBIC 3HAYCHHUS, YCTAHOBHTE NTHYKH B monsix Must (Jomxk)
C/Bx u Must (Tomx) C /BbIX.

€ Attendance schedule wizard = =[]

Att Rule
Set the attendance rules of the whole organization.

How many minutes after on duty time will be counted
as Late?

5 2

How many minutes before off duty time will be
counted as Leave Earlp?

5 =

(o= |

B cnemyromeM OKHe ycTaHOBUTE 3HA4YCHUS, IPH KOTOPBIX CHCTEMa
OylIeT CUHMTATh IMO3MHUN NMPHUXON W PaHHUH yxom ¢ paboThl. JlaHHBIE
3HAUeHHS B MUHYTAX OTCUMTHIBAIOTCS OT Hayasla M KOHIa pabodero JHS.

Haxxmure (Next) mis mpomomkeHus.
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<3 attendance schedule wizard =n o=

oK

Supztem will add a timetable named "D aytime" and a shift
scheduls named “Maormal'.

And after that, vow can assign this new shift schedule to
employees,

.t‘-‘«ssign thig schedule zhift to emplovees who has not
aszigned any schedule

DAssign this zhift zchedule to every department as
default schedule

Click "Firizh'"' to commit this operation.

(=] |

YcTaHOBUTE B 3TOM OKHE 3Ha4UeHUS: «[IpHMEHSATH 3TOT Tpaduk KO BceM
MOJIH30BATEISIM, HE MMEIOIIMM HUKAKOI0 rpaykay MM «Y CTAHOBUTH

3TOT Tpad¥K IO YMOTIAHHUIO IS BCEX OTHEIOBY.

Cucrema 100aBHT B CITHCOK paciiucanuii — pacrucanue Daytime nm 2
pacrucanus <A.M>»u <«P.M>1pu BeIOOpe pacCIIUCaHUsI C TIEPEPHIBOM, B
crircok cmeH — cmeny “Normal shift”. Haxxmure kronky “finish” ms

3aBEpIICHNUS YCTAaHOBKH rpaduka.
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shift Timetable Maintenance =)

Timetable Mame|Or-duty Time| Off-duty Time|Beginning CAn|Ending CJIn|Beg\r
y R D ma x| kA ][ vpes ][ X Dt |

Timetable Name | Daptime
On Duty Time | 08:30
0 Duty Time | 17-30
Late Time(Minz| 5

Leave E arly Time(Mins) 5

Bedinning In | 05:30
Endingln | 11730
Beginning Out | 14:30
Ending Out 23:30
Count as Workday 1

Count as minutefminute] 0

[“IMust CAn [ bust CADut

< > - Chanie the Display Color

B neBoii yacT 0OkHA OTOOPA3UTCS CHMCOK PacTMCaHMi, B IPAaBON 4acTH-

3HA4YCHUA BLIGpaHHOFO pacniucaHusl, KOTOPBIC BbI MOXCTC U3MECHATD,

YAaIsATh, JOOABJIATS.

JloGasuTb: TIpocto Haxmute kuonky (¥ J106) wis noGasnenus
HOBOT'O PAaCIKCaHuUs, Jajiee BBEAUTE UMs PACIHCaHUs, HAYAJI0 U
KOHeI[ pabouero AHs, TUama3oH paspenieHubx 3Hadenuit Clock
BX/BBIX, BpeMs OIO3/IaHHsI U PAHHEro yxo/a, 0003HaYeHHe
pabouero aus (kak 1 pab. JeHb MK KaK ONMPeAeICHHOE KOJHYECTBO
MHUHYT). OJHOBPEMEHHO ONpeeIuTe A0JKEH JIH COTPYAHUK
OCTaBJISATh OTMETKH BPEMEHH, HIIH TOJIcYeT pabovero BpeMeH!
BO3MOkeH Oe3 Hux. BBomure Bpemst B popmate hh:mm, rae hh —
4ac, MM- MUHYTHL.

VY nanuts: Beibepute pacnucanue, HAKMHUTE (X Ynan) s

yIaJeHus BEIOPaHHOTO PACIIHCAHUSL.
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B Coxpauuts: Haxmure (¥ Save) wist coxpamens

OTPCHAKTUPOBAHHBIX, I[O6aBJ'ICHHI>IX 3HAYCHUI.

B  Cudurate Kak omo3nanue (MHH). Ha PHCYHKE BBIIIC 3HAYCHHE
ycTaHoBieHo 5 MuH. [Ipumep. Bpems Havana padogero qust 7: 50,
A. 3ammch BpeMeHa crenana B 7: 53, B. 3amuck BpemeHu cienaHa
B 8: 00. Takum oOpa3om, A. COTPYIHHK CAETABIIMK MEPBYIO
3aIUCh CYMTAETCS HE OMO3AABLIMM, T.K. BpeMs OT Hayayia pabodero
JHSI HE IpeBbImaeT 5 MuHyT, B. CoTpyaHUK clenaBIINi BTOPYIO
3alUCh CUUTAETCs ono3JaBlIMM Ha 10 MUHYT, Tak Kak €ro Bpems

MPEBBINIAET YCTAHOBICHHOE HA 5 MUHYT.

B CuntaTh Kak paHHA# yxo/ (MUH): MPHHIMI TOM00EH KaK mpH
OIpEeTIEHUH BPEMEHH Oro31aHusl. TONBKO 32 6a30BYIO BETUINHY

Oepercs BpeMs OKOHYaHHS pabouero JIHs.

B Hauao /Koner Bx: BBoguTcst quana3oH 3Ha4eHHH, IPU KOTOPOM
paspemniaercs OCTaBJISITh 3alUCH BXOJIA, TP TONBITKE 3aITHCH

BXOJIa BHE TOr0 AWana3oHa, 3alKich He OyIeT 3ammucana CHCTEMO .

B Hauano/Koner Beix: BBomuTCs Anama3oH 3HAYCHHUH, IPU
KOTOPBIX pa3perraeTcsi OCTaBIIATh 3ancH BeIxoaa. [1pu mombiTke
3aIIMCH BBIXOJA, BHE DTOr0 AMAla30Ha 3alKCh HE 3aIHIIETCS

CHCTEMOIA.

B Cuurath pabounii geHb kak: CucremMa odpamaercs K 3TOH 3aIucH
TS 0003HAYCHHUS BEIMIMHBI pab0dero AHs B oTyeTax. Ecim
3Ha4YeHHE YCTAHOBIICHO, TO 3HAUYEHHE pabouero aHs Oepercs ¢ 3TUX
YCTaHOBOK, €CJIM HET, TOACYET UAET COTIACHO IIPaBHUII

ITOCCIMacMOCTH.
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B Cuyurath pabounii IeHb B MUHYTax/4acaX: yKa3aHHBII BpeMEeHHOH
nepuos OyAeT 3aperuCTUPOBAH B CTaTUCTHUECKUX oTdeTax. Kak
IIpUMEp, eCIU peabHbIi padounii neHb IuTcs 9 yacos, Bel
MOXETE BBICTABUTH B ATOM II0JIE 3HaUeHue § yacoB. Tak BO Bcex

oTyYeTax MpopaboTaHHOE BpeMs Oy/leT CUUTaThCs Kak 8 4acos.

B JTomxen clock Bx/Beix: CornacHo pasiuyHbIX JODKHOCTEH 1
TpeOoBaHMiA, CHCTeMa MOXKET TIOACUUTBATh pabouee Bpems 0e3
3amuceit Bxona M Bexoza. [lpu BeIOOpe 3TOM oniuu utst mojcuera
pabouero BpeMeHU cucTeMe 0053aTeNbHO HY>KHBI 3aIMCH BXOJa U

BBIXOJIA.

B li3mMeHHTH IBET 0TOOpakeHHs . BbI MoXkeTe BEIOpaTh (OH
0TOOpa’kEeHMSI PACHICAHIN PA3TMYHBIMU [IBETAMH IS

BHU3YaJIbHOT'O OTJIMYHA.

2.2.5 YnpaBneHue cMeHa

[Tocne ycTaHOBKM pacnucaHus, HEOOXOUMO YCTAHOBHTh CMEHY padoTHI,
Bribepure “obcay:xuBanue/onuun”, pasgen “Cmena”, namee

0TOOpa3UTCsI OKHO YCTAHOBKH CMEHHI :
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£ shift Management
Shifts

Shift Time: Period

= e

Beginning Date| Cycle Num| Cycle Unil

|3 Mormal Monday

1

|
Tuesday |
Wwiednesday |
|

|

|

Thursday
Friday
Saturday
Sunday

< 4

EXEaEE I EEn s

& Check Al

JanHoe okHO paszgeneHo Ha 2 dvactu: Crucok cMeH W BpemeHHBbIe
3HaueHus: cMeHbl. CIIMCOK CMEH CONEPKUT- UMSI CMEHBI, IUKINYHOCTB,

€IVHUILY IEPUOINYHOCTH.

NMs cMeHBI HE MOXET IMOBTOPATHCA, U BCE IIOJIsI HEC MOTYT OBITH

IMyCTBIMHU.

Jara Hadana cMeHbI oToOpakaercs B popme Yyyy-mm-dd, x npumepy,
15 Hosopsa 2003 3amuceBaercs kak 2003-11-15, u 6 mapra 2003
3anuceiBaercst kak  2003-03-06.

[IpomomKHUTENBHOCTh CMEHBI = ITUKI * eIMHMIIA
EnuHMIIA TEpHOTUIHOCTH MOXKET OBITh. IeHb, HEAE, MECHI.

Knonku ynpaiieHusi cMeHbI - 100aBUTH, YIAIUTh, PSOAKTHPOBATE.

Tocite 10GABICHHS MK H3MEHEHHS CMEHBI HakuMaiite Kuorky N Coxp.

Jnst coxpaHeHHs: HaCTPOEK.

Haxxmurte KHOMKY (+) I 100aBIIEHHS HOBOM CMEHBI, IIOCIIE DTOrO
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HaXMHTC «I[06. Bp.» OKHO YCTAaHOBKHM CMCHBI ITIOSIBUTCA HA 3KPaHE:

Add shift Time Period ==
Select shift category for this ime period: Select date for adding this peniod:
D aytirne(08: 30-17:30) w|:Monday

v| \Wednesday

| Thurzday
v| Friday

| S aturday
v| Sunday

[CIRecord this time period as OT
OT mirutes: il ﬂ

| o | [ X cancel |

BriGepute pacniucanue it 100aBICHUS B 3TY CMEHY, OTNPENCIUTEe JHH
HeNenu st [00aBIeHus B 3Ty cMeHy. OnpenenuTe, CAuTaTh I 3T JHA
Kak cBepxypouHoe Bpems. Haxkmure «OK» 111 COXpaHEHHS YCTaHOBOK,
ninn «OTMeHa» ISl OTMEHBI IEHCTBHUS.

VYoanuTe CMEHy. BBIOEpUTE CMEHY, KOTOpylo BBl XoTHTE ymamuTs u
H@KMATE KHOIKY (¥4 ) ViamuTs.

Nsmenuth. BriOepute cMeHy, KoTOpyto BBl XOTHTE W3MEHUTH H
Ha)XMHUTE KHOIIKY ( I1i'|) PemaktupoBars.

VYnanuTe pacnucanue. HAOXKMHATE KHOHKy(x) <HucT. Bce> I yaaieHus
BPEMEHHOTO PaclCaHus IS YCTAHOBIEHHOH CMEHEI.

Coxpannts: Ilocme moOaBieHUS WM M3MEHEHHUS IapaMeTpOB CMEHEI,

HaxmuTe KHOMKY () «COXpY» JUIst COXPAHEHHS H3MEHEHHIA.
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2.2.6 HazHauyeHue rpacpmka coTpyaHuKam

Ecmu corpynHukaM He OynmeT Ha3HaueH rpaduk paOoThI, cHUCTEeMa He
CMOXKET OTOOpakaTh pa3IMYHbIE OTUETHI I10 MOCEIAEMOCTH, Pa3Iuyarh

3aIIMCH ITPUX0J1a U YXOIa U T.[I.

[Tocne ycTraHOBKM pacliMCaHMsI U CMEHBI, BEIOEPUTE B MEHIO
O6cay:xuanne/Onuun, Haxvurte «'paduk coTpyTHHUKOB>

OTKPOETCS] OKHO Ha3HaueHUs rpaguka paboThl COTpYIHUKAM.

<3 schaduls Employee's AC =rE =]

Department [« Emplopes: B4 tnanosShits | [ & v X

Zk ~

2 Normal

Many Hormal

Jack Hormal

5 Normal

Sucy Homal

Simon Hormal v
< >

Time Range
From | Bve8/2007  w| To | 5/ 52007~ B Temporaw Shits = + = B

0 3 1011 12 13 14 15 16 17 18 13 30 21 33 33 24

1

04-28 Sat |
04-235un |
04-30 Mon |
0501 Tue |
|

|

|

|

0502 Wed
0503 Thu
05-04 Fii
0505 Sat

2 3 4 5
[
N B
A -
Y
O N
O
O
[ B

B 5ieBoit yacTu OKHa BHIOEpHTE OT/EI, JJIsi KOTOPOro IJIaHUpyeTe
Ha3HAYHUTh TpaduK, B IPABOH YACTH OKHA OTOOPA3UTCS CITUCOK

COTPYTHUKOB 3TOT'O OT/ETA.

Haznauenne rpaduka mis otaena: BBl MOKETe Ha3HAYaTh TpaduKe I

IIETIOT0 OTJIeTa, JISl ATOr0 HAXXMUTE KHOIKY Eﬂp «'paduk oraena>y

TIOSIBUTCS OKHO:
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Department schedule (3]

Drefault schedule
Select a defualt schedule for a new
employes while he was registered:

Mormal b

b ay uzed schedules

Select the schedules may be used for
employees in the department

| Mormal

[ Vo | [ % cancel |

I'padux mo ymomuanuio: BeIOepUTEe TpaduK W3 BHIIAJAIONIETO CIIFICKA,

KOTOPBIH OyleT MPUMEHSATHCS ISl HOBBIX ITOTb30BATEIICH.

Ucnonp3oBath  Tpaduk: BeiOepuTe TpaduK, KOTOpbIH  Oyuer

MPUMEHATHCA I MOJIB30BaTEICH 3TOrO oTacia.

MoayJib HACTPOIKHU NMOCEIAeMOCTH

B mpaBoit Bepxueit wactu okHa Bel Halinere kHonky <HacTtpoiika> Ber
MOXXETe Ha3HA4YaTh HACTPOUKH HE TOIBKO IS OTACTEHOTO COTPYIHUKA,

HO ¥ JUIA TPYIIIBI cOTpyRHUKOB. [ atoro Haxmute (Y «Bribop Bee»),
WK BBIOEpHTE TPYIIY COTPYAHHKOB [TPU HaXaTOW Kiaswuiie Cirl, qanee

HaXMHUTE (Eﬂi;| «HacTpoiika») IIOSIBHTCS OKHO:
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Employee attendance options (1) (=3

Egmk In EI)ock Ot [#] &uta-assign timetable

By timetable By Timetable . L

(2 Must CAn {2 Must CAOut LeasAt tirne for Autoras‘slgn.

O llows na CAn ) Alaw no CADuE 1 3| Dagls) |0 3] Houwds)
[#]&ttendance Active Count OT Used timetable: = =
[“]Haoliday [“]Reqistry For OT
Azzigned schedules list i =

Start Date |End Date [ Shift Schedule|
5/1/2007  12/31/2339  Nomal

[ v ] [ % cancel |

Clock Bx/BbIX: BBIOOp OmIHMiI O BapHaHTax MOJACYETA MOCENIAEMOCTH
IpU TPHCYTCTBUM/OTCYTCTBUM 3allCed BXOIa/BBIXOAA. YCTAaHOBKAa B

9TOM OKHE MMeEET OONBINUI IPHOPHTET, YeM B <Pacrucannm>>

[lomcuer mocemraeMocTH:  IPUHSATHE  PEHICHHS O  IIOACYETE
nocemaemMoct. [locme BbIOOpa 3TOH ONIIMM TMOCEMIAeMOCTh OyieT
CUMTATBCS COINMIACHO TIPaBHJI IIOCEIIAeMOCTH | TrpaduKa, HHAYE
MOCEIIaeMOCTh COTPYIHHKOB HE OyIeT CUMTAThCA COIIACHO IPaBWII, U
BeCh JICHb OyIIeT MPOCYNTHIBATHCS KaK HOPMAJIBHBIN padounii AeHb. [is
mpuMepa, pyKOBOIUTENIO OTAENa MPUMEHIMA 3Ta OMIHs, JUIS ITOACYeTa

pabouero qHs 6e3 moCcUYeTa MOCEIaeMOCTH .

Cumrate OT: mocrme BBIOOpa 3TOW OINIMH, JUTS COTPYAHHKOB Oyler

MOJICYMTAHO CBEPXYpPOUHOE BpeMsl.

[Ipasmauku: mocie BIOOpa 3TOW OMITHH, JUISI MTOJb30BaTeeld KOTOPhIM
mo TpaduKky OB Ha3HAUEH NPa3JHWYHBIA JIeHb, HO OHU TPHIILIH
pabotarh, BpeMsi paboThI MMOICUNTACTCS KK CBEPXypOYHOE, HHAYE, ECITH

TIOJTB30BATENS MO TPAQUKy BHINMAAAET padOTaTh B MPAa3THUYHEIN ICHB, a
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OH HEC IpUIIECII, 3alTUIIETCA 3alIMCh «OTCYTCTBOBAID.

Peructp. OT: cBepxypodHoe BpeMs OyAeT MOACYMTAHO TONBKO IMOCIE

MIPOBEPKH U PETUCTPALIUU.

G

Haxxmvute KHOIIKY B JIEBOH 4acTH OKHA, ITOABHUTCA OKHO.

<2 Arrangs Employee's Shifts [=lrer=s

Shifts Shift Time Period

0

1
Mondap |
Tuesday | |
wednesday| |
\
\
\
|

8 910111213 14151617 181320 21 22 224

Thursday
Fricay
Satuday

Sunday

2
[
|
|
|
\
\
\

0
= 0 .
) -

< >

Time Range

From| 5/ 172007 v | T 123172383~ itk ¥ Cancel

B aTom okHe oTOOpakaroTcsi Bce CMEHBI U pacIicaHus cMeH. Beibepute
HOBYIO CMeHY, KOTOPYIO BBl XOTHTE YCTaHOBUTB, ONPEACTUTE €€ Hadallo
W KOHEll, HaXMHTEe KHOMKy “OK" a8 CcOXpaHEHUs MNaHHBIX, WIH
HaxmuTe “"cancel” mist oTMeHBI omepariu, W BO3BpaTa B IIABHOE OKHO
YCTaHOBKH ITOCEIaEMOCTH. ITocme  ycmemHoOW  yCTaHOBKH,
COOTBETCTBYIOIIICE HMMS CMEHBI TIOSBUTCS B CIIHCKE, W B OKHE

pacrmucanunii 0ToOpa3uTCS HOBOE YCTAHOBICHO PaCIUCAHUE.
ABTOHa3HAYeHHE PACTIHCAHUS

Ecnu HazHaueHHBIE CMEHBI, TpaMKH pabOTHI OIB30BATENS OYEHB
4acTO MEHSIOTCS, U He MOAINAaJaloT [0 IpaBuia, Bel MoxeTe

MPUMEHHUTE (PYHKIMIO aBTOHA3HAYEHHS paciucaHusl. Jta (yHKIUS
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npuMEHUMa U1 HOHB3OBaTeJ’[efI, KOTOPBIC HE UMCIOT (bHKCHpOBaHHOFO
I‘pa(l)I/IKa 3a ONpeACI€CHHOC BPEMs, HO UMCIOT 3allMCH MOCCIIaEMOCTH,
CUCTEMA MOXKET aBTOMATHYCCKH PCHINTDh K KAKOMY paCIIMCaHHuIO 6y}1}IT
OPpUHAIJIC)KATh 3TU 3aIlIUCH. ,Z[J'ISI BLIGOpa 3TOM (I)YHKL[I/II/I IIOCTaBbTC
TaJIOUKYy B pa3aeiie «ABTO Ha3H. pacniucaHus», CTaHET aKTUBHBIM OKHO

BBIOOpA pacryCaHusL.

Employee attendance options (1) (=3
Clock In Clock Out RelButo-assian timetabe
() By timetable () By Timetable . L
Must CAn Must CADut LeasAt tirne far Auto-asjlgn.
O allow no CAn ) Allew no CAOuE 1 2| pas) |0 | Hours)
[¥] &ttendance Active Count OT Used timetable: = =
[#]Haliday [“]Registry for OT
Azgigned schedules list E]

Start Date |End Date | Shift Scheduls|
5/1/2007  12/31/2999 Nomal

[ v

] [ % cance |

Janee BbIOepUTEe HaWMEHbIIEE KOIMYECTBO BpPeMEHH (JHHM M 4ac) Ui
Ha3HAueHMs pacnucanus. Jlanee BoIOepuTe pacmucaHus, KOTOpBIE OyayT

HUCIIOJIB30BaThCA JJIA Ha3HAYCHHA. I[J'If[ ,Z[O63BJICHI/I$I pacniuCaHusg

HaXMHTE KHOIIKY ar , HOABUTCA CIIMCOK YCTaHOBJICHHBIX pacnncaHHﬁ,

13 KOTOporo Brl MokeTe BHIOpaTh TpeOyeMBIH.
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Employee attendance options (1)

=l

Clock Iy Clock Out [¥] &wuta-assian timetable
() By timetable By Timetable X
&) Must CAn Must CADut e
O)isllows no C4n O llow no C/0ut 1 3| Dayis) |0 *]Hours)
[¥] attendance Active Count OT Used timetable: — ]
Haliday Registry for OT Daytime
Moarning
Agsighed schedules list E] Afternoon
Stat Date |End Date | Shift Schedule|
5172007 12/31/2993 Mormal
I v e l ’ X Cancel ]
HHH yYaaJleHus pacriiCaHus HaX KMUTC
Employee attendance options (1) (=3
%:vck In %ck Ot [#] &uta-assign timetable
By timetable By Timetable . L

(2 Must CAn {2 Must CAOut LeasAt tirne for Autoras‘slgn.

O llows na CAn ) Alaw no CADuE 1 3| Dagls) |0 3] Houwds)
[#]&ttendance Active Count OT Used timetable: = =
[“]Haoliday [“]Reqistry For OT
Azzigned schedules list E]

Start Date  |End Date | Shift Schedule|

541/2007 1243142933 MNomal

I v ] ’ X Cancel ]

BpemeHHble cMeHbI COTPYIHHKOB

Eciau omuH (MM HECKONBKO COTPYIHHUKOB) HYXKIAOTCS BO BPEMEHHOM

U3MCHCHHUHN HX pa60111/1x qacCoB, OOJIXKHBI OBLITH Ha3HAYCHBI BPEMCHHBIC

CMCHBI, HAXKMHUTEC KHOIIKY «BpeMeHHHe CMEHBD», ITOIBUTCS AUAJIOT .
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Attendance Management Program

' ou selectked 1 emploves(s):Simaon,
[ Arrange temporary scheduler For them From 5712007 ko 6f8/2007 ¢

| concel |

Haxwure (OK), BoiGepuTe BpemenHbiii rpaduk, win naxvute (Cancel )

JUIs1 BO3BpaTa B INIaBHOC OKHO.

Cnepaa, onpenenuTe QUana3oH BPEMEHH A OIpeIeSICHHs] BPEMEHHOTO
pacnucaHusi, BBIOEpUTE COTPYTHUKA, ISl BBIOOpA OONBIIOrO KOIMUYECTBA
COTPYIHUKOB, yaepxkuBaiire knapunry (Ctrl), Taxke mMoxere Hakarh
KHOIIKY «BBIOpaTh Beex», manee Haxmute (100. BpeMeHHYI0 30HY) 1st
n00aBIEHNS BpEMEHHOM 30HBI, & TAKKE KOTHMYECTBO T00AaBISICMBIX JHEH.
[Iponenypa no6apneHus BpEMEHHOM 30HA TaKas ke, Kak IMPH HaCTPOHKe
cMmeHbl. Haxxmure «CoXxpaHUTB>> I COXpaHEHUs] BpeMEHHOro rpaduka,

MM HAXKMHUTC (OTMCH&)),ZUIH OTMCHBI OII€paIlu.

Bpemennoit rpaduk umeer OOJBIINNA TPHOPHUTET Tepen TpaduKoM

CMCHHI.
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Add shift Time Period ==

Select shift categary for this time period: Select date for adding this period:
D aptime(08: 30-17:30) :
Morning(02:00-12:00)
Afternoon(13:30-18:00) v/ 04-30 Mon

[C1Record this time period as OT
OT mirutes: il ﬂ

| ok | [ X cancel |

Bribepute pacnucanme, kotopoe Bl xorute 106aButh, Haxkmute (OK),

BpPEMEHHOI TpaduK MOSBUTCS B CITUCKE rpa)rKa CMEHBI.
[Tepen coxpaHeHweM pacmuicaHus, yOemuUTeCh B BhIOOpE pacrucaHus,

HOKMUTE — UIA yoaJeHws, HaxMm#ute ( H Vmamute Bee) mis

yAaJIeHUs] BCEX paclUCaHui, [UIsl COXpaHEHMsI BpEMEHHOIO pacIUCaHus

HaXMHUTC ((COXpaHI/ITB », A OTMCHBI BPEMCHHOI'O pacClnHuCaHUA

HaXMHUTC ?EI .

Peryasipnoe uzmenenue rpaguka

B OOnbUIMHCTBE KOMITAHHH CYHIECTBYET pEryaspHOe H3MEHEHUe
rpa¢puka cMmeHbl. [IporpammHOe oOecriedeHne HMeeT BO3MOXKHOCTH

YCTaHOBUTH PETYIsIpHOE M3MEHCHHE TpaduKa.

31ech, MoKa3a METOI M3MEHEHUS 4 CMEH C IUKIOM Kakaele 4 mHs, K

npumepy, ectb 4 cmersl A, B, C. D, rpaduk pabourx gacoB pa3aencH
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Ha YTPEHHIOK0, JTHCBHYIO, HOUHYIO CMCHY, IIOCJICAHAA CMCHA Ha OTAbIX, 3

pacniiCaHus HAYUHAKOTCA C 1 aucna.

ITocne Bcex YCTaHOBOK, OTOGpaSI/ITCH CJIEAYyroIIee OKHO.

shift Timetahle Maintenance (==
‘Timelab\e Name|Dn-duty Time|DH-duly TimelBeg\nmng Cﬂﬂ‘ Ending CJIn|B A
Daylime L 7 0598 1000 Tt [ + Add ” + Post ” ¥ Delste ]
Moming 0200 10:00 01:30 00 11

1| Aftemagn : 0200 1730 wgh T Timetable Name Aftemaan

Normal 1800 0730 08:00 16 On Dty Time | 18:00
DFf Duty Time  02:00

Late Time{Mins] i

Leave E arly Time(Mins) 5

Bedinning In | 17:30
Endingln | 1500
Beginning Out | 01:30
Ending Out 02:30
Count as Workday 1

Count as minutefminute] 0

[“IMust CAn - [#] bust C/AOut

v
< bS - Chanie the Display Color

Crincok rpaduka pabodnx 4acoB:

Hara Yrpennss Juepnas | Hounas Otaerx

Ol> mo|lo|>

~N O gl |lW|IN|(PF
O|>» w0O|0|> ®
> W OoO>wo
W O|O> mO|0

C

Co crucka rpaduka, peryiaspHas CMEHa 3amacHasi, IMKJI U3MCHEHUS
pabounx dvacoB 4 aus, Tak A. B. C. D pasnenensl Ha 4 CMEHBI.

JanpHelmre HHCTPYKIIMH OTOOPaYKEHBI B CIIEMYIOIIEM OKHE.
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£ shift Management
Shifts

= e

Shift Time: Period

Cyele Unil
4 ay| Dap 1
Day 2
Dap3 |
Day 4 - |
bys | | | |

< 4

| ©reat [ x nebte| [+ agarime | x

& Check Al

2.2.7 YnpaBrneHue npasgHuKu

B mpasgHuky, cOrmacHO MECTHOTO 3aKOHONATENbCTBA COTPYAHUKH HE
BBIXOAST Ha pabory, B OTO BpeMsl TMOJb30BaTeld HE HMEIOT

MOCelaeMoCTh, B OOBIYHOW CHTyallMd, €CJHM I[IONb30Barelib He
OTMETHJICS, €My 3allMIIETCS 3allUCh OTCYTCTBOBAJI 03 YBaXKHUTEIBHBIX
npuurH. [ Toro, 4ToOBI B 3TOT J€Hb COTPYAHUKY HE OblLia 3alMcaHa
3alliCh OTCYTCTBOBAJI, YCTAHOBUTE CIIMCOK Mpa3THHUKOB. [Ipu BbIXOIE
MOJIb30BaTeNel Ha paboTy B 3TO BpeMs, OyJeT 3aCYUTaHO CBEPXYPOIHOE
Bpems. Bribepure <«dIpasmuukn> B MeHio <O6cayxuBanne/Onmun>;

OTKPOETCS CIEMYIOIIee OKHO.
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<2y Holiday Maintenance = | =] s
- =] [ x]e]
Holiday M ame |HOIiday Time |HOIida_l,l Length|

=

B stom okne Bbl Moxere 100aBIsTh, YIAIATh U U3MEHSTH CIIUCOK

IIPa3HUKOB.

Jl00aBUTB: Hanwurel JUIS TOOABJICHUS TIpa3THUKA B CITHCOK.
BBemute wMmsa mpaszgHUMKa, A€Hb W MPONOIKUTENBHOCTH B

COOTBETCTBYIOUINX ITOJIAX.
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<2y Holiday Maintenance [ |[E ][]
’HId[rIHI-I-I—Ef” S(@
|HOIiday Mame |HOIiday Time |HOIida_l,l Length|

ﬂ Mational day

IIpumeuyanme: 1pu BBOAE JaTbl Mpa3fAHUKA IPUIEPKUBAUTECH
(hopmara 06-05-01, mocne BBOAa, 110 yMOMUaHUIO (popMar 0ToOpasuTcs

kak 2006 - 05 — 01, pasmensiite TUGPBHI CHMBOJIOM''- [pu

HEMPaBHIHLHOM BBOJIE CHCTEMA COOOIIUT 00 OINOKe.

Attendance Management Program @

@ '06-7-8" is not a valid date and time.

v

[Tocme BBOma Bcel WHGOpPMAIMH, HAKMHUTE JUISL COXPaHEHHs

JaHHBIX.
Vnanute: Haxkmure = | mis yoaJdeHUs Mpa3IHUKa U3 CIIHCKA.
Nsmenenne: Ecmm Bam  HeoOXomuMO HW3MEHHTh WH(POPMAIUIO O

F

Mpa3aHUKe, HAKMHUTE JUIS  W3MeHeHus wuHpopmarmu. [lanee
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HaXMHTC v U1 COXPaHCHU JaHHBIX.

IMocne nmobaBieHHs MPA3qHUKOB, B TO BPEeMs KaK Ha3HAYCHBI CMEHBI
MONb30BaTENsIM, CHCTEMa HCKIIOYHT OTH JAaThl U3 rpaduka paboThL.
IMTockonmpKy 3amicd BpEeMEHH B OTH [THH OTCYTCTBYIOT, CHCTEMa B
OTYETax HE CMOXET TMOJACYUTATH IOCENAaeMOCTh B 3TO Bpems. Eciu B
9TH [THH TIONB30BATENh OCTABUT OTMETKH BPEMEHH, CHCTEMA MTOICIUTACT
9TH dYachl, Kak cBoOomHOe cBepxypodnoe Bpems (freely working
overtime, FWO).

2.2.8 YcTaHOBKM yxoaa

Cucrema mpemycMaTpUBaeT 3allMCh yXOla COTPYJHHKa C paboThl BO
BpeMsi pabo4yHMx YacoB [0 Pa3IM4YHbIM IpPHYMHAM, 3alUCh 00 yXofe
aBTOMaTH4YecKH Oynmer oroOpakatbcs B orderax. Jlns ympapieHus
napameTpaMu yxona BhIOCpHTE (Yxom) B MEHIO
«O6cmyxuBane/ OMum.
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Establish Normal Leave Class

Statistical rule

Symbal in repart

= = > » = a " 0O
_ Leave Clazz Mame:
Wacation Sick

Other

Mir. unit
100 3]
Huour R
[Cace. by times

Round at Aec.

B

)

Found-off control
(I Round down

R ound off
(D Round up

Count ta leave

ITo ymon4aHuio, cHCTeMa MMeeT 3 MPUUMHBI yxoma: OombHOM (Sick),

ormyck (vacation), apyrue (other), koropeie Bel MOXeTe ymajauTh, W

Ha3HaunTh HOBBIC. Ecim BEI XoTHTe ,Z[O63.BI/ITI:» HOBBIC ITPUYUHBI yXOo4a,

Haxmute ¥ U1 100aBIEHUS.

JobaButh: Haxmure + JUIS T0O0aBJIeHWsl TIPUYHMHBI. B mpaBoil yactu

OKHA BBEIIUTE MMsI YXOJIa, ITPaBHiia, KOTOPbIE OyIyT MCIIOIB30BATHCS ISt

rmozicurea yxofoB B oruerax. [locie 3amonHeHus 3TUX MoNned, HAXKMHTE

¥ U coxpaHeds HH()OPMALMH, WIH HAKMHTE

TEKYIICH OTNepalnH.

X s OTMEHBI

MuHuMalbHa SIUHALA - MUHUMAaIIbHOE 3HAYeHHe, KOTopoe Oy1eT

HCIIOIB30BATHCS JIJIS MTOJICYETa yXO0/a. SHAYCHUS MOTYT OBITh — JICHb,

yac, MuHyTa. CMOTPUTE PUCYHOK.

Haour
Haour

v

|
Wiorkda
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Oxpyrnenue (Round-off control) — okpyrienue 3HaueHuit a1 ynoocTBa
mojicueToB B orderax. Round down — okpyrienue Buu3, 4,6 Oymer
cuntathes kKak 4. Round off — okpyrenune mo mpasmry 0,5. Round up —
OKpYTJIeHHE BBepX, 4,2 OyJeT cuuTaThes Kak 5.

JJ1s McTionb30BaHUs MPaBUII MOAICUETA yXo/aa BeIOepuTe <OKpyrit. ACC>
Jns moncuera yxoloB COIMIAaCHO PEajbHOTO BPEMEHU BBIOEpUTE <ACC

10 BPEMECHU >

Establish Narmal Leave class |

4 A4 = F + = a 7

45 Leave Clazs Hame:
Wacation

Statistical rule

Fdit. nit Found-off control
1.00 j (Z) Found doven
(®)Round off
Hour (IR ound up
[Jce. by times

Round at Acc.

Syrmbal in report 5 [¥] Caunt ta leave

Taxoke Bbl MokeTe BBIOpaTh CHMBOJ, KOTOPBIH OymeT oToOpa)aTtbes JUIst

0003HAYEHHUS JAHHOTO BU/IA yXO/a B OTUETaX.

CunTarh yXOJ — NPH BBHIOOPE ATOH OMNIMKM BCEe BHOBH J00ABICHHBIE

3aIiCcH OyyT CYMTATHCA ISl OTOOpPaKEHHMSI B OTYETAX.

VYnanenue: Mcrons3yeTcs i yoaleHus BeIOpaHHOTO yxona. Beibepute
HUMs yxoJia, KoTopoe Bl XoTuTe yaanuTh, HAKMUTE = ™ Ui ylaJeHus

3TOT0 BHJIA YXOAa.
Nsmenenue: M3MeHeHHe XapaKTepUCTHK yxona. Beibepute uMs yxona,
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KOTOpPOC Bb1 xotute HU3MCHHUTDH, HAXMUTC

U3MEHEHUM B napaMeTphl yxoaa.

2.2.9 MNpaBuna noceleHus

4 578 BHeceHUd

Bce Beruncnenus JUTs1 OTYCTOB BBITIOJIHAKOTCS COITIACHO MPaBUII,

1. Boibepute B Mento QO6cayxuBanue /Onuun pasnen «IIpaBumay,

MOSIBUTCS OKHO:

Formulate attendance checking rule

Basic seftings | Calculation || Statistic items

Unit name | Zksoftware Inc

Abbreviation 2k

Shift expands two days

From |Maondap | start a week (3 15t day shift
2nd day shift
Fram 1 ﬂ start a month (P ey it
The longest time zone under | 340 ﬂ ming
The shartest time zone excesd | 120 ﬂ ming
Least minutes of shift interval |3 ﬂ ming
Out State OT State
(Ol lgnore the: state (Ol lgnore the: state
Qs Out s OT diectly
(D& Business Out
() Audit it (3 dudit it
I " OK ] ’ X Cancel ]

JlaHHBI nHTEpENC COCTONT U3 3 MEePEKITIOUAONTIXCS OKOH;

YcraHoBuTe C Kakoro IHS HaYMHAETCS HCACIA, U C KaKOro 4ucia

HaA4YMHACTCA MCCALL. HeKOTopBIe KOMIIaHUH ITOACYUTHIBAIOT ITOCCHICHUA,

HaunHasA C BOCKPECCHUA, Y HEKOTOPBIX HOBBIM MECSI] HAYMHACTCS C 26

qHcia

Ecmun cmena mepecekaer Bpemsi 0:00, ompemenute kakomy pabodemy
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JHIO 6yz(eT MpUHAJIC)KATh 3Ta CMCHA.
OHpeI[eJ'II/ITe MAaKCUMAJIbHOC 1 MUHUMAJIbHOC BPEMA JIS1 pACIIMCAHU A.

Omnpenenure KOIMYECTBO MMHYT HOBTOpHON Bepuduxanuu. Ilocme
MPOXOXKAEHUsT  INepBOH  Bepu(HUKalUH, BTOpas  BepH(pUKAIUSL
MONB30BATENS] MOXKET OBITh INPOM3BENCHA IOCIE€ MCTCYEHUH 3TOrO

BpEMEHU, UHAYC CUCTEMA HC BOCIIPUMET 3allUCh.

K npumepy, naTepsan 5 MUHyT, niepBas 3anuchk npoussenena B 8:10, Tak
Mexay 8:10 u 8:15 3anucu OyayT He IEHCTBUTENBHBI ; OCTABIISITH 3allUCH

BeI moxkeTe Tonsko nocie 8:15.

Craryc BbIxona: EcTp yeTsipe MeTona, KOTOpBIE OyIyT HMPUMEHSATHCS

IS pyYHOTO CTaTyca yXoJa.

Y UrnopupoBarh craryc: IJTOT CTaryc OyieT HMIHOPHPOBATHCS ISt

PYYHBIX 3aIACEH MOCEIaeMOCTH.
Y Kak BbIxo; DTOT CTaTyC 3aluChIBAETCS KAK HOPMAJIbHBIA BhIxoz.
Y% Kak Ou3HeC BBIXOI. DTOT CTATyC 3alMCHIBAETCH KAK OU3HEC BBIXOL.

K IIpoBepsATh : JenaerT BEepUPUKAIMIO JUISL 3alUCH  BPYYHYIO ,

HCCJIICAOBAHMEC BbIXO/Aa I1OJIB30BATCIIA.

Over time (OT) craryc: [us momcyera CBEPXypOYHOTO BPEMEHH
HCIIONB3YIOTCS 3 craryca.

% VIrHOpUpOBaTh: CBEPXYPOYHOrO BPEMEHHM He OYyIEeT MOACYMTAHO B

oTYyeTax IOCEIAaeMOCTH,

% Kax OT npsimo: CBepXypodHOE BpeMst He OY/IET TIPOBEPSTHCS, a Cpasy

IOACYUTHIBATHCA.
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*[IpoBepsiTh: pydHas MpOBEpKa 3amucedl BepuU(UKALUK , YTOOBI

HCCIICA0BATh UMEII JIM ITOJIB30BATCIIb CBEPXYPOIHOC BpEMH.

2. BLIGepI/ITC BTOPOC OKHO (BI)I‘II/ICHCHI/IG)), IMOSIBUTCS OKHO.

Formulate attencdance checking rule [

Eazic zettings || Calculation | Statistic items

One workday as | 420 mins

Claock-in aver |10 = rmins count as late

Clock-out aver |5 =| mins count az early

[“11f no clock in, count as Late ~ | EO ﬂ mins
[“11f no clock out, count as Early Leaw « | EO ﬂ rins
[l late excesd 100 3| minutes, count as absent.
s early leave excesd 100 3| minutes, count as absent.
[ sfrer =10 =1 minz. leaving count as OT
[ W OF ] [ 2K Cancel ]

YCcTaHOBUTE MPONODKUTEIBHOCTh pabodero JHsS B MHUHYTax; 23Ta

BEJIMYMHA JOJDKHA BHIYUCIIATHCS C IIOMOIIBIO 3anucei clock BX/BBIX.

[anee, ycTaHOBUTE KOIMYECTBO MUHYT, 110 UCTEUEHUU KOTOPBIX IOCIE
Hagasa pabodero AHA OymeT CUMTATHCS OMO3NAHHE IONB30BATENIO, a
TaKKe KOIMYECTBO MHUHYT Iepel OKOHYaHWEM pabodero mHSA, Korma
TIOJB30BATENI0 OyIeT CUMTAThCsl PaHHWH YXOI, STH 3HAYCHUS ITOIDKHBI
OBITH TAaKWUMHU JkK€, KaK B HACTPOMKE pPACIIHCAHsI, MHA4Ye Pe3yIBTaThl

MOACYETOB OYIyT HEMPaBIIIEHBIMH.

Hus sammen  clock-Bx, ompemenute mnpM  KakoM OMO3MAaHHHM — HE

3aCUHMTHIBATH 3TOT paOOUNH JICHb.

st 3amucu clock-Beix ompemenute, Mpd KaKOM KOMHYECTBE MHHYT
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PaHHETO yXO[a HE 3aCHUTBIBATH 3TOT pa6011m“1 JCHB.

Ecnu 3ammcn mo3no M paHHUM yxon OynyT Ooibllle yCTaHOBIEHHBIX

3Ha‘IeHHI71, TOJIB30BATEIIIO 3AIMMIICTCA 3aIIUCh OTCYTCTBOBAJL.

Taxxe YCTaHOBUTE MOCJIC KAKOI'0 KOJIMYCCTBA MUHYT ITOCJIC OKOHYAaHUA

pabodero IHs, 3aCUUTBATh CBEPXYPOUHOE BpEMSI.

3. Bnibepurte TpeThe OKHO <€TarT. MIYHKTHI>} TOSBUTCS OKHO:

Formulate attendance checking rule =3

Baszic settings || Calculation | Statistic items

Mo CAn on Leaving Paost o
Statistical rule

dir. unit R ound-aff contral
00 = (IR ound doven
R ound off

Workday « {(JRound up

[Jace. by times []Group by time periods
Found at Acc. [[1Group by holidays
Symbal in report G

[ o OK ] [ X Cancel ]

Brl Moxere yCTaHOBUTH CTATUCTUYECKHE MPABHIIA U CHUMBOJIBI IS
OTOOpaKEHHUs 3alicedl yxofa, MO3IHOr0 NMPHOBITHS, PaHHEro yXoia |

T.I.

Ceoboanoe cepxypounoe Bpems (FOT): cBepxypodHOe Bpems KOTOpoe

HE 3apeTUCTPHPOBAHO B TpaduKke, ITOCENIAeMOCTh ITOIB30BATEII
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CUMTAETCS KAK CBOOOJHOE CBEPXYPOUHOE BpEMSI.

[Ipumeuanue: MO yMOTYAHHIO B CHUCTEME YCTAaHOBJIICHA CHTYaIUs
MOCEeIaeMOCT! TP KOTOpoH paboumit JeHb pasgeneH Ha 2
paclMcaHusi , €ClIM OOWH JIeHb paseneH Ha Ooinee 4eM 3 30HBI
MOCEIIAEMOCTH ; BBIOCPUTE BCE MYHKTHI M W OINPEOSIUTe WX Ui

TrapaHTUPOBAHUA TOYHOCTHU MMOACUETA.

S [pynm. mo BpeMeHH: DTOT MYHKT ONpeneniser OyneT ju  3alucH
HOCEI[AEMOCTH PACIPEACICHBI 110 COOTBETCTBYIOIMM 3amucsam. K
npuMepy, BbIOepHTE Bce MyHKTBI 0e3  3ammceii clock-ex u

CTPYNTIIUPYUTE X, JIaJiee BbI MOTYYHTE 00IIee BpeMs 0e3 3TUX 3aIucei.

% Okpyrasite ACC: 1pu BbIOOpe TOH (DYHKIMH, OyIyT MPUMEHATHCS

MpaBUJIa OKPYTJICHUS JIJIsl BHIOpaHHOW MHUHUMAJIBHOM €IWHUIBI (BBIIIE).

%Round up : OKpymieHHEe B CTOpPOHY BbIcHiero uucina. Ecnu
MHHUMaJbHas eQWHHIA BblOpaHa, kak 1 pabo4yuii uac, TO mpu
BbIuKciieHHOM pesyibrate 1.1 m 1.9, paboune yacel OyayT MOICYNTAHBI

Kak 2 pa0. Jaca.
% Round off: Oxpyrenne cornmacno npasuna 0,5.
% Round Down:  OxkpryneHue B CTOPOHY HHKHETO YUCIIA.

[Ipu MuHMManeHON emauHUIE 1 paboywmii Yac, NMPH TOJACYUTAHHOM

sHaueHnu 1.1 n 1.9, noxcunraercs pabouuii yac paseH 1.
2.2.10 Onuunmn 6a3bl AaHHbIX
Cucrema paboraer ¢ Microsoft ADO unTepdeiicom 6a3bl JaHHBIX, IO
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yMormaHuio oraensHas Access2000 6aza  maHHBIX, uMs  Qaitna
att2000.mdb, Bbr MOXkeTe YCTAaHOBUTD CBSI3M 0a3bl COMIACHO PEalbHBIX
YCIIOBUH.

Korma cucremMa mokas3bIBaeT CIEAYIOILYIO OHIMOKY , BBl JIOMKHBI

H3MEHUTH CBSI3H 0a3bl JaHHBIX.

Attendance Managemenk F i[

Q Authentication Failed.

Coenqunenne ¢ Microsoft Access 6a30ii JaHHBIX
BsibepuTte B Mento "O0cayxnBanne/Omuuun’ pazaen <Onimu 6a3sr>»

1.) Kak ycranosuts cBsi3b Microsoft Access 6Gasbl JaHHBIX, BhIOEpUTE
Microsoft Jet 4.0 OLE dB Provider;
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Y Data Link Properties E

| Provider | Connection || Advanced | Al

Select the data pou want to connect to:

OLE DB Providers]
icrosoft 154 1.1 OLE DB Provider
E

crozoft OLE DB Provider for DTS Packages
ticrogoft OLE DE Provider for Indexing Service
Microsoft OLE DB Provider for Intemet Publishing
Microzoft OLE DB Provider for ODBC Drivers
Microsoft OLE DB Provider for Olap Services 8.0
Microzoft OLE DB Provider for Oracle
Microzoft OLE DE Provider for SOL Server
ticrozsoft OLE DB Simple Provider
MSDataShape
OLE DB Provider for Microsoft Directary Services
SOL Server DTS Flat File OLE DB Provider

[ 0K ] [ Cancel ] [ Help ]

2) Haxxmute <fNext>; uimm co3maiTe CChUIKY B CIEIYIOMEM OKHE.

B3 Data Link Properties ['5__(

Provider | Connection | Advanced | &l

Specify the following to connect to Access data:

1. Select ar enter a database name:

2. Enter infarmation ta log on to the databaze:

Uszer name: |Admln

¥ Elank pazsword | Allow gaving pazsword

Test Connection

[ oK ][ Cancel ][ Help ]
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HamMnTe 11t BEIOOpa (haiina 6asbl JaHHBIX.
A: Jlast 0Tae1bHOT0 KOMIBIOTEPA

Bribepute B poBozHuKe (aiin 6a3bl gaHHBIX. [10 yMOIYaHHUIO yTh K
daitny 6a3pl qannbix C:\ProgramFiles\Zksoftware \Att\2007att2000.mdb

Haxwmute <«dIpoBepuTh MOAKIIOUEHUE>Y TIPH MOSBIECHUH COOOLICHUS 00
YCIICIIHOM COENMHEHUY, BBl co3many ycoemHo ccbIKy Ha 0asy

JaHHBIX .

Microsoft Data Link E|

.
\y Test connection succeeded,

IMonb30oBarenb MOXET YCTAHOBUTH Mapoib 0asbl  JAHHBIX  JUIS
rapaHTHPOBaHUsT OC30MACHOCTH, €CIHM BBl HE XOTHUTE YCTAHABIHBATH
naponb BeiOepure myHkr ( blank password), mpu BwIGOpe mapos,

BBEIHUTE €T0.

2. Enter information to log on to the databaze:;

Uzer name: |.-’-'-.|:|min

Iv Blank paszward | Allow saving passward

B: Jas cetn
K mnpumepy, 3 TepMuHana coelWHEHBI BMECTE, HCIOIBYIOTCS 3
rkommbrotepa Computerl, Computer2, Computer3 coOTBETCTBEHHO H
Computerl ectp Bemymum. [lepBoe, cienaite TUPEKTOPHIO YCTAHOBKU

MporpaMMHOro odecrieueHusi Ha kommboTepe Computerl pacmapeHHon
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IUIsL IPYTUX KOMITbIOTepoB, W mpenocraBsre Computer2 m Computer3
mpaBa YTCHUA-3alMUCH W JOCTyma K Kommbrorepy Computerl. Casasb
0a3bl JaHHBIX 11 KoMObrotepa Computerl HampaBieHa Ha JIOKaJIbHYIO
0a3zy [JaHHBIX MOPOTPaMMBI, W CBS3M KoMIbioTepoB Computer2 wu
Computer3 nampasnensl Ha 6a3y manHeix Computerl. Takum oOpazom

JaHHBIE 3 MalIMH OyAyT XpaHUTHCS HA OJHOM KOMITBTEpE.
Cem3bc  SQL Server

Ecnu Bbl XOTHTE HCIONB30BATH CETEBYIO 0a3y JaHHBIX, CHadana Bl
JIOJDKHBI YCTAHOBUTH 0a3y maHHbIX Fingerprint Attendance System na
cepBepe 0a3 maHHBIX. B IHpekTOpuM ycTaHOBKHM Time Attendance
cucTeMsbl, Haiiaute ¢aiin ¢ umenem Sqlserver.sql, xoropsrit sBseTCs
SQL ckpunrom mis ycranoBku Fingerprint Attendance System 6assr
nanueix Ha Microsoft SQL Server 7.0 . Ecinu Bbl ncnionb3yiite apyroit
cepBep 6a3bl JAHHBIX, OOPATUTECH K 3TOMY JOKYMEHTY ISl YCTAHOBKH
Fingerprint Attendance System 6a3bl JaHHBIX.

Bribepure mocrasmuka Microsoft OLE DB Provider for SQL Server

Ha)XMuTe <nexty nin TECTUPOBAHHUE CBA3H.
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B Data Link Properties ['5_<

Pravider | Connection | Advanced | All

Specify the following to connect ta this data:
1. Enter the data source and/or location of the data:
Data Source: |B?DC58?

2. Enter information to log on to the server:
~

~

| I7]
Test Connection

ok |[ cancel [ Hew |
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B Data Link Properties @

Provider | Connection || &dvanced | Al

Metwork, settings

| I7]
I~

Other

seconds.

Access permissions:

L

[ Readw/ite

Share Deny Mone
[ Share Dery Read
[ Share Dery Wwite
[ Share Exclusive »

[ ok [ camcel |[ Hep

2.2.11 CucteMHBIe ONINH

3mece  Brl  MOXere — yCTaHOBHTH  (PYHKIMH ~ aBTOMOHHUTOpA,
KOH(UTYPHPOBAHHUS, BHIa OCHOBHOTO OKHA.

Bun

[Tonb30BaTens MOKET TOMEHSTH PEKUM H CTHIb OTOOPasKEHISI TTIaBHOTO
OKHA MPOpaMMEI B 3aBUCHMOCTH OT CBOHX TpennouteHuid. Heobxomnmo

JIUTIB BEIOPATh TpeOyeMbIid TyHKT.

ABTOMaTHYeCKHII MOHUTOPUHT

Ompoc: obecriedrBaeT aIMHHICTPATOPa YA00CTBOM IPOCMOTPA 3amucei
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noceniaemoctu. Ilocie TOro, Kak CHUCTéMa COCIHMHHTLCA C MaHIHHOfI,
IoCJIC ycnemHoﬁ BepI/I(l)I/IKaHI/II/I ITIOJIB30BAaTCIIA HA MallIMHE, €T0 3allMCh B
pealbHOM BpPEMCHU OTO6paSI/ITC$I B IMIAaBHOM OKHE IIPOrpaMMHOI0

oOecreueHus.

Koma IporpaMma 3aIryCKaeTCs, AKTUBUPYCTCA aBTOMOHMTODP:. IIOCIEC
3alyCKka mporpamMmMmbl BCEC MalllMHbI COCAUHAIOTCA C HpOFpaMMOﬁ JUISL

OTOOpa’keHUs 3aMuceil B pealbHOM BpEMEHH.

IlepuoguuHOCTE oOIlpoca: BO BpeMsl HENPEPHIBHOTO U IUKIMYECKOIO
MOHHUTOPHHIA, MOTYT IIOSIBUTChsl DPA3JIMYHBIE IIPUYMHBI BPEMEHHOIO
pa3beqUHEHUs] YCTPOMCTBA, 34€Ch BBl MOXKETE YCTAaHOBUTH YHJIO

[UKJIMYECKOro aBTo 3ampoca (00braHo 120 c).

[IpeBpImenue 3amucell MOCEIaeMOCTH. OOIee KOIMYECTBO 3amMceit
YCTpOICTBA, OTHOCHTHCS K 3aIMCAM IOCEIIaeMOCTH IIOJB30BaTENECH,
KOTOpasi Ka)k1asi MallliHa MOXKET 3arpyKaTh, BBEAUTE OOIIEe YHCIIO IS
3amuceld 37ech, IIOCIE IIPEBBIIMIEHUS JTOrO YHCNIA, B MallWHE
ABTOMATUYECKU OYUCTATHCS 3aIMCH ITTOCEHIAEMOCTH Ionb3oBareneii. K
npuMepy, ycranosieHo unciio 1200, korjma Komu4ecTBO 3amuceil craHeT
1201, 3amucH MmocemaeMocT! B YCTPONCTBE aBTOMATUIECKH OYUCTATHCS,

nx KonuuectBo cranet 0.

KonunuecTBo nepenonkiroueHuil mpu pa3pbiBe. KOIMUYECTBO IOMBITOK
MOJAK/ITIOYUTBCS K MallliHe CHOBA, MOCIe IOTepH CB3U (OOBIYHO

3Ha4YeHue 3).

Ha3HauuTe MOHHUTOPUHI BO BPEMEHHON 30HE. MOXETE OIpENeNHUTh
ONpEJEICHHBIA BPEMEHHOW MNEepHoid AJIA Hadasia MoHuTopuHra. Ecmum
OIIPOC SBJISIETCA HENPEPbIBHBIM, TOIZAa MOHUTOPUHIOBAS CETh MOXKET

UMETh OOINBIIYI0 HArpy3Ky, ITO3TOMY OINPEICIHTE BPEMEHHOHU ITEPHUOX
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Havajla MOHUTOpPUHIA, YTO YMCHBIIUT HArpy3kKy Ha CCTb. (DOpMaT

3amucH BpeMeHHoro nepuona ciaenyrommid  06:00-22:00.

3arpy>KaTL 3aIlMCH BPEMCHU. YCTAHOBUTC BpEMs IJIsd aBTOMAaTHYECKOMN

3arpy3Kku 3ammceil, B ppopmare 24 4acoBOro aHs.

CHHXpOHI/I3aHI/I5[ MAallIAHBI. MOXETC YCTAaHOBUTH BPEMs CUHXPOHM3ALUU
BpEMEHHU Ha MalluHE. B naznaueHHoe BpeMsl CUCTEMa COCAUHUTHCA C

MAaIIMHON U npousoiineT cuuxponuzarus. ®opmat Bpemenu 10:00.
DOyHKIUOHAIbHbIE OIIMH

Bpemennsie mocemeHus: (yHKIUS U1 MalMH @ y4yera pabodero

BPEMEHU.
USB ympapierue: BOSMOXHOCTD yripaienust Ush auckom.
SMS ynpapneHne: BO3MOXKHOCTD UCIOIB30BaHUST KOPOTKHX COOOIICHHUH .

KonTpone moctyna: QyHKIUs, 100aBlIeHHAas C IPOrPaMMHOTO
obecrieueHuss [yl KOHTPOJSL AOCTyma, rae Bbl MoeTe YCTaHOBHUTH
BpeMeHHble 30HBI W Trpynnbl. JlomonHuTenbHass QYHKIUS Ui
TEPMUHAJIOB ydueTa pabodero BpeMEHH C HPOCTBIMUA (QYHKLHSIMH
KOHTpoJIA jgoctyna. [locme BbIOOpa 3TOH (QYHKIHMH MEHIO KOHTPOJS
JOCTyTa TOABMTCA B MHTepdeiice NporpaMMbl, HAKMATE ¥ I
JeTalbHOTO ~ TpocMoTpa 3toro  wmHTepderica. /s mompoOHOCTEH
YCTAaHOBOK, 00patuTech K PYKOBOACTBY IO  HCIIOIb30BAHHUIO

MPOrPaMMHOT0 00€CIIEUCHNUS [T KOHTPOIIS JOCTYIIA.
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© Attendance s
e tiep
= = X o O @ o

e DelDevie  Coecl Discorect  Smailipdsis  Exk system

Machieho  Commipe  Baudfse P Address Part Produchlame | UseiCourk
1 RSZR2MES 118200 coM1
= 192160 1 2m 47

1ed
ted

»

door manage

m Timezone

& Group

i Unlack Combination
e €. Access Control Priviege
- 4 Upload Options

595 M

3anmcs kapr fingerprint mammHoOi: mocnme BeIOOpa 3TOM  OIIIMH,
MOSIBUTBCS BO3MOKHOCTH 3alTUCHIBATh W YIANATH KapThl B HHTEpdeiice
VIIpaBJIE€HUs TIONB30BATENEM, [OCIE COCMUHECHHUSI TMPOTPaMMBI  C

MAaIlIMHOM.

Support 9 pin: Korma nporpaMma COSIMHHUTBCS C MAIIMHOW, KOTOPAs
nopAepxkuBaer 9 3HauHbIC KOIBI, BBIOEpHTE OTy OIIMIO, Jajiee

MporpaMMHOe obecrieueHre OyeT Mmoaaep>kKuBaTh 9 3HAUHBIC KOJIBI.
Onuuu crapra:

IIpu crapre Windows, 3amyckarte mporpaMmy. BBIOEpHTE 3Ty OILIUIO

JUTS aBTOMATHYECKOTO 3aIycka ImporpaMMbl pu 3amrycke Windows.

[Ipu crapre mnporpammbsl, akTUBUPOBAaTb aBTO MOHUTOP: HpHU
CIIEAYIOIIEM 3allyCKe IMPOrpaMMbl, aBTOMATUYECKH BKIIOYUTHCA

MOHUTOPHHT 3allICel B peaJbHOM BPEMEHHU.

3arpy3uTh 3anMcH:
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3arpy3uTh Bce 3amucH/3arpy3dTh HOBBIC 3aIlMCH: BBIOCPUTE OOHY M3

oMM 11t Pa3InIHbIX BAPUAHTOB 3aIrpy3KU 3aIMCeH.

Iloka3piBaTh MHIMKATOpP 3arpy3ku: IIpu 3arpyske 3amuceil Ha 3KpaHe

0TOOpaxaeTcst Ipopece 3arpysKu.

Coxpanute B (haiin mocnme 3arpy3ku: Ilocrme BbpIOOpa 3TOW OMITHH,

3arpy’k€HHbIE JaHHBIE CPa3y ke COXPAHAThCA B (pail.

2.3 Py4yHoOe ynpaBrieHue 3anmMcsamm

2.3.1 Yxoa no genam/oTnpawimBaHne/oTnyck

Korpma monb3oBatens uMmeeT yxon ¢ pabodero mecra 1o OHU3HEC jenam
WM MMEeT Jpyrue NMpUYHMHBI JUIS yXona B pabodee BpeMs (OONE3Hb,
OTIIYCK, JpYyroe), [yisi TOr0 YTOOBl TapaHTHPOBATh IMPABUIBHOCTh
MoJICYeTa Pe3yNIbTaToB, HCIOb3yiTe 3Ty QyHKIMI0. Haxkmute "'Yxon mo
aejgam/OrnpamuBanne/Ornyck” B MeHto «Ilocemenusy, otoopa3urcs

OKHO.
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€ Employee Leaving on Business/fsking for Leave Setup

Time Range p—
Dep.:|OUR COMPANY - Fieport
From | E/29/2007 |~
<l hd -3
e =] To | 5/ 6/2007 |~
. (] *®
¥
Bl Sick Vacation Othet Query  Add Edit  Delete

a 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24

1
04-29 Sun |
04-30 Mon |
0501 Tue |
0502wed | |
I
I
I
I

0503 Thu
05-04 Fri
05-05 Sat
D06-06 Sun

2
I
I
I
I
I
I
I
I

—_—
Y
—
— >
— =
—

Reason;

Day View | List View

JlaHHOE OKHO MOXET OTOOpaXkaTh JaHHBIE B 2 peXHMax. MO JHIM H

CITHCOK.
Otnern: B 9TOM BbITIaIatoeM OKHEe Bbl MokeTe BHIOMpPATh OTHEIIHI.

[Tonp3oBarenb: 3mech BBl MOXETE BBIOMpATh IMOJb30BaTENEH st

I00AaBJIEHUS UM 3alMCEN.

Note: the staff is in "completely” by default, be unable to add the staff
business trip /asking for leave.

Bun yxona: B JaHHOM OKHE OTOOPaXKaroTCsS BCE BHUIBI YXOIOB, KOTOPHIE
YCTaHOBJICHBI B cUCTeMe. JIBaXKIbl MEIKHUTE Ha BRIOPAHHOM yXOIE JUIs

M3MEHEHU IBeTa (poHa 3TOTro yXona.

Jnama3oH oToOpakKeHWs IaHHBIX. BbIOEpUTE TpeOyeMbIil BpeMeHHOU

JMara3oH U OTOOpaKeHHs 3aMiCel yxoaa 1 3ampoca.

Oruer: Omnpenennute BpeMsl Hadayla U KOHIIA OTYETA, HAXXMHUTE KHOIIKY

<OT1uer>>s GopMIPOBAHIS HY)KHOT'O OTYETa.

103



IporpammHoe obecriedeHne ydera pabouero BpeMeHu U nocemaemoctd V3.0

Business Leave/AfL List = From 2007-04-29 To 2007-05-06
[Start Time [End Time [Pursticn [Type [Beson
1 1

07-06-01 00:00 [07-06-01 2368 73 58[8ick
07-05-032 00:00 |07-05-02 23:59 23:58|8ick
07-08-03 00:00 |07-06-03 23:59 23:59|8ick
07-05-04 00.00 |07-05-04 23:59 2359[5ick
07-05-05 00:00 |07-05-05 2369 73 E\E:k

07-05-06 00:00 [07-05-06 23:58 23:59]Sick

Scat 10

07-04-29 00:00 [07-04-28 23.58 33:58vacation
07-04-30 00:00 [07-04-30 23:58 23:58]vacation
07-05-01 00:00 [07-05-01 23:58 23:58]vacation

07-05-02 00:00 [07-05-02 23:58 23:58[vacation
07-05-03 00:00 [07-05-03 23.59 3359
07-05-04 00:00 [07-05-04 23:58 3358 vacation
07-05-05 00:00 [07-05-05 23:58 23:58]vacation
07-05-06 00:00 [07-05-06 23:58 23:58]vacation

DKCHOPT. SKCIOPT 3alUcel yxoaa B (aiii.

3anpoc: JlemoHCTpaumsi Bcex 3ammceil yxoga B BHAE CHOUCKAa 3a

ONPEEIICHHBINA TIEPUO]I.

CH Employss Leaving on Business/asking for Leave Sstup P [ 5= |
= [Tmnee
(e = Fram 4/29/2007 ~ -
Gt Rad =l To | 5/ Be2007 v B Export
w [ (-7 >
Guery  Add Edit  Delete
|Mame [ACNe |Sran Time |Ene Time |Leave Class |Aeson -
Tom 0 07-04-30 00.00 07-04-30 2359 Wazation
Tom 8 07-05-01 on.00 07-05-01 23:59 Vaecatian
Tom s 07.05.02 0n.00 07.05-02 23:59 Vacation
Tom 8 07-05-03 0000 070503 23:63 Vacation
Tam g 07-05-04 00.00 07-05-04 23:59 acation
Tom [ 07.05-05 00.00 07-05-05 23:59 Vacatian
Tom 8 07-05-08 0n.00 07-05-06 23:59 Vacatian
| acqueline E) 07-04-23 00:00 07-04-29 23:63 Vacation
. acaueline E] 07-04-30 0000 07-04-30 23:58 Vacalion
) acaueline 5 07-05-01 00,00 07-05-01 2359 Wacation
) acqueline a 07-05-02 00:00 07-05-02 2353 Wacation
) acqueline 5 07.05-03 0000 07.05-03 2359 Wacation
. acaueline ) 07.05.04 00:00 07-05-04 2359 Wacation
. acausline ) 07-05-08 00,00 07-05-05 2359 Wacation
¥|Jacaueline 9 07-05-06 00.00 07-05-06 2359 Wacation
a0 il >
| Daw Wi | List wiews|

J106aBUTh: NOOABUTH 3aITUCh YXOAA, CYIIECTBYIOT 2 IyTH J0OaBICHHS

3amnmucei.

1) MepsBsiit nyTs: [Tocne BpIOOpa OTAETA M MOIH30BATENS, OMPEACIUTE

naty/BpeMsi B OCHOBHOM OKHE YXOJIa, YICPIKHBAs JICBYFO KHOIKY MBIIIKH,
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BbIOEpUTE HEOOXOAUMBIM BpPEMEHHOH MNEpHOJ, MOSBUTCA CIEAYHOIee
OKHO:

¢ add the tem of Leaving on Busin... [

Time Range
From | &4/29/2007 s | |00:00 <
To | B/ B/2007 w2355 -

Fleaze choosze the [eave type:
Wacation v

Reazon

o 0K

BeibepuTe TpeOyeMblii THIT yXOa B BBINAAIOLIEM CIIHCKE, €CIH HYKHO
BBenute mnpuuuHy, Haxkmute (OK) mis coxpaneHuss 100aBIEHHOrO
yxoma, win Haxmute (cancel) mms ormensr omeparu. Otobpasurces

CIIEIYIOIIIee OKHO.
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€2 Employes Leaving on Business/Asking for Leave Setup (== ==
Time Range —
From | 4/29/2007 4
Jacqueline - =
(s To | & B0 v
3 [} Eat
Wacation DOther SR Home Fhem A

=

1 2 3 4 5 & 7 8 9 10 11 12 13 14 15 16 17 18 13 20 21 22
04-29 Sun |
04-30 Mon | [0
05-01 Tue |
05-02'wed |00
05-03 Thu | [
05-04 Fri | i
05-05 Sat | R
05-06 Sun | [

Zail|

Reasor:

Day View | List Wiew

2) Bropoii myTh: HAXMHTE KHOIKY [ JlobaBuTh, ompenenute

HAYaJl0 ¥ KOHEIl yxoma, TN yxoma u mpuuuHy, Haxmute (OK) mis

coxpanenus nHpopmaruu, Haxmute (cancel) mis orMeHs! onepanuu.

Usmennts: Bbl MoOkeTe W3MEHHTH NEPHOI yXOoda B IJIABHOM OKHE,
MepeBUHBTE COOTBETCTBYIOIIYIO IONOCKY BPEMEHHOTO IIepHoAa B
Hy)kHOe 3HaueHue. Korma Kypcop HpHMeT 3Ha4YeHHe ** , U3MEHSHTE

SHA4YCHUE ITOJIOCKHU IIEprUoaa yxoaa.

Taxke BBl MOXETE CMECTHTH TEPHOA yxona, 0e3 M3MEHEHHs OOIIEro
KonmmdecTBa BpeMeHH. Korja Kkypcop mpuMeT 3HadeHne < TepeTamuTe

MIOJIOCKY IepHOoia yX0/1a B HY)KHOE MECTO.

% Eciu Bbl XOTHTE TOYHO H3MEHUTH MEPUOJ YXOZIa, KOTIa Kypcop
MPUMET 3HAYCHNE', JIBAXIBI ILEIKHUTE JICBOM KHOMKON MBIIIKH HIH

Ha)xMute “ ” PemaktupoBatb. [losBUTCS crieyroiee OKHO.
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€2y add the Itemn of Leaving on Busin... [

Time Range
From | 4/29/2007 w0000 <
To | B B/2007 W | 2359 =

Pleaze chooze the leave tppe:
[ |

Reazan

| ok ][ X cancel |

Bribepute maty u Bpems, THO yxoma, mpuunHy u Haxmute (OK) mis
coxpaHeHuss HH(MOpPMAIMK, HIH Haxmure (Cancel) mast oTMeHsI

IEHCTBUSL.

VYnanute: Ecnu Bl X0THUTE yoanuTh BBIOpAHHBIA YXOZ, HAXKMHUTE >

Vnanuth, NOSBUTCS OKHO:

Attendance Management Program X

L [4/30/2007] - [4/30/2007 11:59:00 PM]
\._?/ Sick.

Do you want to delete this item?

Haxxmure (yes) mis moarBepxkaeHust aeicTsus, win Haxmute (NO) mis
OTMEHEI ICUCTBUS.

Taxxke Bbpl MokeTe Ha)kaTh JE€BOM KHOIIKOM MBIIIKA Ha ITOJIOCKE
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nepuoza yxona u Haxars "DEL" nnst ynanenus. Taxoke Bol Moxere npu
MOMOIIM Kypcopa #++ YCTaHOBUTH IOJIOCKY II€pUOfA yXO4a B HYIEBOE

3HA4YCHUC.

HpI/I J00aBICHUN yxXoga 3a COOTBETCBEHHBIN nepuon, ¢€Cin OH
NEPECCKACTCA C YKC YCTAHOBJICHHBIM, IIOABUTCA CJIIEAYIONIEEC OKHO

MPeLyTPEXKICHHSL.

Attendance Management Program

@ ‘ou can't add this item of Asking For Leaving/Leaving on Business:

Mew Time Period will overlap with existing time of Asking for Leave/Leaving on Business!

Hasxmute (Yes) it OTMEHBI OIIEPALHH.

IMocne nonTBepxaeHus, 00aBIseMas 3aiCh HE J00aBUTCS B CUCTEMY.
IMpu ycnemHoM [O0ABICHWH 3alHMCH  yXOAa, COOTBETCTBYIOIINE
3HAYECHUsS OymayT OTOOpakaThCs B OTYETaX IOCEHIAeMOCTH, IO
YMOTYaHUIO (QYHKIHS YXONOB YCTAHOBJICHA, CHUCTMEa MOXKET MHpsIMO
BBIYMCIIATH 3Ha4YeHUs. Takke Bbl MOXKETE YCTAHOBHTH OIIIMIO MOJICYETA

ITHUX 3alIMCEeN TOJIIBKO IIOCIE UX IPOBEPKU aJIMUHUCTPATOPOM.

2.3.2 lo6aBneHune 3anmncen Clock Bx/Bbix

Pyunoe no6asienue 3anucu Clock Bx

Ecnu mons3oBarens 3abymeT ocraBuTh 3amuch ClOCK-BX 1o kakoi-nmm6o
npuurbe, GyHkius PyuHoe mo6asienue 3ammcu Clock-Bx Moxer

OBITH MCITONB30BaHa I JoOaBieHns 1ol 3amuck. Haxxmure 3a0bLiun
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Clock Bx/Bbix B mento ITocenieHusi, OSBUTCS CIIEAYIOIIEE OKHO.

Lppend employees forgot Clack-in/out (=
Diepartment: Emploves: o X ‘when part o all of employes from one
A department forgat Clock-in/out with reasons,
@ Zk AL No Name employee's clock-n/clock-out time can be
» added, and the changes can be searched
2 2 by using <Muodify Loge from Employes
— Attendance Records Search Module.
ME aimy Press Ctil to select mult- rows
L4 Jack
M 5
| |6 Sucy State:| C/ln v
L7 Siman .
iE Tam Add recard time;
ME! Jacqueline day . [EEl w0529 =
L Scat
L 1 Harry
13 T-hay
— ~~y
s sl | Do | [ Ko ]

BriGepute otrmen W COTpyIHHKA, Jaliee BBIOCpUTE THI J00ABIIsSEMON
3alUCH, YCTAaHOBUTE nary W BpeMs, u Haxwvute (Jo6aBMTBH) s

00aBIEHUS HOBOM 3aIIUCH.

Korpma HoBas 3ammcub Oyner noOasieHa, KHomka «Jlo0aBUTH» CTaHeT
cepoil u He aeiicTBuTenbHON. OHa CTAaHET AaKTUBHOM CHOBA TOJBKO
mociie BeIOOpa TIONB30BATENS, WM BBIOOpA JPYroro THIIA 3allUCH, K

npumepy clock-Beix.

Haxxmure <«3axpbITh> 151 3aKpbITHs IUAJIOrOBOIO OKHA M BO3Bpara B

TJIaBHOC MCHIO.

IMomumo crarycoB clock-Bx u clock-BeIX, BB Takike MoKeTe BBIOpPATh

JIpyTH€ TUTIBI 3aIFCEH U3 BBITAIAIOIETO OKHA.

JlaHHBIA ~ MOOYNb  BO3MOXHO  TNPUMEHSATH  HE  TOIBKO  JJISt
WHJMBUIYaJbHOTO TOJB30BATEIIsA, HO TaKKe JUIsl TOOABICHUS 3alucel

BCEM WJIM TpyIIIe MOIb30JIBaTENeH.
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Append employee's forgot Clack-in/out (=
Diepartment; Employes: v ‘when part or all of employes from one
department forgat Clock-indout with reasons,
Q’ 2 AL No Nare i employee's clock-n/clock-out time can be
» added, and the changes can be searched
2 2 by using <Modity Log> from Emplayee
— Attendance Records Search Module.
ME aimy Presz Ctil to select mult- raws
L4 Jack
|5 5
ML Sucy Stater| CAn v
L7 Sirnon
g Tam '
m " OverTime n
ME Jacquelie 94 DverTime Out
| |10 Scat Out Back
L Hatry Hut
13 T-bay
— -
s s IFERRRFTS

Ecin Bl xotuTe BHIOpaTh BCEX MONB30BATENEH, Haxxmute ¥ Bri6patb
BCE, CMOTPUTE CIENYIOLUI PUCYHOK:

Lppend employee's fargot Clack-in/out ATl 7 NO (=
Department Employee: Choice [, Choice when part or all of employee from one
department forgat Clock-indout with reasons,
Q’ 2 AL No Nare i employee's clock-n/clock-out time can be
» added, and the changes can be searched
2 2 by using <Modity Log> from Emplayee
— Attendance Records Search Module.
ME aimy Presz Ctil to select mult- raws
L4 Jack
|5 5
|8 Suey stater [ETIEREI v
L7 Sirnon
g Tom Add record time:
ME Jacqueline day . May w0528 =4
| |10 Scat
L Hamy
13 T-bay
— -
s s IFERRRFTS

Haxwmure (>< Bo16op HeT) mast OTMEHBI BBIOOpa BCEX IONIb30BaTENIEH.
Ecim cymiectByeT MHOTO TONB30BaTeCH, JaHHBIA MOMY/Ib OOecIedeH

(dyHKIHEH 3ampoca MONb30BaTeNel, A MMOUCKa M0 UMEHH M HOMEpY.
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Haxxmute Enter wiam 1eBoil KHOIKOHW MBIIIKA - ISl TIOSIBICHMS

OKHa IIOMCKa.

Append employee's forgot Clock-in/out =32
Departmertt Employes: X ‘when part or all of emplovee from one
department forgot Clock-infout with reasons.,
D 2k ACHo [Mame [~ @ employee’s clock-in/clock-out time can be
W 1 il added. and the changes can be searched
2 2 C by using <Modify Log> from Emplopee
= Altendance Records Search Module.
ME] Marm Press Chil to select multi- raws
[ a Jack
HE 5
| |& Sucy BRI OverTime In
7 Simen
s Tom Add record time:
Jacqueline day . May ~ 0529 ==
[ |10 Seat
[ n Harry
13 T-bay
I —~
s Jet 2o | [ 5 coee |

Pyunoe no6asiaenue 3anucu Clock Boix

Eciu nons3oBatenb 3a0yaeT ocTaBuTh 3amichk CloCK-BBIX 1m0 Kakoii-mmu6o
[PUYUHE, BBl MOXETe J00aBHUThH 3Ty 3aIllUCh, UCIIOIB3YS STOT MOAYIIb.
Jlnst moGaBIIEHHs 3alIUCH CMOTPHTE IYHKT <PydHOoe H00aBICHUE 3aUCH
Clock-Bx>

2.3.3 No3gHee npubbITHE/paHHU yxoa BCcex

IMo3nHee npudbITHE BCEX

Ecam yacTe Wi Bee IOIB30BATENM OIHOIO OTAENA IO3MHO IPHMIYT Ha
paboTry, HAaHHBIH MOYJIb MOXKET HCIIONB30BATHLCS UIS MOTH(DHKAIIMA
samucer clock-Bx, maxkmure (IMo3aHee NMPUOBITHE) B BBHIMAJAIOIIEM

CITMCKE, MOSIBHUTCS CIICAYIOIIEC OKHO:
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Handle Coming Lata/Leaving Early callactively (=
Diepartment: Employee: o X
‘wéhen part or all of emplapes from one
@ 2 AL No. Narme - department come late or leave early with
4 = teasons, employes's clock-in/clock-out
7 2 lime can be changed, and the changes
= cah be searched by using <Madify Logy
mE Mary from Employee Attendance Records
L4 Jack ($)Caming late (DLeaving early
L 5 Meglect Clack-in record
L g Sucy
7 Siman From [aday . [E o+ | G0000¢--
ML Tam To -
_9 Jacqueline Sunday . Ms | 545004
1o Seal Clock-in time after modficatior
n Hary
=1 Sunday . M v B0000&NS
BiE Thay ey
|18 Jeft
ML Dailey ’ o Ok ] ’ x Cancsl ]

Bribepute TpeOyemsblit oTmen, BeIOEpUTE TMoib30BaTenci, eciu Berl

XOTUTE BBIOpaTh OoJiee YeM OJHOTO TIONB30BaTeNs, MPH BBIOOpE

yaepxusaiite kiasuury Ctrl. Haxmure (¥ BriGop Bee) [u1st BbIGOpa Beex

[10JIb30BaTeNEH, HAKMUTE (x OtMmena) 1yl OTMEHBbI BbIOOpa Bcex

10JIb30BaTeleH.
Bri6epute Trm 3amuceit 'mo3aHee npudbITHE" WM "paHHui yxox'.

[Ipenebpeur 3amucu ClOCK-BXx — o3Hawaer, 4ro Bce 3alKMCH W3
YKa3aHHOTO HIDKE JMAma3oHa BPEMEHH OyIyT OTMEHEHBI, W 3alMCaHbl

HOBBIC 3aIIMCH.

clock-ex mocine MomuduKamuym — HOBBIE 3allMCH BPEMEHH IOCIIE

TIPUMEHEHHS ATOH (DYHKITIH.

Haxxmute (OK) mis ymanenus Bcex 3amuceil 13 BpeMEHHOrO Auara3oHa
OKHA <dIpeHeOpeds 3amucH>> 1 J0OABICHIU HOBBIX 3aIHCEH yKa3aHHBIX B

OKHE «3arucH mociae MOAU(QHUKAITAN.
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Hasxxmute (cancel) mist oTMeHsI 3Toit orneparuu.
Panniin yxon Bcex

Eciau yacTe miM BCe MONB30BATENld OTHOTO OTJAEIA PAaHO YXOmAT ¢
PaboThI ¢ OHOM TPUYUHBI, JaHHBIA MOIY/Ib MOKET HCIIONB30BATHCS IS
momuduraruu 3ammceit  Clock-Beix. Tlpomecc wu3MeHeHHs 3amuceit

nono0eH nporieccy <dlo3nHee npuoObITHE BCeX>>

2.4 NMowuck/ MNeuvaTtb

2.4.1 3anucu nocew,aemMocTu

OTOT MOIY/b MCIOJIB3YETCA A MIPOCMOTpa 3alUcedl MOCEeIaeMOCTH
BCEro INTaTa COTPYOHHUKOB, KOTOpbIE OBLIM 3arpyXeHHl C MAaIlWHBI,

BBIYNYJICHNA BCCX CTATUYCCKUX JAaHHBIX HA 0ase STUX 3aIKCei.

Haxwvure (Ilouck/Ileyarn) B IJJaBHOM OKHE, B BBINAJAIOIIEM CITHCKE
BbIOEpUTE "3anmncu mocemeHuii’.
1. ITouck

Otnen: OToOpaxkeHue BCeX OTAEIOB.
[rat: OToOpaxeHne BcexX COTPYIHUKOB.

Jata Hayana u KOHIA! OMpenemsieT BPEMEHHOW AHMAama30H IMOWCKA s

3ampoca.

3ampoc: BeIOepHTE OTHEN, COTPYOHHKA, OIPENCINTEe BPEMEHHOMN
WHTEpBal MOMCKa, Haxmure KHonky «Ilomck», 3amparivBaeMble

JAaHHBIC 0TO6p&3$ITC$I B HM)KHEH Y4acCTH OKHA.
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& search Employee's Attendance Checking Record =] & =
Condition
pep: |26 [J0esign Report 1f o want k. it atendance checking's oiginaltecoids. please:
& use the hunclions of "Forgetling to clack in/aut”, “Comin
Mame: | <Alb ~| B e Late/Leaving Early Collctivey” or "Hande ‘Atendance Checking
Records In Advance'.
In
Fom | 2/ 172007 v | (0200 ] Display Status =

To | & 62007 v 2359 = I Display Workcode
& Advanced Expot Mﬂﬂ"y Loo | []Support smple cale Display Null Records

Frimary Logs | Simple Calc

| Department | Name |Ho. | Date/Time | Clockein/ouf] Location ID_| ID Number |workeode_|VeifyCode ~
[ 1 1 2007-050517:07:19 CAn 1 0 Fingerpint

2k 1 20070505 170721 CAn 1 0 Fingerpint

2k 1 1 2070505170723 CAn 1 0 Fingerpint

2k 1 1 0070505170725 CAn 1 (I Fingerpint

2k 1 1 2070505170732 CAn 1 0 Fingerpint

2k 1 1 20070506 18:4403  CAn 1 0 Fingerpint

2k 2 2 20070505 170727 CAn 1 0 Fingerpint

= 2 2 20070506 18:4359  CAn 1 0 Fingerpint

B criucke oToOpasarcs uMs oTena, perucTpaioHHbI HOMep
MOJIH30BATEIsI, UMSI [TOJIH30BATEIsI, BPEMSI U JaTa, KO IPOBEPKU
(maposs um fingerprint), Homep MamuHbl. Takke MOIL30BATEb MOXKET
JOTIOJTHUTEIBHO BBIOpaTh moiist: [TokassiBath cratyc (C/BX, C/BBIX, ...)

u Pabounii xox.
IMTokaspiBaTh CTaTyc: MOKa3bIBATh CTATYC MOCEIIEHUS B OKHE 3aIpoca.

st BU3yanpHOTO OoTiIH4Ms ctatyca Bxona u Beixosa, nanHble 3anmucu

0TOOPa’KAIOTCSI PA3IMYHBIM IIBETOM.

[pumeuanne: Korma ycTpoiicTBo He HMEET KIIABUII BEIOOpa BHIA

MTOCEIICHHNS, BCE 3aIIMCH ITOCEIIAEMOCTH 0ToOpaskaroTcs Kak clock-Bx.

Ecim Tpebyercs n3MeHUTh 0TOOpaskaeMBbIi IIBET cTaTyca
IOCEIaeMOCTH, KJIUKHHUTE JIEBOM KHOIIKOM MBEIIIKK Ha OKHA BX 1 Brix,

BEIOEpUTE HEOOXOMMEIH IIBET, COXPAHUTE HACTPOUKH.

[NokasbiBaTh pabounii kox: OToOpaxkeHUe B OKHE 3ampoca pabovero

KoZa.
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Ipumeuanue: Pabounii KkoJ — 3T0 KO, KOTOPBII pa3inyaer pa3Hble
KJIacChl (BUIIBI) paboT, €Ciid MalliHa UMeeT PYHKIUI0 pabouero Koua
(o 3aka3y) Toraa BO3MOXKHO OTOOpasKeHHE CHMBOIA paboT B OKHE

3arpoca.

IIpocroit aHaIM3 UCTOPUM COOBITHIH: OTOOpasKEHHE 3amucel

MOCEMAEMOCTH COTPYIHUKOB I10 THSAM.

& search Employee's Attendance Checking Record =] & =
Condiion
Deps |28 [J0esign Report 1f o war sk it atendsnce checking's oiginal lemrds please
2 use the hunctions of "Forgetling to clack in/out”, “Coming
Hame: | <Alb J @ Search! Late/Leaving Early Collectively”, or "Handle Aitendancet Checking

Fiecards In Advance”.
= In
From | 2/ 1/2007 ~ 02200 =] [Z]Displap Status &

To | 5/ 62007 v 2353 .D\sDIayWulkcode
@ Advanced Export Mﬂd"y Log | [FSupport simple calc [FDisplay Null Records

Piimay Logs | Simple Cale

ACHo Name Department [Date [Time -~
M1 1 2k 2007.02-01
h 1 2k 2007-02:02
H[ 1 2k 20070203
h 1 2k 20070204
a{ 1 2k 20070205
a{ 1 2k 20070206
h 1 z 20070207
m{ 1 2zt 20070208
1 1 2k 20070209
_h 1 2k 20070210
h 1 2k 20070211
H[ 1 2k 20070212
I 1 2k 20070213
m 1 2k 20070214
h 1 2k 20070215

v

< >

2. IIpexocmoTp U meyaTb

JlaHHBII MOy Th OOECIIeYrBaeT MOIb30BaTeNel yI0OCTBOM MIPOCMOTpa
OTYETOB TI0 3aIHCSAM ITOCEIASMOCTH, TaeT BO3MOKHOCT TICUaTH,

COXpPaHCHUA TaHHBIX.

Haxxmure «IIpemocMoTpy», 0ToOpa3HTCcs CleAyIoniee OKHO:
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Emp's Attandence Records

2007-02-01 1o 20070606

Tk

Dept. 1k Degt.: Ik

il 20

05-05 17:07  c/In 0505 17:07_ciam |
0505 1707 I [ 0506 12:43 e/ |
05-05 17:07 o/t efIn Fl

05-05 17:07 /I tion o

05-05 17:07 ¢/

05-08 18:44 /I

om 6

cfom 0

Fom SHS A X

Empl's Attendance Report <,

st meyatu otdera, HAXKMUTE UKOHKY IIPUHTEPA B JIEBOM BEPXHEM

yriy.

3, IxcmopT
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(cMmotpurte pasmen 6.1.7 9Kcmopra TaHHBIX)
4, PaclMpeHHbI# 3KCOpT

PacmnpeHHmﬁ OKCIIOPT JaHHBIX, COIJIACHO YCTAHOBOK IIOJIb30BATECJIA.

Jnst 6onee neranbHOI nHpoOpMauy cMoTpute paszaen 6.1.8.
5, I3MeHeHHBIH JIor

Eciu B iporpaMMe CyIlecTBYIOT U3MEHEHHbIE 3all1CH, CUCTEMA
obecrieunBaeT yA0OHBIN MyTh JUIS 3aIpoca U MPOCMOTpa, N3MEHEHHUS,

peIaKTUPOBAHUS, T0OABICHUS JAHHBIX.
Haxmure <M3menennbii Jlor>s
1) 3anpoc

BBenute HeoOXoquMble [aHHBIC ISl MOMCKAa H3MEHEHHBIX 3allKCed.
Iocne BbIOOpa OTAETA, COTPYIHHMKA, BPEMEHHOIO JHMana3oHa MOMCKa,
Haxmute kHomky "Tlomck", 3ampammiBaeMble JaHHBIE OTOOpassTCA B

HIDKHEH YacTH OKHa.
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2 Record changing logs
[ Condition
The appended. madified, deleted recards can be
Dep. |2k "
seached. And you can select the missing operated
Name: | <All> =l i tecords and restors them(Press Ctl key can
multiply select records).
Time Rang
o 2 107
To| 5/ B/2007 v | 2358 = [ zport ] [ [+ Hesturelecnlds] CAN C/0ut
Dept [Mame [ACHo | Clock 140 Time [Type |Add | Modiied Deleted| Reasan | Operatar |
¥z 2 2 5/6/2007 G10:59 &M Cln H O O éppend emplopee’s forgat | Temp-Supervisar
i =3 Mamy 3 5/5/2007 61059 4M  OverTin B [m] O  Append emplopee's foraat | Temp-Supervisar
_|Zk Mamy 3 5/6/2007 61059 4 Cn =g a O  Append emplopee's foraot | Temp-Supervisar
_lZk Sucy B 5/5/2007 61059 4H  CAn =g [m] O  Append emplopee's forgat | Temp-Supervisar |
™
|m) E]]
2) Mpemocmortp:
Haxxmure «IIpegocMoTp» [1si mpocMoOTpa U MeYaTH JaHHBIX.
e ToTE s
e W& A X

History Record of Attendance Log

2007-02-01 E 2007-05-06

Dept. Name_Pin IOt Time  In/Out  Modifier Modi Time Type Reason
ik 2 2 0606 06:10  C/In  Temp~SupervisoB-0B 0B:11  Appended Append employee's
2 Warry 3 05-08 06110 Over  Temp-Supervisci-08 O tppended dppend emploree’s
* Marry 3 06-06 05:10  TiTn  Temp-Superviscd-06 OF Mopended Append emplovee’ s
2 Susr B 0605 06110 C/ln  Temp-Supervisoi-06 06:11  ppended Append emlovee’s
e n|

3) Dkcmopr:
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Haxxmute ""Ixemopt'" 1151 9KCIIopTa TaHHBIX B (haiisl BEIOpaHHOTO
¢dopmara.
4) BoccTaHOBIICHHE 3aIIUCEH:
Jdns  oTMeHBI  pe3ynbTaTa HM3MEHEHHs 3amMcd, Bbl  Moxkere
BOCTIONB30BaThCsl  (DYHKIMEH BOCCTaHOBICHHA. JlIsi 3TOro ImpocTo
BBIOCPUTE M3MEHHEHYIO 3alMCh, U HAXKMHUTE KHOINKY <BOCCTaHOBUTHY.

M3meneHnHas 3anuch BEPHETCA B CBOC IIEPBOHAYAJILHOC 3HAYCHUC.

2.4.2 NMopcyeT noceweHun n oTyeTbl

B mporpamMHOM oOecrieueHHM ydeTa pabodero BpPEMEHH, OOBIYHO
KOHEYHBIM  pe3yasTaToM  TpedyeTcss  OTOOpa)keHHWE  IOCEIICHHUN

MOJIb30BaTeeH B IIeYaTh Pa3IMYHBIX OTYETOB MOCCIIACMOCTH.

[Ipn mpocmoTpe crrcka TMOCEIIeHWH, BO3MOXXHO HM3MEHEHHE 3arucen
MOCEMAEMOCTH. 3alliCH OTOOpaKatoTCsl B 4 MEPEKITIOUaOIINXCS OKHAX:

nocemaemocts Clock Bx/Beix, CMmena, Paznoe, Pacuersl.
Bri6epute «flogcyer mocemnieHnid U oTaeThI>>B MeHI0 [lonck/Ileuats.

Omnpeznenute OTHEN, BBIOEPUTE HYKHOT'O IIOJH30BATENS, OMPEICITHTE
BPEMEHHOM JIMAaIa3oH, HAXMUTE <d[OMCK> U IPOCMOTpa CTaTHYECKUX

Pe3yJabTaTOB MOCEIIaEMOCTH.

a) BribepuTe OTHEN U3 BBIIAIAIOIIETO CIIMCKA.
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Londitiar

Dep: |Produce j
Zk,

I amne:

LEE
- Shift &
. ShittB
L Warehouze

b) BeiGepuTe monb3oBates.

CymectByer 2 TyTH BbIOOpa TIONB30BATENs: HEMOCPEICTBEHHO U3
BBINMAJAarOmICro CIIMCKa, MWJIM BBCIUTC peFHCTpaHHOHHBIﬁ HOMEDP

TI0JIB30BATCIIA AJId ITOKMCKa B OKHE BBI60pa I10JIB30BATCIIA.

Condition

Dep: |Zk j

Mame: |<A&lx -

AL 13 Marry -

T 4 Jack
55

Fi B Sucy
7 Simon
2 Tom
9 Jacqueline
Primary Logg | 10 Seat
11 Harmy
| 13 T-hay -

C) Bribepute TpeOyeMblii BpeMEHHOM HHTEPBAIL.
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Time Range

From | 5/ 172007  « | 0000 <=
To | 5/ 842007 |+ 2359 = =
[« | May. 2007 [ ) |
il Sun_Mon Tue “wed Thu Fri Sat
1 2 3 4 &
E 7 4B 3 10 11 12
13 14 15 18 17 18 114
20 0N 2 23 24 25 2k

d) mocie BeIGOpa, HAXKMHUTE KHONKY «IlomcdaeTsy.

3anmucu CMeHbI

B okHe <«CMmeHa>» B OCHOBHOM OTOOPa)arOTCSl 3allUCH  IT03IHETO

MPUOBITHS,

CBEPXypOYHOM BpEeMEHH, Havaje 1 KoHie pabouero aus, Bpemenu Clock

BX/BBIX. BO3MOXKHO B 3TOM OKHE IOOABIATH 3AMUCH YXOId, 3alHCH

Clock Bx/BBIX.

2028 29 0 AN

‘= 3 Today: 5/8/2007

paHHEro yxoma,
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e A =T e
T
[ = B Ceie
Fom [ VAT 3]
Mone [ =l T e | @] o
# owct] Wiiea Vs [ Hame Tiw [ Drocend

st [

o0 000

EREEESEZS

FOEEEEENNENRECNONNENEACRNOENEEEEE A R a (%
FEEENEEENE RN EEENEENEE RN GRS BRSO R
L e N P )

O =

[lo ymomgyanuio B OkHe <CMeHa>» 0TOOpakaeTcs PEerucTpaIiOHHBINH
HOMEp, HMs, [ara, COOTBETCTBYIOIEEC paclHcaHhe, pabodne dYachl,
samucu Clock Bx/BBIX, craTyc 0 mpuOBITHH, BpeMs OMO3IaHHUs, PAHHETO
yxona, MPUCYTCTBHUE/OTCYTCTBHE, CBEPXypPOYHOE BpeMs,
HCKJTIOYUTENbHBIC CIydad, OKHO Heobxomumoctu 3amuceir Clock
BX/BBIX, OTJIEN, PaOOYHid JICHb, BBIXOJHBIC, MPAa3IHUKH, PopaboTaHHOE
BpeMs, CBEPXypOYHOE BpEMs, CBEPXYPOYHOE BpEeMs BBIXOOHBIX,
CBEPXYpPOUHOE BpeMs MpPa3IHUKOB Mojb3oBaress. Jlas W3MeHEeHHUs
0TOOpakaeMbIX KOJIOHOK, HAKMHUTE Ha CTPOKE MPAaBOil KHOIKOH MBIIIKH

1 BeIOEpUTE OTOOpaKaeMble CTOIOIIBI.
1) TosicHeHnE 3HAYEHMST CTOIOIIOB.
Pacniucanwme: pacriucanue paboThl Ha MPOTSHKEHUM pabodero JTHS.

Bpems omosmaHMs: pasHHIA MEXIy BeIdudHol ormeTkd Clock Bx u
HagasioM pabouero mHs. Ecnmum nHer 3ammcn clock BX, To BO3MOXHO
COIIACHO IPaBMJI IOCENAEMOCTH HACTPOMThL 2 BaphaHTa Uit

oTobpaxkeHus: B 3ToM okue: 1) Cumrars onosmanue Ha X1 MHUHYT mpu
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orcyrcTBuu 3ammcH, 2) Cuwrtarh MONB30BATEIS] OTCYTCTBYIOIIUM Ha
pabouem Mecte 0e3 3amucu TOCIE ONMPEAeEHHOrO KOMTUYeCTBa MHUHYT
x2. Torma ecnu BpeMmsl OMO3AaHUs OygeT OOMbIle BETUYMHBI X2,
MOJIb30BaTeNb OyAET CUMTATbCAd OTCYTCTBYIOIIMM Ha paboueM Mecrte,
eCI X2 MeHbIIe 4eM X1, BpeMs Omo3aaHus He OyJeT oToOpakaThes, U
3amuiiercs 3amuch 00 OTCYTCTBUHM; Koraa X2 Oombme X1, Bpems

OI03/1aHus OyNIeT OTOOpaXkaThCsl COTIAaCHO X1 MUHYT.

PanHuii yxon: pasHuIa MEXAy BEIWYMHOM KOHIIA pabodero AHS |
ormetkort clock Beix. Ecnu Her 3ammcu clock BeIX, ¥ monb3oBarenb
HMMeEET MPaBO OKOHYAaHHs pabodero JHs 0e3 3TOW 3alucH, TO BO3MOXKHO
HAcCTpOUTh 1 BapHaHT OTOOpa)keHHs 3amucu B 3ToM okHe: 1) Cumtarth
paHHUil yxom Ha X1 MHHYT Ipu OTCYTCTBMHM 3ammcH. Ecmu cormacHo
MpaBWJI TIOCENIAEMOCTH PAaHHUW yxoi OONbIle YeM Belu4MHa X2,
MOJIb30BaTeNlh OYAIET CYMTAThCA OTCYTCTBYIOIIMM Ha paboueM Mecte,
eci X2 MeHbIIe X1, paHHUH yxo/ He OyneT oToOpaxaTbcsi U MOSBUTHCS
3amuch 00 OTCYTCTBHHM; Korma X2 Oombime uyem X1, paHHUH yXon

0TOOPAa3HUTCS CONTACHO BeMUMHBI X1.

CBepxypodHOe BpeMsi: B MPAaBHJIAX MOCEIIAEMOCTH YCTAHOBHTE OIIIHIO
CYMTATh BPEMsI CBEPXYPOUHBIM IpH 3arrck ClOCK BBIX mociie OKOHYaHHUs
pabodero qHs Ha XX MHHYT, TOTIa pa3HUIA MEKIY 3amichio ClOCK BIx 1
KOHIIOM pabodero aHs OyIeT CUNTAThCS CBEPXYPOUHBIM BpeMeHeM. Eciu
CMeHa MMEEeT MEPUO BPEMEHH KaK CBEPXYPOUHBIH (B OKHE YIIPABICHHS
CMEHaMH J100aBbTE BpPEMEHHON TiepuoJ M 0003HAYbTe, YTO €ro
HEOOXOINMO CUMTATh CBEPXYPOUHBIM), TAKXKE YCTAHOBHUTE TPEOOBAHHUS

MOJICYETA CBEPXYPOUHOI'O BPEMEHHU.

Bpemst mocemaemocty (I€MCTBUTENBbHOE BpeMsl). pasHULA MEXIY

pesmunHamu clock Bx u clock Beix.
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PaGourie Jacer: pasHrla MEXAy BCIIMYMHAMU Ha4dadJla U KOHLIA pa6oqero
AHA, 3alUCH IMO3AHEI0 IMpUXoda W PAaHHETO yXOAda MCIOJIb3YIOTCS I

YMCHBILICHU L 9TON BEIUYUHBI.

3anucy UCKITFOYCHUS: UCKITIOUCHUE 3aiCei; yXO 10 OOJIe3HH, YXOJ 10

JenaM U T.JI.
2) IncTpyMeHTHI;

W3meHnTs 1BeT oroOpakeHMA: [l mydmiero pasnuuMs  pasHbIX

coObITHI BBl MOXKeTE TSI KaXKI0TO COOBITHS BEIOPATH CBOH IIBET.

@unsTp 10 coOBITUSAM: BB1OEpHTE MYHKTHI 11 0TOOpaskeHNs COOBITHII B

TJIaBHOM OKHC.

QunsTp MO pacHucaHUIo. BBIOEpHTE TpedyeMoe pachHucaHue IS

OTOOPaKEHHUS B TIIABHOM OKHE.
Ynpapnenue YXoa: pydHoe Jo0aBJICHUE 3aucel yxoa.

Hobasuts Clock Bx/Beix: pydHoe mobaBieHHE 3aMUCEH MOCEIAeMOCTH.

IMocemaemocts Clock BX/BbIX

CrpaHuIia, rje oToOpaKaroTCs OpPUTHHAIIBHBIC 3alllCH, KOTOpPbIe OBLIH

3arpy’keHbl C MalIMHbI C BO3MOKHOCTBIO UX IIEPECMOTpa U U3MEHEHHUS.
1) TIpocMoTp 3amuceit mocenaeMocTH

[locne BBIOOpa YCMOBHH 3ampoca W BBIYHCICHHS, OTOOpa3UTCA

OKHO C JICTAJIbHBIMH 3aIIMCSIMMU.
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[To yMonm4aHWIO, OKHO COACPXKUT CICAYIOIIUE TONSA. WM,
PETUCTPAllMOHHBIA HOMEp, BpeMs IOCENIaeMOCTH, pabdoduii cTaryc,
M3MEHEHHBIN CcTaTyc, cOObITHE M NIEHCTBHE, eclii Bbl XOTHTE U3MEHHUTD
oroOpakaeMble CTONOIBI, IICIKHUTE IPAaBOW KHOIKOH MBIIIKKH Ha

T000H CTpOKE 1Sl BRIOOpPa 0TOOpakaeMbIX CTOIOIIOB.

125



[IporpammMHOe obecredeHue ydera pabouero BpeMeHH 1 nocemaemocta V3.0

Export Data
Create report for current gric
y data(from first to current)

¢ dataifrom current to last)

Columns r Emp Mo,
Show all columns ¥ AC-No.
Hide all columns ¥ MName
Save grid layout ¥ Time
Load grid layout ¥ State
Advance Export Rl ==
v Exception
shift
v Operation
Department

[Tocne w3meHeHUs OTOOpakaeMbIX CTOJIOIOB, COXpaHUTE BBIOpPAHHBIC
HACTPOMKH, YTO TMO3BOJMT BHAWUTH YCTAHOBJIEHHBIC CTOJIOLBI IMIpH
CIEIYIOIIEM 3aIyCKe IIPOrpaMMBbl.

Cepuiinbiii Homep monb3oBatens (EMP-NO): ympasisiercss B OIIHsix
mrara, KakAbld pa3 mpu JOOABICHWH MONb30BATENS, CHCTEMOU
TIPUCBAaNBAETCS CEPUMHBIN HOMED JUISL STOTO MOIB30BATENS.
Perucrpannonnsiii Homep (AC-NO): HOMEp, KOTOpBIH Ha3HAYaeTCs
aJIMHHUCTPATOPOM IOJIB30BATEINIO JUTS PA3JIMYUs B MalIHHE.

Bpems mposepku (Time): Bpems 3ammcu clock Bx mmm clock Beix mo
OTIIEYATKY MabIia.

Craryc mposepku (State): cymectByer 6 BumoB craryca: Clock-Bx,
clock-Berx, cBepypouro clock-in, ceepyxpouno clock-Beix, BbIXOZ,

BBIXOJI Ha3al.
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B\ IIpumeuyanme: Ecin MammHa MMEET ONIUIO CTaTyca, CTaTyc

MpoBepKH OyneT oToOpaxkaThbcs B 3alUCIX IocemaeMocT; Ecnu
MallliHa HE HMMEET ONLHUIO CTaTyca, BCE 3allUCH B 3TOM OKHE OymyT
oTobpaxatbcst kak Clock-BX, crcTema B 3aBHCHMOCTH OT BPEMEHHOTO
pacmucaHus camMa Ha3HAYUT CTaTyC 3THM 3alMCsAM, KOTOphle OymyT

0TOOpa’kaThCsi B OKHE CKOPPEKTUPOBAHHBIN CTATYC.

CroppekrupoBannbiii craryc (Hoseiii cratyc): Korma mammna umeer
OIIIMI0 BHIOOpa CTaTyc, 3TO mole OymeT MyCThIM; WHa4e CHCTEMa, B
3aBHCHMOCTH OT HA3HAYCHHOTO PACIHMCAHUsI cama Ha3HAYUT Pa3invHbIC
crarycel: clock-x, clock-Beix, cBepxypouno clock —Bx, cBepxypodHO
clock Beix.

WckmodeHnst:  cymecTByeT § BUIOB CHTYyaIlM{ - HOPMAJbHAs 3alHCh,
HeNCHCTBUTENbHASL 3alliCh, IIOBTOpHAsl 3alllCh, CTAaTyC HEBEPEH,
CBOOOIHOE CBEPXYPOUHOE BPEMs, CBEPXYyPOUHOE BpEeMsI, yXOI 110 JIeNIaM,

ABTOHA3HA4YCHHAaA 3aIlliCh.

HeneiictBurenshas (Ommnbounas) 3amuch. 3amucd  ClOCK  BX/BBIX,
KOTOpbIe OBUIM 3alMCaHbl BHE BPEMEHHOTO PACIIHCAHHS, CUHTAIOTCS
omuboYHbIME. JlaHHAs 3alich HE OyNeT YUMTHIBATHCS TPH ITOJCUETE

IOCEMACMOCTH.

[loBropenue 3amucu: Korga paclucaHHe 3alKced I10CEelaeMOCTH
SIBJIETCS. MEHBIINM, 9eM 3((EeKTHBHBIM WHTEpBANl COINACHO ITPABHI

IMOCCIA€MOCTH, 3alIMCH CIYUTAIOTCA KaK IIOBTOPCHHUC.

CBobOomHOE CBepXypouHoe BpeMs: Ilomp3oBaTenb, KOTOPBIA HMEET
3anucu Clock BX/BBIX B Tpejienax BPEMEHHOTO PaclUCaHHs, KOTOpoe He

OBLIO €My HA3Ha4Y€HO, a TaKXC B ONNUAX YCTaHOBJICHO CUHTATh
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CBEpPXYpOUHOE BpeMsi OylIeT MMETh 3alUCH CBOOOTHOIO CBEPXYpPOYHOIrO

BPEMCHU.

CBepXypo4HOE BpEMsS: ITOT CTaTyC YCTAHOBJIEH B MAIIWHE, 3allHCH
MOCEIAEMOCTH BEIOMPAIOTCS Kak cBepXypouHo Clock BX u cBepxypouno
clock BeIx.

Yxo1 MO Jemam: 3TOT CTaTyC YCTaHOBJIGH B MalllMHE, 3alliCH
MOCEIAEMOCTH BBIOMPAIOTCS KaK YXOJ M MPUXOH, U OTOOpakaroTcs B

CTONOIIE KaK 0OIOOPEHHOE OTCYTCTBUE.

Apronasnauenne: Ecmu 3ammceii clock Bx/BeIx He cymecTtByeT 3a
OOBIYHOE BPEMEHHOE pACIHAHUC TIOJb30BATENS, CHCTEMa MOXET
ABTOMaTHYECKH Ha3HAYUTh 5TH 3amuc. CTaryc aBTOHa3Ha4yeHHs Oymaer

0TOOpaXaTbCcs B JIOMOIHUTEIILHOM OKHE.

Pacimcanme: HazHagaeTcss B HpOrpaMMHOM OOECIICUeHHH, HE HMEeT

HHMKAKOI'0 OTHOIIEHHS K JIEHCTBHIO IOIH30BATEIIS.
JeiicTBue: oToOpaxeHue ACHCTBYS HaJ 3aIUCHIO.
Otmen:. OTaen moab30BaTeNs.

2) Ilepecmorp (M3MEHEHUE) 3aIMCEH TOCEIIaeMOCTH

BriGepute cooTBeTCTBYIOMIEE ASHCTBUE I H3MEHEHHSI CTaTyca 3aIlliCH

B KOJIOHKE B IPaBOW 4aCTU CTPAHULIBI.

I/IHCprMeHTI)l: HU3MEHEHHUE [BETa. BO3MOXHO MU3MEHCHUE IBETa

Ka>X10ro BuJia MCKIKUYCHHUA.
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Lok

Ol nvalid

E repeat

B \wrong state
O out

ot

OroT

[ autoscheduls

Jis BeIOOpa 11BeTa HAXKMUTE Ha IIBETHOM KBaAPaT BEIOPAHHOTO

uckiouenus. [Tocne Beidopa, Haxmute "OK" myis coxpaHeHws!.

W3menenne ycrmoBuil (uipTpa: Ompeenser CTaTyc OTOOpa)KeHHUs

3amucel B CTONONAx ,

CIICAYIOIICEC OKHO:

R TR

v

Haxxmure (M3MEeHUTH (UIABTP), MOSBUTCS

Ok

Invalid
Repeat
Wrong State
ot

oT

FOT
AutoSchedule

Bri6epute TpeOyeMble 3HAYCHHUS 1711 OTOOpaskeHHS.

el3MeHNTh HAa HOBBIH CTaTyC. BO3MOXHOCTb M3MCHCHMA

BBIOpaHHOTO CTaryca Ha

HOBBIH CTaTyc, MOCIe BbIOOpa craryca,

Haxxmute (M3MeHUTH CTATyC) MOSBUTCS OKHO:
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CwverTime In
CwverTime Cut
Cut Back

ot

HHH HCIOJIb30BaHUA CTAaTyCa, MPOCTO HaXXMUTC Ha HEM. B Moxete

HCITONh30BaTh BCE CTATYChI, Kpome craryca clock Bx.

VHamuTh 3amMCH MOCELIAEMOCTH: BO3MOKHOCTb yINalleHHs 3amuceil
mocemaeMocTd 1o Bamemy BbIOOpY, IOCIE HCIONB30BAHUS 3TOH

(YHKINH, B KOTTOHKE HHCTPYMCHTOB MOSIBSITCS 2 TTYHKTA.!

IIpuMeHHTH Bce onepanuu ycTaHOBKH, [locie BbIOopa 3TOro MeHIo,
BCE OIepallii YyCTAaHOBOK, KOTOPbIE OTOOPAXKAIOTCs B CTOJIOLE Oepaluii,

CTaHyT HeﬁCTBHTGHBHBIMH.

OTmeHa Bcex onepauumn YCTaHOBOK: IIOCJIC BLI60pa 9TOIr0 MCHIO, BCEC

OllE€paLMy YCTAaHOBOK CTAHYT HENEHCTBUTEIbHBIMHU.

OTtMena Tekyiei onepanuu 3anuck (OTMeHa BLIOPAHHOM omepaiuu):

OTMeHa TONBKO TEeKYIIEH orepaluu.

HN3MeHnTh aBTOHA3HAYEHHBbIE 3ANUCH HA 3alMCH CBEPXypPO4YHOIo
BpeMeHH: BCE AaBTOHA3HAYCHHBIC 3allMCH OyOyT CUHTATBCI KAk

CBEPXYpOYHOE BpPEMSI.

Hoo6asnenne 3ammceii Clock Bx/Beix: mporecc mobGaBieHust 3amuceit

BXOJ1a ¥ BBIXOZA.
IIpocmotp uctopum: I1orck M3MEHEHHBIX 3aIUCEN OCEIIAEMOCTH.
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Onepanyuyu Npapoii KHONKON MbINIKH:

Ha Tp66yeM0171 3allMCHU, HAXKMUTC MPABYHO KHOIIKY MBIIIKHU, MMOABUTCA

OKHO.

R —

Export Data

Create report for current grid
Copy dataffrom first to current)
v dataffrom current to last)

Columns b
Show all columns
Hide all calumns
Save grid layout

Load grid layout

Advance Export
IKenopT: QyHKIHUS aHAIOTHYHA KHOIKE <KCIIOPT>B ITTABHOM OKHE.
Co3nanue oryera [JJI TeKylleill CeTKHM. CO3IaHHE OT4eTa Ml
BO3MOKHOCTH 3KCIOPTA U MEYaTH.
Konuposars (¢ mepBoii 3amucu mo Texymiyio): I[Ipsmoe KomupoBaHue
JAHHBIX JUIS BCTABKU B TEKCTOBBIC PEIAKTOPEL.
KomupoBars (c Tekymeit 3anucd g0 nocnenHed):  Ilpsimoe
KOIMPOBAaHUE JAHHBIX IS BCTABKH B TEKCTOBBIE PEIAKTOPHI.
Kosionku: BBIOOp TpeOyeMBIX KOJOHOK UISI OTOOPa)KCHHS B TIIABHOM
OKHE.
Moxa3biBaTh Bee: OToOpaXkeHHE BCEX KOJOHOK.
CkpboITh Bee: CKpbIBaHUE BCEX KOJIOHOK, KpoMe KOJTOHKH MMt
Coxpanuthb CeTKy: Ui IIOCTOSHHOTO OTOOpaKCHHS BBIOPAHHBIX
KOJIOHOK BBIOEPUTE ITOT ITYHKT.
3arpy3uthb ceTKy: 3arpy3ka COXPaHEHHOTO CITHCKa OTOOpa)KacMBIX

KOJIOHOK.
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Pasznoe (JIpyrue coobITHS)
prr‘l/le COOBITHS B OCHOBHOM HCHOJB3YIOTCA [OJId TPOBEPKU U
OLCHUBAHHA CBEPXYpPOHYHOI'0 BpPEMCHH, yXOda IO AejgaM, yxoda IIO

0one3HH, OTIIYCKY, CBOOOJHOIO CBEPXYPOYHOTrO BPEMEHH U T.JI. U T.II.
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Chnmcok Mo YMONYaHHUIO CONEPXKUT HMSI  OTJeNa, I0Ibh30BaTENs,
PETUCTPAllMOHHBIA HOMEp, BpeMsl Havalla, BpeMsi OKOHYaHHs, COOBITHE,
CTaTyc TPOBEPKH, CTATyC Iepell MPOBEPKOM, OOIIue Yachkl, peaabHOe
BpeMsl, TaTy MOCENIaeMOCTH, a TaKXkKe CMEHY ITONIb30BaTelsl U padodne
nau. Ecnmm Bel xotute BHIeTh Oonbllle 0TOOpakaeMbIX KOJIOHOK,
Ha)KMUTE TPaBOM KHONKOW MBIIIKKA HAa CTPOKE HA3BaHWS KOJMOHOK H

BBIOEPUTE COOTBETCTBYIOIIME HANMECHOBAHHUSI.
Bpewmst Hadana: Hayano COOBITHS.
Bpemst KOHIIa: KOHEIl COOBITHSL.

CobpITHE: CymecTByeT 8 BHUIOB COOBITHI - CBOOOOHOE CBEPXypOUIHOE
BpEMsl, CBEPXYPOYHOE BpEeMs, YXOI IO JellaM, OTCYTCTBUE, YXOH IO
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00JIe3HH, YXOII, OTITYCK.

Craryc nposepku: ITocie nmpoBepkH, OTOOpaKeHHE, YTO CBEPXYpPOUHOE
Bpems uiu invalid cratyc.

CraTyc poBepKH MEpel: CTaTyC MPOBEPKH.
OO6mue yacel: PazHuia Mex 1y BpeMeHeM KOHIIa M Hadaa.

Hasnauennoe wu3menenue: CoObITHE, KOTOpO€ OBIJIO Ha3HAYEHO

MOJI30BAaTENIO B TEUCHHUE PabOovero JIHS.
KoJsionka nedcTBHIA:

Ecnn  mnpaBuia TmocemaeMoCTH  HAKIAJbIBAlOT OrPAHUYEHUS Ha
CBEPXypOYHOE BpeMsl M YXOJbI, TO KOJIOHKH CTaTyca OymyT IyCThIMH,
WHa4Ye COOTBETCTBYIOIIMK CTAaTyC IPOBEPKH OymeT OoToOpa)xkaThCs B

KOJIOHKax.

BoccraHoBuTs: 3a ornepanus He OyneT AeHCTBUTENbHA, 10 TeX MOp MoKa
3amMcu He OyJayT TIpOBEpEHBI, BO3BpAT 3allUCH CTaTyca 10 CBOETO
HadaJgpbHOTO craryca. Ilocme Bo3BpaTa B HadajJbHOE COCTOSIHHE,

BBIIIOJTHUTEC HOBTOpHI)Iﬁ 3alpoC U BBIYMCIICHHA.

Otmena Bce cBepxypouroe Bpems (OT): Bce 3amucu CBEpPXypOYHOTO

BpeMeHH OynyT He AeHCTBUTEIHLHBIMH.

W3mennts Bce  cBOOOmHOE  cBepxypodnoe  Bpems.  Cucrema
OTHOCHTEJIbHO I0JIb30BaTeliei, KOTOPHIM HE Ha3HAYEHbI paCIHCaHu,
OylIeT TIOICYMTHIBATH 3allUCH  IOCEMAeMOCTH KaKk  CBOOOTHOE
CBepxypouHoe Bpems (KTO HMMeeT 3alllCH BXOAa M  BbIXOma
omHoBpeMeHHO). Ecimu BBIOpaTh 3TOT IIYHKT, TO BCE CBOOOIHOE

CBEpPXYpOUHOE BpeMs OyIeT 0TOOpaKaThCs KaK CBEPXYPOTHOE BPEMSI.
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COXpaHI/ITI) IPOBCPCHHBIC 3aIMCU. MOATBCPXKICHUC IIPOBCPCHHBIX

3anuceit. [locime COXpaHCHUS ITPOU3BECANUTE 3alIpOC U MOACUCT CHOBA.

OtMmeHa MMPOBEPECHHBIX 3arrceii. oTMeHa IMOATBCPIKACHHUS COXPAHCHHBIX

3MEHEHU I paHee, BO3BpaT CTaTryCa K Ha4aJIbHOMY 3HAYCHUIO.

Bcee 3amnmcu yXxoda Kak yxoi IIO JejlaM: BCC BBIXOIbI Tonb30BaTenei

OyIyT CUATATHCS KaK yXOJ MO JIeNaM.

OtMmeHa Bce yXoflpl 110 JIelaM: BCE YXOJbI 10 jeiaM OymyT OTMEHEHHI,
9TH 3allUCH BOCCTAHOBATCS KaK OOIIME 3alMCH yXO[a WU COIIIacHO

aKTyaJIbHOM CUTyalluH.

VcraHoBuTh, 3allMCcU  Kak  HE )Iel‘/‘ICTBI/ITeJ'ILHLIC: HU3MCHUTL CTaTyC

BBIOpAaHHBIX 3aIUCeH KaK HEICHCTBUTEIBHEIC.

Pacuersl

OT06pa)KeHI/I€ BCCX CTaTHCTUYCCKHUX NJAaHHBIX ITOJIB30BATCIIA AJI JICTKOT'O

IPOCMOTpaA.
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B nmaHHOM OKHE MO YMOJIYaHHIO OTOOPa)KAOTCS WM ITOb30BATEN,
nomep ID card, perucrpalMoOHHBI HOMEp, TO3IHHMN MPUXON, PaHHUMI
yXOfI, OTCYTCTBHUE ITOJIL30BAaTENS, CBEpXypOuHast pabora,
npucyrctBue/orcyreBue 3amucedt ClOCK BX/BBIX, BBIXOmBI, YXOIBI IO
JenaaM, 4Yachkl paOoThl, yXOAbl MO OOJE3HsIM, YXOAbI, OTIYyCKH. Jlms
OOIBIIEr0 OTOOPAKEHHUS KOJOHOK, KJIMKHHUTE IMPABON KHOIKOH MBIIIKK

Ha 3THX KOJIOHKaX u BI:I6CpI/IT€ HCO6XOI[I/IMLIC 3HA4YCHUA.

Hopmanvroe npebviganue: 3aBUCHT OT CMEHBI ITOJB30BATEINS, ITOACUET
paboumx [HEW IOIB30BaTENs, KOTOpHIE MODKHBI paboTaTte MEXAY
BpEMEHEM OKOHYAHUS ¥ Hadaia padodero nus. [lo ymomganuio emuamIa
U3MepeHusl — pabounii AeHb, MOXHO M3MCHUTH Ha JPyTHe 3HAYCHUS

B pasziene IpaBuiia MOaCYeTa.

daxmuueckoe npedvléanue. TOACYET pabodero IHsA II0JIb30BATENS
mexay 3ammcsamu  Clock Bx u Clock Beix. ITo ymonmuanwio empHHIA
U3MEPEHHsT — pabouMii JeHb, MOXKHO M3MEHUTh Ha APYrHe 3HAYEHUs

B pasziee IpaBHiIa IOACYETa.
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IHlo30uee npubvimue: 1) cormacHo mnpaBuin mnoxacuera “llozmHero
MPUOBITHS, ONPENEICHHBIX B MIPAaBUIaX MMOCEIIaeMOCTH, 0TOOpaKaeTcs
KOJIMYECTBO MHUHYT OMO3/aHus, MPOIIEIIINX C Hadama pabodero THs 10

(axruueckoro 3HadeHus 3amucu clock Bx.

2) korma Het 3ammcH peructpanud clock Bx (Bxoma), cormacHo mpaBuit
MOJCUETAa CHUCTEMA OTOOPAKAET OMO3JAHWE HA ONPEIENEHHOE XX

KOJIM4YE€CTBO MUHYT. Ilo YMOIYaHUIO, CANHUIA U3MEPCHHNA- MUHYTA.

Pannuti  yxoo: 1) cormacuo mpaBun mnoacuera PanHero yxoma',
OIpEJINIEHHBIX B MpaBHJIaX MOCENIAeMOCTH, 0TOOPaXaeTcs KOIUYECTBO
MUHYT paHHETo yxoma ¢ paOoTel, BpeMsi MEXIy (aKTHIECKUM

3HayeHueM 3anucH CloCK BBIX M KOHIIOM pabouero aHs;

2) xorma Her 3amucu ClOCK BBIX, COMIACHO MpPaBMJI IOCEUIEHHS,
cHcTeMa OTOOpaXkaeT PaHHHMN YXOI Ha ONPEHEIEHHOE XX KOIHYECTBO

MUHYT.
Omcymcmaue:

1) comracHO TpaBWJI  MOACYETA  ‘OTCYTCTBHS 0e3  IPUYHHBL",
moNnb30Bateo, He wuMmeromemy 3ammcein clock Bx/ clock Beix

0TOOpaXkaeTcsi 3HaUYCHUE OTCYCTBHS;

2) coracHO HpaBWJI MOJCYETa, IPH OMO3MAHUN Ha KOJIMYECTBO MUHYT
OOoIbIIe, YeM XX MHUHYT, WU IIPH paHHEM yXoZe OONbIIe, 9eM XX MUHYT,

IIOJIE30BATCIIIO 0T06pa>1<aeTcs[ 3alMCh OTCYTCTBHUA.

[lo ymomuanuio enwHWIA W3MEPEHHS — pPa0OdUil NeHb, KOTOPYIO

W3MEHUTH HENb3sl.
Cesepxypounas paboma:

1) cormacHO mpaBHJI TOACYETa 'CBEPXYPOYHOTO BpEMEHH B IpaBHIIAX
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MOCEIIaeMOCTH, TOIb30BATEN0, KOTOPBI IMpopaboTan Ha XX MHHYT
OonbIle MOCIe OKOHYAHUS pabouero AHs, 3alUCBIBETCS 3TO BpeMs, Kak

CBEPXypOUYHOE;

2) B pasmene ynpasnenusi CmeHa, Bbl MokeTe BBIOpaTh paciicaHue,

KOTOPOC IIPsAMO 6y)1eT MMETh 3HAYCHUEC CBEPXYPOYHOI'O BPEMCHH

3) CoracHO OIpee/eHHBIX OMIUi B 00CTY>KUBAHHU MTOCEIIAEMOCTH,
3aMUCH MMOCEIIAeMOCTH MOTYT ONPEICISATHCSA Cpa3y KaK CBEPXYpPOUHOE
Bpems. Torma  ofliee  KOIMYECTBO  CBEPXYPOYHOIO  BPEMCHH
OIPEMENSIeTCS. MEXK/Y BpPEMEHEM OKOHYAHHUS M Havaja CBEPXYpPOUHOTrO
BpeMeHH. [10 yMONTYaHHIO MTUHMIIA U3MEPEHHS - Yac, KOTOPYIO MOXHO

M3MEHUTH B MpaBUiiax mocemniaeMoctu "CBepXypouHOro BpeMeHH .

Yx00 no oenam: CornmacHo mpaBun ''Vxoma mo genam” B IpaBHJIaX
MOCEIAEMOCTH, TOJb30BATENII0 OylIeT OTOOpakaThCs ONOOpEHHAS

aIMUHUCTPATOPOM 3aITMCh YXO/a IO JIeJIaM.

Yacer pa6orr1>1: BBIYHUCIICHUE ITOCCITAEMOCTH, B 3aBUCUMOCTH OT 3aIrCcen

none3oBarens clock —Bx/BeIX.

Clock-in: dakrnuexoe KOMHYIECTBO 3aMUCEH MEXIy BpeMEHEM Hadaia u

OKOHYaHUA.

Clock-out: dakruuexoe KOITHUECTBO 3aMKACEH MEXIy BPeMEHEM Hadaja

1 OKOHYAHWSL.
No clock-in: orcyrcrBue 3amuceit clock Bx.
No clock-out: orcyrcTue 3ammceii Clock BeIx.

[Ipocrba 06 yxome: oOmias cymma 3Ha4eHWH BceX BUIOB yxona. Ilo

YMOIYaHUIO €AMHUIA U3MEPCHUA - Yac.

OmoOpeHHOE OTCYTCBHE. COIIACHO MpaBwWi Toxcdera “OmoOpeHHOro
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OTCYTCTBHS “ B IIpaBUJIaX IOCEIIAEMOCTH, JAHHOE COOBITUE 0TOOpaXxaeT
OTCYTCTBHE TIIONB30BaTeNsl IO mnpuunHe. [lo ymonm4yaHuio enuHHLA

U3MepeHus — pabounii JeHb.

Vxon 1o 6ose3Hu: OTOGpa)KeHI/Ie 3anucen OTCYTCTBHS I1OJIB30BATECIIA 110

IpUInHE 6one3nu. 1o YMOIYaHUKO €AWMHUIIA U3BMEPECHUS — Yac.

VYXOn: OTCYTCTBHME IONb30BaTeNsl MO NpUYMHE yxozma ¢ paborsl. Ilo

YMOIHYaHUIO €AUHUIIA UBMEPECHUS — Yac.

Pabounii neHb: B 3aBHMcUMOCTH OT 3ammceit clock-in/out, oroGpaskenue

pabounx JAHEH C MOHeJeTbHUKA 10 ISITHUITY, KPOME BBIXOAHBIX JTHEH.

Beixomnsie: B 3aBucuMoctH or 3ammcedt clock-in/out, oroGpaskenue

KOJINYECTBA BBIXOOAHBIX JIHCI>'I, KpOME ITPa3gHUKOB.

[Ipasmauku: [Ipa3mHUKH, B KOTOPBIE MOJIL30BaTEh padoral.

PaGoune wuacel: B 3aBucmmoctu or 3ammcein clock-infout, o6mee

KOIIM4YCCTBO (Tfpa6UFaHHLIX HacCoB I10JIb30BAaTCIICM.

CBepxypodHass  pabora:  oToOpakeHWEe  OOIIEro  KOJIMYECTBa
CBEPXypOYHOrO0 BPEMEHH U CBOOOAHOIO CBEPXYpOUYHOrO BpEMEHH
OJIL30BATENS], KPOME BBIXOMHBIX U MPA3IHUYHBIX JHed. [To yMonyaHuio

€IVHAIIA U3MEPEHUS — Jac.

CBepxypodHa paboTa B BBIXOIHBIC. OTOOpaKCHHE OOIIET0 KOIHYECTBa
BpPEMEHH, OTPabOTAHHOTO B BBIXOAHBIC IHH, KpoMe Mpa3mHHUkKoB. [lo

YMOIYaHUIO €IMHHUIA U3MCPEHHA — Jac.

CaepxypouHas padoTa B MIpa3qHAKA: 001IIee KOTUIECTBO OTpaboTaHHOTO

BPEMCHH I10JIB30BATECIIEM B IIPA3AHUYHBIC THH.
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OT14ernl

Cy1iecTByeT BO3MOXKHOCTh HE TOJNBKO MPOBOIUTH IOHCK U U3MEHSAThH
3aIMCU IocelaemMocT B crucke coobitnii Clock —Bx/BBIX, HO Takxke
MpeNBapUTEIbHO MPOCMATPUBATh M II€YaTaTh ST 3alUCH, JAHHBIA
CIIMCOK BKIIIOYACT CIICAYIONINE THIBI OTYETOB. EjKeIHEBHBIA OTYET
nmocemaemocti, OOm@as cratucThka mocenaemoctd, CraTHCTHKA
MOCeIaeMOCTH  OTfiena, Tabmuia mpuxonma/yxola TONb30BaTeNeH,
ExenneBHas mocemaemMocts cMmeHa, CozaHuWe oTdyeTra Ulsl TeKyllen

ceTkd. HaxxmuTe KHONKY <OTYeThI>» MOSBUTCSA MEHIO!

Daily attendance Statistic Report
Attendance General Report
Depart Attencance Statistic Report
Staff's On-Duty/Off-Duty Timetable
Daily attenclance shifts

Create report for current grid

1. E:xenneBHblii otver mocemaemoctu (Daily Attendance
Statistic Report).

B mannom oruere BBl HaiimeTe IMOCEaeMOCTEh MOJIL30BATENA 10 JTHIM
3a omnpeeTeHHBIA HHTEPBAI BPEMEHH C YKa3aHHEM OOIIEro KOJIUYecTBa
pabounx gHel, (akTHyeckHm OTpaO0OTaHHBIX [JHEHW, KOJIMYEeCTBa
OTCYTCTBUH Ha paboTe, KOJIWYECTBA OIO3JaHWA W PAaHHUX YXOJIOB,

YXOIIOB TIO JeJIaM.

= IIpumeyanune: MakCUMaIbHO BO3MOXHBIM HWHTEPBAJI BPEMEHU IS

3TOrO OT4YeTa — | MecHIl.
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Daily Atiendance Checking Report o
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BHM3Y cTpaHHIBI YKa3aHBI KOPOTKHE CHMBOIIBI, KOTOPBIE HCITONB3YIOTCSI
st 0003HaYeHus 3HadeHuit. CUMBOJIBI BOSMOXKHO TTOMEHSITH B paszene
<«{IpaBuna mocemeHus>

Duty (momken paGorars) (paGoumii J€HB): KOJIHYECTBO PabOUUX JHEH,
KOTOpBIE TIOJIb30BATENb OMKEH OTPaboTaTh COTTACHO €r0 PACITUCAHHUIO.
PaGouwnii neHb — eAMHUIA U3MEPEHUSI, KOTOPYIO BO3MOKHO M3MEHHUTH B
pasmene «IIpaBuia MOCEIIEHUN».

PeansHo orpaborannsie auu (Actual) (pabouunii newsb): pabodne IHH, B
KOTOpBIE TTOTB30BATENN BEIXOMMIN HA PabOTy, COTIACHO PACTHCAHHMIO.
PaGouwnit neHb — eAUHUIIA U3MEPEHUsI, KOTOPYIO BO3MOKHO W3MEHUTDH B
pasnene «lIpaBuia MOCEIEHUs».

OtcyrctBue (paboumii neHb). paboure [HH, KOTOPBIC IOIb30BATENb
OTCYTCTBOBAJI O€3 MPUYHHEI.

IMoznree mpubbiTie (MuH): OOIee KOTMYIECTBO MHHYT OMO3IAHHS.
MuHyTa — €AMHHMIA HW3MEPEHHUs, KOTOPY0 BO3MOXHO HW3MEHUTH B
paszene «{IpaBuiia MOCEUICHHUS>>

Pannue yxomel (MuH): OOInee KOIMYECTBO MHHYT PaHHEro yxoma ¢
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paGoTbl monb30BaTens. MMHYTa — eIUHMIA U3MEPEHUs, KOTOPYIO

BO3MOXHO U3BMECHHUTDL B pa3/iciic <HpaBI/IJ'Ia IIOCCHICHUA>>

Ceepxypounoe Bpemst (4ac): OOImee KoOIU4ecTBO OTPabOTaHHOTO
CBEpPXYPOUYHOro BpeMeHH. Hac — eMHUIA U3MEPEHUs, KOTOPYIO MOXKHO

HU3MCEHHUTDH B pa3ciic <<HpaBI/ma IIOCCUICHUA>>

3anpoc Ha yxon (AfL) — sampoc Ha yxomel, 00Iee KOJTHYECTBO YXOIOB

[10JIb30BaTeNEH 110 pa3IMYHbIM IPUYMHAM.

Busnec yxon (uac): OGIee KOITHUECTBO YACOB OQHIMATBHOIO yX0aa ¢

pabotsl B pabouee Bpems.
HNHcTpymMeHTsl

1) Macmtab:  u3MeHeHHe MacTaba OTOOPaKSHHS TAHHBIX.

2) OTKpBITH OTHYET: OKPHITH OTYET W3 3apaHee COXPAaHEHHOTO
(aiina.

3) CoxpaHHUTh: COXPaHUTh TEKYIIUI OTYET.

4) ITeyats OTYET: MEYATh OTUETA.

5) HaiiTu TekcT: Ha)KMHUTE Ha HKOHKY OMHOKJISI, BBEIUTE TEKCT ISl

MOKMCKA, Kypcop MEPEMECTUTCS Ha HAWICHHBINA TEKCT.

Find text 5|l
Teut to find
Optiohs Origiry
| Caze rensitive f* 1zt page
"~ Current page
(1] | Cancel

6) 3aKpbITh: 3aKPBITh TEKYIIUI OTYET

141



IporpammHoe obecriedeHne ydera pabouero BpeMeHu U nocemaemoctd V3.0

2. Ob6mas crarucruka mnocemaemoctu (Attendance General
Report).

CyMMapHaH CTaTUCTHUKaA IMoCCmacMOCTH I10JIB30BaTECJIsA 3a
OHpe}IeJ’IeHHLIﬁ nepuoa BpECMCHU. HO}IC‘IGT 06HII/IX 3Haqu1/1171, YTO OYCHb

yIOOHO JJIsl HAYUCIIEHUS 3apOOOTHOM ILIATHL.

previs
ton & HE AN X

General Attendance Statistics OO0 <o 2001507

oty e
Bane e |2 ]
[y { oo | o

3

E
E
E
E
g
9
g
£
G 0
E
g
g
g
g
g
g
E

Beruncnenne obmmx pabounx qHeH, pakTHuecKux pabounx JAHEH, THEeH
OTCYTCBHSI, IO3IHHX IPUXOMOB, PAHHHX YXOHOB, CBEPXYPOUHOTO
BpPEMEHH, YXOIOB I10 IejiaM, OU3HEC yXOIbI, YXOIbI [0 OONE3HHU, YXOIbI,

OTIYCKH.

PaGoune wuyacel: 3aBHCHT OT €XEIHEBHBIX 3allCEN IIOIL30BATENS
clock-Bx/Beix. Ilomacuer paboymMx 4acoB IONB30BATENS, PA3HUIIA MEKIY

metkamu clock Beix u clock Bx.

Hopma mocemaeMocTn: OTHONIEHWE peaTbHOM  IOCEMAeMOCTH
TIOJB30BATENS K O0IIEMy YHCITY pabounX THEH.

3. CrarucTHKA NOCEIaeMOCTH OTeJIA.
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CyMMapHasi CTaTHCTHKA MOCEIAeMOCTH BBIOPAHHOTO OT/eNA.

o & HE AR X

General Attendance Statistics " 207040 to 000507

Ene
F"""“"‘m

|7
| orand Totat 145]

OTOﬁpa)KaeMLIe 3HAUYCHHUA aHAJOru4Hbl 3HAYCHHUAM B OTUYCTC 061116171

IOCEILAEMOCTH.
4. Tabauua Npuxoa0B/yX0a0B M0JIb30BATEJIS.

Tabmuia, B KOTOPOH OTOOpakaroTCs 3HAUSHHS IPHXONAa W yXOIa C
paboTel  monb3oBaTeNedl Mo JHSAM.  YIAOOHBIA  OTYeT A

AJIMUHHUCTPUPOBAHUA ITOCCITIACMOCTH.

o FUS AW X

Staff's On-dutyOf.uty Timetable ¢ 20031 F S

B T
TS T (s (k) e ) ) L) ) (A (AT

5. E:xeqHeBHAA MOCEIIAaeMOCTHL CMEHA.
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Coucok CMEH ITOJIb30BaTeIIsd I KaXJI0ro JHA H3 BBI6paHHOI‘O

HWHTCpBajla BDCMCHU.

e oS MW X

Daily Atiendance Checking Rapart

e ERRELLER

OO0muii BUJ OTYeTa aHAJOTMYEH OTUETY €KETHEBHOH MOCEIaeMOCTH

T10JIB30BaTCJIA.

6. Co3narp oT4eT V1A TeKylIel CeTKM.

" preven

tu: @S0 AKX X

Clock InfOut Log Excepfions

ACHNo. |Name| Time State | Mew

il
i
i
i
v
vl
eveat
eoeat
epeat
epeat
il
il

E R E EEE

fary |50 OverTime Ot
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IKCHOPT AAHHBIX

Okcrnopr naHHbIX B ¢aiinel EXcel wmu tXt, pesepBHOE KOIMHMpOBaHUE H

COXpaHCHUEC JaHHBIX.

2.4.3 Jlor cucteMHbIX onepauumn

Benenne xypHanma coObITHH, AEHCTBUII KOTOpBIE OBUIM NPOHM3BEHCHBI

OIIePaTOPOM CHCTEMBI.

€2y System operation log

Delste 5/ 62007

lag

Operator -
Temp5 i
Temp-Supervisor
76| Temp-Supervisar
75| Temp-Supervisar
74| Temp-Supervisor
73| Temp-Supervisor
72| Temp-Supervisor
71| TemprSupervisor
70| Temp-Supervisor
B3| Temp-Supervisor
68| Temp-Supervisor
57| Temp-Supervisar
B | Temp-Supervisor
E5| Temp-Supervisor
54| Temp-Supervisor
B3| Temp-Supervisor
52| Temp-Supervisor
E1| Temp-Supervisor
B0/ Temp-Supervisor
59| Temp-Supervisar
55| Temp-Supervisar
57| Temp-Supervisor
£/ Temp-Supervisor

D ateTime

10:24:49 Phe
5/7/2007 10:24:41 Pk
5/7/2007 8:09:25 PM
B/B/2007 B:21:13 AM
5/6/2007 B:15:33 AM
5/6/2007 B:10:59 Ak
5/6/2007 B:05:04 Akd
5/6/2007 B:01:14 A
5/6/2007 5:42:18 Ak
5/6/2007 5:42:09 &k
5/6/2007 5:38:21 &M
5/6/2007 5:37:10 AM
5/6/2007 5:36:43 AM
5/6/2007 5:35:35 Ak
5/6/2007 5:35:17 Ak
5/6/2007 5:29:20 Ak
5/6/2007 5:27:16 A
B/B/2007 5:26:449 Ak
5/6/2007 5:14:53 &k
5/6/2007 5:04:49 AM
5/6/2007 3:13:58 AM
5/6/2007 3:13:52 AM
5/6/2007 12:09:13 Ak

D =scription
" Even
i5ystem Options
“Employee Mainienance
Department List
Department List
&Forgetting to Clack inout
&5ystem operate log
4Employes Leaving on Businessihs
Upload user info and FP

Download attendance logs
&Coming Late Collectively

Employee Maintenance

#Coming Late Collectively

Ermployes Maintenance

&Corning Late Collectively
&Forgetting to Clock indout
Employes Maintenance

&Forgetting to Clock indout
AEmployee Leaving on Business/hs
#Employee Leaving on Businessias
Database Option...

Device

Database Option...

[I

| o
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2.5 YnpaBneHune gaHHbIMKU

2.5.1 AHnumnanunsaumsa cmctemsl

chHKIII/IH BOCCTAaHOBJICHU CUCTCMBI K NEpBOHAYAJIbHOMY

OPUTHHAIIBHOMY COCTOSIHUIO.

Haxxmure UHMnuanu3amuss B MCHIO <J10ru>3 IOSBUTCS OKHO!

Attendance Management Program il

& Initializing the swstem will cear all registered data, Do vou want to continue?

Mo}

BHuMaHue: mpu UCTIONB30BaHUH ATOW (YHKIIMH CHUCTEMa YIAIUT BCIO
WHPOPMAIMIO O TIONB30BATENSIX W BCE 3alHCH BpeMeHH. bymere

BHHUMATEJIbHBI TIPH UCIIOIH30BAHUH 3TOH (DYHKIIWH.
Haxwure ([la), cucTema OYHCTUT BCE JaHHBIE.

Haxxmute (HeT) 1t OTMEHBI OMepaliy 1 BO3BpaTa B [IABHOE MEHIO.

2.5.2 YnaneHne YCTapeBUIUX JAaHHBIX

[Ipr monmp30BaHMHM MPOrPaMMOI 3HAYUTENLHOE BpeMs, OONbBIIOE
KOJIMYECTBO YCTAPEBIINX JAaHHBIX OyIeT XpaHUThCS B 0a3ze HaHHBIX, UL

TOro 4roObl OCBOOOJWTH CBOOOJHOE MECTO Ha [JHWCKE, a TaKKe
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YBEIMYUTh CKOPOCTb OIEpanuii, BBl MOXKETE YIAJIUTh BCE YCTApEBIIHE
3aIUCH, UCIIONB3YS 3TY (PYHKIIHIO.
Bribepure pazgen <«OUHCTUTH ycTapeBIIUE JIOTH> B MEHIO <Jloru>;

IIOABUTCA OKHO.

Clear Obsolete Data |

AL Clock-ndout Becord

CloseDate |05 Jup  207]

Backup to |a331010.ack =]

—Attendance Checking Exceptions Record

Close Date [05  Juy  2017)

Backup to [E=k B=1=h ﬁrl

—Shift Data for AC Time

Cloze Date I 05 July 200 'I

@‘ LCompact Databaze File |

[Ipu oumncrke 3amuceid, Ber Moxkete 3aaaTh uMs (aiina s pe3epBHOTO

KOIMMPOBAHUA OTUX JTaHHBIX. BLI6CpI/ITe COOTBETCTBYIOIIIEEC OKHO JIA

Ta
BBOZa MMeHH (ailna, HaXMUTE E‘ JUIsl BBIOOpA IyTH COXPaHEHUS
(aiina.

Ipumeuanue Bel MoxxeTe BEIOpaTh HOBOE MM (haiiia, eciin Takoe UMs

yKe CYIIIECTBYET, cucTeMa coodnut Bam 06 3ToM.

BeenuTe maty, 10 KOTOpO#l OyAyT yoaJeHbl 3amucH. JTa Jara JOKHA
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ObITh HE MeHee, ueM 3a 10 nHei 10 TeKylen JaThl.

I'paduxu cMmeHbl: ynaneHue ycrappemoil HH(opMmanuu o rpadukax

CMEHBI.
Compact Database File — ymorHenue 6a3bl JaHHBIX.

IMocse ouncTkU, HakmuTe % juis BO3BpaTa B TNIABHOE OKHO.

2.5.3 PesepBHOe konupoBaHue 6a3bl AaHHbIX

Jus  Oe3omacHOro  XpaHEHHWS JAHHBIX M BO3MOXKHOCTH — HX
BOCCTAHOBIICHUS,  PEKOMCHJyeM  ICPHOJAWYECKH  TIOJb30BAThCS
(yHKIMEH pe3epBHOrO KOMHUPOBAaHWS JAHHBIX. Bribepute pasaen

<«Pe3epBHOE KOMTUPOBAHUE>B MEHIO <Jlorn>:

Please input backup data file

Savein | (3 At2007 vl ok -
2. = attz000
My Recent

Documents

)

Desklop

My Documents

-
58
My Computer
=
My Network  File name: |M v | ’ Save ]

Flaces
Save as bype: | Microsoft Access D atabase v | Cancel
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Beibepute myTh coxpaHeHus (aiiga, BBemuTe uUMs (aiiia, HaXMHTE
(save) mns coxpaHeHHs NaHHBIX. B ciydae, eciau opurvHaibHas 0Oasza
OyaeT MoBpeXIeHa, y Bac OyIeT BO3MOXXHOCTh BOCCTAHOBUTH JaHHBIE.
Inst storo pesepBHbId (aitn nepeumenyiite B ATT2000.mdb, wu
CKOITUPYHTE €ro B IUPEKTOPUI0 YCTAHOBKH IPOTPAMMEI , JTAHHBIE

BOCCTAHOBSITCS JI0 IaThl CO3JIaHUs pE3ePBHOrO (aiina.

2.5.4 UMnopT 3anuceun noceLiaemMocTu

1 uMIopra 3anucei IoceaeMoCcTy ¢ Apyryoll MallMHbI UM CTapblX
3amucelt B TeKylllee MPOrpaMMHOTO oOecriedeHus, HaKMuTe <«¢IMmopr>>

B MCHIO <J10ru>3 MOSBUTCS OKHO:

& Import Attendance Checking Data Y Im] |

* |mport from Ush fashdizk

" Impart from Files

=

€ |mport from database

Link D atabase: Quickly Choose DE-> Before ¥1.2 diter¥1.2
Provider=Microzoft.Jet OLEDE.4.0;Data Source=D:"\Documents and Setti ﬁ

x Cloze |

1. *mmopT ¢ USB nucka
Bes  wHpopManus oOpurHHAJIBHOW 0a3bl  JTAHHBIX MOXET OBITh

AMITOPTHpOBaHa B (paiii 6a3bl JAHHBIX MOCEIIAEMOCTH CHCTEMBI; OyIyT
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HUMIIOPTUPOBAHBI 3aMUCH IOCEIaeMOCTH.
Bei6epute daiin ¢ USB aucka, maxmute (Import).

2. Ummopt ¢ 6a3bl JaHHBIX
VIMIOpT AaHHBIX MOCEIIAEMOCTH C Pe3epBHOM Komuu 0as3bl JaHHBIX,
BKIJTFOUYast HHPOPMALIMIO O MOJIb30BaTeNsIX, CMeHax, CloCK-BX — 3ammcsx u
T.1. BBl MOXXeTe UMIOPTUPOBATh JaHHBIE ¢ 0a3bI JAHHBIX IpEABIAYILIEH
WJTU TEKYIIEW BEPCUU.
IIpumeuanue: Ilepex MMIIOPTOM NMaHHBIX, €CJIM HET HEOOXOANMOCTH
OCTaBIIITH B CHUCTEME TEKYIIWE IAaHHBIE, BOCIOMB3yHTEeCh (YHKIHEH
Wannmanmzanus. [TotoMy 9TO mpu MMIIOpPTE TAHHBIX, JAHHBIE MOTYT
HAKJIABIBATECS C CYIIECTBYIOIIMMH B CHCTEME, MOTYT HOSBISTHCS

OIINOKH, a TAKXKE CKOPOCTh UMITOpTa OyZIeT He OOMBIION.

Haxwmure knonky Iepen V1,2 nim [Toce V1.2, oTkpoeTcst IPOBOIHUK.
BeiGepuTe myTh K 0a3e JAaHHBIX Ui UMIIOPTa U HAXMHUTE <OTKPBITH>
cHcTeMa aBTOMaTHYECKH [TPOU3BEIET HMIIOPT.

Eciu 6aza manapix SQL Server, Bel MOXeTe Ha)kaTh KHOIKY HAacTPOEK.
Jlis Oonee neTasbHOW WHQPOPMAIIMM CMOTPHUTE <YCTAaHOBKH 0a3bl
naHmbIX>> Ilocne WMIoOpra naHHBIX, Haxmute X nms Bosspata B

TJ1IaBHOC MCHIO.

2.5.5 kcnopT 3anucen nocewaemMocTum

Ota (HYHKIHS B OCHOBHOM HCIIONB3YETCS UI PE3€PBHOTO KOITUPOBAHUS
Bcex maHHbIX miM 3amuceil clock-Bx. Beibepure pasmen <OKCIoOpr> B

MCHIO (J[OFI/I)} TOABHUTCSA OKHO.
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43y Export Attendancs Chacking Data =& ==
Export to Files
=
() Export to Databases
Link Database: uickly Choose DB Filg
Provider=Microsoft.Jet. OLEDB. 4.0:0 ata Source=chatt1Zmadb | &%
Caonditions and Range for Exporting D ata Recards
EBegining Date: | uday v - Monday . Mzw
(=3 Export ] l X Close l

1) DkcnopT B (aiin

Cymectyer 4 Tuma ¢aiinos: secret attendance data (*.abt), attendance
clock-in data (*.txt), back up attendance data (*.attbackup.mdb) u

attendance system database file (*.mdb) . Haxxmure E‘ MOSIBUTCSE

MIPOBOIHHK, BEIOCPHUTE ITyTh COXpaHEHHUs (ailia u ero uMs, U HAKMHTE

«OTKPBITHY.
2) DkcnopT B 6a3y

Hcnonb3yercst ajisi pe3epBHOrO KOIMUPOBAHMS BCEX JAHHBIX, TAKUX Kak
nHpOpPMALHST O TIONB30BATENIAX, O CMEHax paboThl M 3amUCaX
ImocemaeMcTd B Qaitsr 6a3sl TaHHBIX. Hakmurte OBICTpBIA BBIOOP (aya
0a3bl JaHHBIX, OTKPOETCS MPOBOIHUK. BriOepuTe myTh 1 uMs (hakina uis

PE3€pPBHOT0 KOMUPOBAHUA U HAKMUTE «OTKPBITH.

Ecmu ucnomesyercs SQL Server, H&)KMPITC&' JUTS. Hadajla yCTaHOBOK.

HpI/I OKCIIOPTE MOAaHHBIX, 3allMCH HE YOAIAKOTCA B CHCTEMC. ITocne
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OKOHYAHMs IKCTopTa, Haxkmute(X) A7t BO3Bpara B IABHOE OKHO.

I'TIABA 3

Ipuioxenus

3.10npepeneHue aatbl

B oxne J[lara, Haxxmute ﬂ JUIS BBIOOpa JaThl, © B OKHe Bpewms
naxmure =1 JUIS BBIOOpa BPEMEHH WJIM BBEJWTE HEIOCPEICTBEHHO

Bpemsi. B Bemamaromem oxHe J[laTel, HaxkumaiTte A o e TS

BBIOOpA MecsIIa.

e/
[
x|

4 Export Attendance Checking Data

(2 Export to Files

&

(OExpart to Databases
Link Database: Duickly Choose DE File

Frovider=ticiosoft Jet OLEDB 4.0.Data Source=cat12mdb | 3\

Condtions and Riange for Exporting Data Recards

Begining Date: iday . Apil v - Tuesday . Mz v
amm—— April. 2006 [ |
Sun_bon Tue wed Thu Fii Sat| Close
1

2 3 4 5 B 7 8
9 10 11 12 13 14 15
16 17 18 189 20 21 2
23 24 2% 26 27 W 29
30

T Today: 5/8/2007
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Haxxmute Ha uncna roga Ajs U3MCHCHUS Ha HOBBIH roqa, rac Bbl MOXETEC

BBCCTHU IIPSIMO Tpe6yeMLII>i o4 UJIM BOCIIOJIB30BaThCA KHOIIKaMU .El

3.2 BblI6op coTpyaHuKa

OKkHO BBIOOpa COTPYIHUKOB, IOTOOHO HUXKE MTOKA3aHHOMY

Employee:

BEGE
EGE

1020
| 1021
| 1022
[ 1023

1024
| 1025

AC Mo,

M arme -

Mark yang

Eliza zhou

E dith zhang
Colir i
Peter mao
Elaine hua
Lewiz wang
Jim zhen

Ellen o v'I

[lepememmaiiTe mONOCY MPOKPYTKH, AJIS BHIOOpA HYXHOTO COTPYIHUKA

Ha)KMHTE HAa HEM JIEBOM KHOIKOM MBIIIKHU, CTPOKa MOACBETUTCA CUHUM

IIBETOM.

Jlist BBIOOpa TPYIIIBI COTPYIHHUKOB, yAepxkuBaiite kinasuiiy Ctrl.
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3.4 Bbioop OTaena

BeiGepure oTaen JieBOM KHOINKOW MBIIIKHA, BBIOPAHHBIM  OTIEIN

IOACBETUTCA CHHHUM LIBCTOM.

3.5 NaHenb BbIGOpa aencTBUNn

Prior Last Delete Fave

VM—E LiapAg

ALk
First Mext / \ &dd \ Cancel

a

B cnuckax, CTpOKa, OTMCYCHHAas CHMBOJIOM r ABJIACTCA TCKYHIefI u

BCE Ollepalliy IPUMEHUMBI JUIS TEKYIIEH CTPOKH.
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Haxxmute KHONKY B MMaHeNu BbIOOpa ACHCTBUH AJ1s1 U3MEHEHHS TeKyIIeH
CTpPOKH.

Hepepiii: Crenats TeKylel NEpByIO CTPOKY.

Previous: To move the current row one row upward.

Next: To move the current row one row downward.

Last: To move the current row to the last row.

Add: To add a new row in which new data can be entered in and the
current row is the new row.

Delete: To delete the current row.

Edit: To modify the data in the current row.

Save: To save the data after edition or in the newly added row.

Cancel: To cancel the result of adding a new row or editing the data.
Under the status of adding or editing, the result of moving data will be
automatically saved.

In the datasheet, click on the row to select it, and select multiple rows by
pressing Ctrl and clicking at the same time when possible. The selected
rows will change to blue.

3.6 AKCNOPT AaHHbIX

Crnenyrouuil mpuMep MoKa3bIBaeT MOPSIOK IKCIIOpTa JaHHBIX !
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& Record changing logs =ll® =S
Condtion
e =] The appended, modified, deleted recards can be
- seached. And you can select the missing operated
Name: | <Al | tecords and restors them[Press Ctil key can
multply select recards]
Time Rangs
From| 3 7/2007 |~ ||o100 =
To| & 7007 | 2359 = [ B Expon ] e
[Dept [Name [ACHa Clack 140 Time: | Type |4dd |Modiied Deleted| Resson Operator ~
[ z z 5/5/2007 61053 4M  CAn O | O Append employes's forgat | Temp-Supervisor
2k Many 5/5/2007 61059 AH | OverTin 6 &ppend emplopes's forgat | Temp S upervisor

3 [m] a
2k May 3 5/6/2007610534M CAn & | O | O Append mployee's forant | Temp-Supervisor
3 (] a

Zk Sucy 5/5/2007 6:10:594M  Clin ”4 Append employee's forgat | Temp-Supervisor

v
< >
Ha noxazaHHOM pHUCYHKE HA)KMUTE KHOIIKY <KCIIOPT>3
Export Fields Cptions ==
Fleaze select the fieldzs that wou want to export: Predefined Items List:
wliDept ~
v Marme
v AC-Mo
w| Clock /0 Timne
v Type
W Add ol may:
v bodified <Sawe Current Option: Input a name in
| Deleted the abowve Predefined Items List, and
v Feaszon then press "OK".
w| Operatar <Ilmpart Previouz Optiohz> Chooze one
w| Date name that have been saved befare in

the abowe Predefined ltems List, and
then press "0OK".

| o | [ X cancel |

B neBoM okHe BEIOEpUTE ITyHKTHI, KOTOPBIE OYAyT UCIOMB30BATHCS IS
JKCIOpTa AaHHBIX.

Tarxoke Bel MoxeTe 3amaTh MMs Ia0I0HA, KOTOPBIA OyIeT comep»karh
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BbIOpaHHbIe BaMu myHKTHI U3 JIeBOro okHa. B nanbHeiiem Bel moxere

€ro MCIOIb30BaTh I AKCIOPTa TPeOyeMbIX JaHHBIX.

Save ir: I qﬁ by Documents LI @I gl

File hame: |2DD2-‘I -1 Save I
Save a5 type: |Microsoft Excel Fils{* ) = Cancel |

able(*.
Text File [".txt]
TAB Separated File[* tat]
C5Y File[*.cav)

o

Beenute ums daiina, Beroepute Tuil (daiina, HaKMUTE <COXPaHUTBY.

3.7 PacluMpeHHbIU 3KcnopT

115 pacmmmpeHHOro SKCIIOpTa JAHHBIX BEIOCPHUTE TpeOyeMble TaHHBIC I
HaXXMHUTE KHONKY <PacCIIMpeHHBI 3KCIIOPT> Ul  YCTaHOBKH

napaMeTpoB KCIIOpTa.
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Export dialog -- Expart to [InOutDataxls] ==

Dlestination file

Export Tvpe | Fields || Formats | Header & Footer | Caption & Width | Excel Options

[[r0utData. xl=

Dpen file after export DPrint file after export

Export to
[SIMS Exeel (CJIEF (JJSTLE File
CINS Word (JJEDF (OJLaTeX
[CIRTF [CiText File (@
(CJHTML {JJCSY File (Ofindows Clipboard
(@} {DJIIF File

Formats | Options

I Load Export Options ] I Save Export Options ] I Start Export l I Cloze

s mpuMepa, pacCMOTPHM dKCTopt B popmar Excel.
1. Beibepute T Qaityia B okHe <€EXport Type>y B paznene Formats.

2. VYcraHoBWTE MapaeMeTphl B pazaeine <Options>
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Export dialog -- Expart to [InOutDataxls] ==

Dlestination file

Export Tvpe | Fields || Formats | Header & Footer | Caption & Width | Excel Options

[[r0utData xl=

Dpen file after export DPrint file after export

Constraints

[¥]Go to the first record [JCurrent record only

.l\llow export empty data source

Skip 0 records ($)Export all records

O Export only 1]

Formats | Options

I Load Export Options ] I Save Export Options ] I Start Export l I Cloze

3. Beeaute ums Qaiina v myTh COXpaHEHHUSI.
Export dialog -- Export to [InQutDataxs] (=3

Destination file

Dpen file after export DPrint file after export

4. Ycranosute mnone, GopMy M T.J. U T.II.
A, tioine

Bei6epute monst st akcropra. CymectByroT cieaytomme mons: PIN,
SSN, Name, CHECKTIME, SENSORID, deptname, workcode;
PErUCTPALMOHHBIA HOMEDP, CEPUIHBIA HOMEp, UMS, J1aTa 1 BpeMs, HOMep
MAIIHHBI, UM OT/IeNa, PaboUmii KO,

B, ¢opmar

VYeranoBka  (opMara = OKCHOPTHPYEMBIX — TONCH:  oOmmid |
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MONb30BATEIBCKHUH.
C, IlepBas u mocieaHss CTpOKa

JobaBnenne nepBoil u nocnenHel crpoku B (aiin sxcnopra. Beenure
TpeOyeMblif TEKCT B TONS, KOTOPbIM OymeT oroOpaxkaTbcs B (paitne
JKCIIOpTA.
D, 3aronoBok u muprHa
CymectBytor cnenytome mons okcropra:  PIN, SSN, Name,
CHECKTIME, SENSORID, deptname, workcode, koropsie Bsr Mmoxere
MAapKUpoOBaTh APYTrUMH UIMCHAMU U 3aJaBaTh HIMPUHY MOJIA.
E, Excel ommun

Omnpenenenue Tumna u pasmepa mpugra.

5.
[Tocne ycraHOBOK mapaMeTpoB, U YA0OCTBa SKCIOPTa B JaJbHEHUIIIEM,
€CTh BOBMOXXHOCTh COXPAHUTh 3T HACTpOoWKH B (aiin. [Ipu cnexyromem

JKCTIOpTE, TpeOyeMbIe TapaMeTpbl MOTYT OBITh B3SThI U3 3TOTO (aiina.

6. IMnopr mapameTpoB

VIMIiopT coxpaHeHHBIX paHee [apaMeTpoB [Jisl IKCIOPTa.

7. DKCHOPT JaHHBIX

ITocne yctaHOBOK BCeX OMUUU,
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Exporting...
Status Finizhed
Exported G
Time 0:00:00
Speed

Haxmure Oxcnopr. mocne cooOImieHus: 00 YCIEHNIHOM COXPaHECHUH

JAaHHBIX, BBl MOXeTe BOCIIONB30BaTLCS (aitioM dKcrmopra.
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